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O eHeceHuU uameHeHuUs1 8 nocmaHoesrneHue om 29.04.2022 Ne 41

1. TllpunoxeHne K  MOCTAHOBMIEHUIO  agMUHUCTpauun  Barawmckoro
MyHUUMNAnbHOro  pamoHa oT  29.04.2022 Ne 41 «O6 yTBepxaeHuu
aflMVHUCTPATMBHOIO  perfiameHT MpefoCTaBlfiEHUs  MYHULUMMANbHOW  yCryru
«lMepeBop XMNOro NOMELLLEHNS B HEXUITOE MOMELLEHMNE U HEXUIOITO NOMELLEHUS B
Xunoe nomewleHne» (B pegakuum ot 11.08.2022 Ne 95) u3noxmte B HOBOM
pefakumMmn cornacHo NPUIIOXKEHUIO K HacTosLEMY NOCTaHOBIIEHUIO.

2. OnybnukoBaTb HacTosiLee MOCTaHOBMEHNE B CpeacTBax MaCcCOBOW
MHJOpMaLUK, pa3sMecTUTb Ha oduumanbHOM canTe Baranckoro MmyHuuunansbHOro
panoHa B ceTn «NHTEepHET.

MmaBa panoHa C.M. CngopeHko



[MpunoxeHwne

K NOCTAHOBMNEHUIO agMUHUCTPaLNK
Barainckoro myHuumnanbHOro pamoHa
oT 19 aBrycta 2024 r. Ne 102

AAMMHUCTPATUBHLIN perfnaMmeHT
npeaocTaBfeHUss MyHULUNANbHOW yCIyru
«lMepeBoA XMUNoro nomMeLleHns B HeXXnnoe nomewieHme
M HEXMNOro NoMeLLeHUs B XXUroe nomMmeLlueHme»

. O6wme nonoxeHus

1.1. NpepmeT perynmpoBaHMa agMUHUCTPAaTUBHOIO perfiaMmeHTa

HacToawun agMMHUCTpaTUBHLIN pernamMeHT (aanee - PernameHT) yctaHaBnueaeT
nopsgok W cTaHgapT nNpefocTaBneHus MyHuuunanbHoW ycnyrn «llepeBog Xunoro
NMOMELLIEHMS B HEXWUII0E MOMELUEHNE N HEXWUIIOrO MOMELLEHUS B XUMOe MNoMeLLeHne»
(banee Takke MyHuuuMnanbHasi ycnyra), paspaboTtaH B LensiX MOBbILEHUS KayecTBa
npegocTaBneHns u LOCTYMHOCTU  MYHUUMNANbHOM YCRyrk, co3daHus KOMAOPTHbIX
yCrnoBui Ons 3asiBUTenen npu npegoctaBleHnn MyHUUMNanbHOW YyCnyru, onpeneneHus
CpoKOB n nocnegoBaTesibHOCTU DEeNcTBUn (aaMUHUCTPaTUBHBIX npouenyp)
agMuUHUCTpaumm Baranckoro MyHuUmMnanbHOro panoHa.

MyHuuMnansHaga ycnyra CoCTOUT U3 CrieayoLwwmx yCryr:

1) NpUHATME peLLeHnst O NEPEBOAE XMUMOr0 NOMELLEHUS B HEXUITOE MOMELLEHNE U
HEXWNOro NOMELLEHUS B XXUIOE NMOMELLIEHNE;

2) npuHATME pelleHus 06 yTBEPXOAEHUN akTa NPUEMOYHOM KOMUCCUM B Cryyae,
eCcrnv nepeycTpoucTBo, U (UNun) nepennaHvpoBka, U (UnNu) nHble paboTbl TpebyroTca Ans
obecneyeHnss UCNonb30BaHUS TAKOro MOMELLEHUA B KA4YeCTBE XUMOro UIMN HEXWUIOro
NOMeLLIEHUS.

1.2. Kpyr 3asaButenen

B kauyectBe 3asBuTENENW MOryT BbICTyNnaTb COBCTBEHHMKM KUMbIX (HEXWUNbIX)
NOMELLEHWI, PacrOfiOXEHHbIX Ha TeppuTopuuM Baranckoro MyHUUMNanbHOro panoHa
(nanee — 3asBUTENb), @ Takke nNUua, UMEKLME NPaBO B CUMY HaAeNeHust NX TakuMu
coBCTBEHHMKAMM COOTBETCTBYIOLMMMN MOSIHOMOYMSIMM B MOpsAKe, YCTAHOBEHHOM
3akoHogatenbcTBoM Poccuinckon ®epepauuun, BbICTynaTb OT UMEHW 3asiBUTENEN npwu
npegocTaBneHnn MyHUUMNansHOW yCcnyru (ganee — npeacraBuTenb 3asaBuTens).

1.3. TpeGoBaHue npegocTaBneHUs 3asiBUTENO MyHUUMNanNbHOW Yycnyru B
COOTBETCTBMM C BapuaHTOM MNpeaoCTaBMEeHUA  MYHMUMNANbHOW  yChnyrw,
COOTBETCTBYHOLUMM MpPU3HAKaM 3asBUTENs, onpeaerieHHbIM B pe3ynbTaTte
aHKeTMPOBaHWA, NPOBOAMMOrO OpraHom, NpeAoCTaBNAKWMM YCNyry, a TakKxe
pe3ynbTara, 3a npefocTaBfieHMEM KOTOPOro obpaTurcs sasaButenb

MNpepoctaBneHne 3asBUTENIO  MyHULMNANbHOW yCryrM B  COOTBETCTBMM C
BapuaHTOM NpeAoCTaBfeHNss MyHULMNANbHOW YCNyru, COOTBETCTBYHOLUUM MpU3HaKam
3agBuUTEnNs, onpedeneHHbiM B pesynbTaTe aHKeTUPOBaHWs, MPOBOAUMOrO OpraHoM,
nNpefoCTaBNAlWUM  YCNyry, a Takke pesynbrata, 3a npefocTaBfieHMeM KOTOpOro
obpaTtunca saasuterns, He NpegyCcMOTPEHO.

Il. CranpapT npegocTaBneHust MyHMUunanbHOM ycnyru



2.1. HaumeHoBaHue MyHULUNANBLHOW YCIyrn
[MepeBo XMNOro NOMELLEHUS B HEXUIOE NOMELLEHNE U HEXUIOrO NOMeELLEHNS B
Xnnoe nomeLLeHue.

2.2. HammeHoBaHue opraHa, npefocTaBnAOLWEro MyHUUMNanbHy ycnyry

2.2.1. lNMpepocTtaBnexHune MYHULUMNaNbHOM ycnyrm ocyLlecTBnsgeTcs
ALOMUHUCTpaLMen.
CTpPYKTYpPHbIM nogpasgeneHvem AOMUHUCTpaumn, HenocpeacTBEHHO

NpeaoCcTaBnAWNM  YCNyry, sBnseTca YnpaBneHne MyHMUMNanbHOro UMMYyLLECTBa,
ctpoutenbctBa, XKX ©n 3emMenbHbIX OTHOWEHWW AgMUHUCTpaumm  Baramckoro
MYHULMNANbHOro panoHa (ganee — YnpasneHus).

B yactu npuHATMM pelweHnsa 00 yTBEPXKOEHUM akTa NPUEMOYHOM KOMWUCCUK
NOAroTOBKY TaKOro akTa OCYLUECTBNSET MpMEMOYHAs KOMWUCCUSA, CopmMMpoBaHHast
AOMuHucCTpaumen (ganee - npuemodHass komuccusi). CoctaB M nopsagok  paboThbl
NPUEMOYHON KOMMCCUM, B TOM Yucne npaBa u obs3aHHOCTU, dopma, MOpPsiAOK M CPOK
NPUHATUA PeLUEeHNIN 3aKpensIaTCa B MyHULMNANbHOM NMPaBoOBOM akTe AOMUHUCTPaLUN.

2.2.2. [lpepoctaBneHve MyHUUMMNANbLHOM YCAyrM B YacTu WMHAPOPMUPOBAHUSA
rpaxxgaH o nopsigke npeaocTaBneHns MyHUUUNanbHOW YCnyru, npueme OOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHna MyHUUMNanbHOW YCnyrn, Bblgayn pesynbTaTta
MYHUUMNANbHOMW YCNyru MOXeT ocywectendatbcd 4epe3 MOL|, B cooTBeTcTBUM C
3aKYEHHbIM COrfalleHnemM O B3aMmoaencTesmnm mexay AgMmmHmnctpaumven n MoLl.

2.3. OnucaHue pesynbTaTta npeaocTaBrneHUs MyHULUNaNbHOM ycnyru

2.3.1. PesynbTaT npegocTaBneHWss MyHULMNArbHOW YCMyrm B 4acTu MNPUHATUSA
pelleHnss O MepeBOoAe >KUMOro MOMELLEHUA B HEXWUIIoe MOMELEHNEe W HEXMUIoro
NMOMELLIEHUS B XXUIT0€ NoMeLLeHNe:

1) peleHre 0 NepeBOAe XMUITOro NMOMELLEHUS B HEXMUITOe NMOMELLEHNE U HEXMIOro
NMOMELLIEHUS B XXUIT0€ NOMELLEHNE;

2) peweHne o6 oTKase B nepeBoe XWUMOro NOMELLEHUSA B HEXUIOE NOMELLEeHNE U
HEXWUNOro MOMELLEHUS B XWUIOe NoMeLeHne Mo OCHOBAHWSAM, YCTAHOBMEHHbIM MYyHKTOM
2.9.1. PernameHrTa.

2.3.2. PesynbTaT npegocTaBneHnss MyHUUMNANbHOW YCryrm B 4acTU MNPUHATUSA
peLleHns 06 yTBEPXXAeHUN akTa NpMemMoYHON KOMUCCUN:

1) peweHne 06 yTBepXOeHWM akTa MPUMEMOYHOM KOMUCCUW O 3aBepLueHun
nepeycTponcTea, u (Mnm) nepennaHnpoBKn, N (UNN) NHbIX paboT;

2) peweHne 06 yTBepXOEHUM akTa MNPUEMOYHOM Komuccum o6 oTkase B
3aBepLleHnn NepeycTponcTea, 1 (Unu) nepennaHnpoBkn, U (UnNn) MHbIX paboT (aanee npu
COBMECTHOM YNOMWHaHUN - pelleHne 06 yTBepXaeHUn akta NpUeMoYHON KOMUCCUM).

2.4. Cpok npeaocTaBrneHUs MyHULUNaribHOU yCIyru

PeweHne o nepeBoge mnu o6 oTkase B nepesBode MOMELLEHUS OO0SMKHO ObiTb
MPUHATO B TeyeHne 45 kaneHOapHbIX AHEW CO AHS nonydeHus AgMuHUCTpaumen
AOKYMEHTOB (cBeaeHuin), 06A3aHHOCTb MO MNPedoCTaBfIEHUIO KOTOPbLIX BO3SIOXEHA Ha
3aasutena. B cnyyae obpaweHusn 3assutena dYepe3d MOLL cpok npuHATUA pelleHns o
nepesoge unn o6 oTkase B NepeBoae MOMELLEHMS UCHUCASETCH CO OHA nepedayn ML
Taknx JOKYMEHTOB B AQMUHUCTPALINIO.

PeweHne 06 yTBepXaeHUM akTa NpUeMOYHOW KOMUCCUWN LOMKHO ObITb MPUHATO B
CpPOK, He npeBblwatwmi 30 KaneHgapHbIX AHEW CO OHA perucTpauum AgMuUHUCTpauunen
yBEAOMIIEHUS O 3aBEpPLUEHMM NMEPEYCTPOMCTBA, U (UNKN) NepenniaHMpPoOBKU, U (UNN) MHBIX
paboT.



2.5. MNepeyeHb HOPMATUBHO-NMPaABOBbLIX aKTOB, PEryfiMpyroLmnxX OTHOLLUEHUSA,
BO3HMKaKLLiue B CBA3U C NpeaocTaBfieHMeM MyHULIMNANIbHON YCNyru

lMepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, PErynupylowWwmnx  OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NpefoCTaBNeHMEM rocygapCTBEHHOW YCIyrn, C ykasaHuem ux
PEKBU3UTOB U UCTOYHMKOB oduumnanbHOro onybrivkoBaHus pasmelleH Ha oduumanbHOM
cante AgMuHucTpaumm B ceTun VIHTepHeT no agpecy: vagai.admtyumen.ru, a Takke B
3MIEKTPOHHOM pPEervoHanbHOM peecTpe MyHuuMnanbHbIX ycnyr (yHKUnin) TromMeHCKom
obnactn B COOTBETCTBMM C MnocTaHoBneHuem [lpaButenbctBa TiomeHckon obnactu ot
30.05.2011 Ne 173-n «O nopsgke opMMpoOBaHNA U BEOEHUS  ONEKTPOHHOro
pernoHanbHOro peectpa rOCyAapCTBEHHbIX W MyHMUMNanbHbIX ycryr (dPYHKUMI)
TiomeHckon obnactny», B dpegepanbHOW rocyaapCTBEHHON WMH(OPMAaUMOHHON cucTeMe
«PefepanbHbI peecTp rocygapCTBEHHbIX N MyHULMNANbHbLIX YCyr (PyHKUUI)».

2.6. UcuepnbiBaowmum nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMN
C HOpPMaTUBHbLIMU MPaBOBbIMM aKTamMu ANA npeaocTaBleHUA MyHUUUNanbHOMW
ycnyrm v ycnyr, KoTopble SIBNATCA HeobxoauMMbiMM U obsi3aTenbHbIMM ANA
npefocTaBfieHNA  MyHUUMNANbHOM  yCnyru, noanexawmx npeacraBfeHUo
3asaBUTENEM

2.6.1. [ins npegoctaBneHns MyHUUUNanbHOW YCIyrn B YacTu NPUHATUS peLLeHnd O
nepeBoe XUoro NOMeLLEHNSA B HEXUIIOE NOMELLEHNE N HEXWIOIo NOMELLEHUS B XUNoe
nomelleHne, ycTaHaBnMBaeTCA CreayloLluin ucyepnbiBaloWNn nepevyeHb [OKYMEHTOB,
Heobxo4MMbIX B COOTBETCTBUM C beaeparnbHbIMM 3aKOHaMW U MHbIMW HOPMAaTUBHbLIMU
NnpaBoOBbIMW akTaMu AN ee npefocTaBneHnsa (ganee - AOKYMEHTbl) U HarnpaBnsiemMblX
3aaBuTenem (nNpeacrasutenem 3assutend) B AOMUMHUCTPaAUMIO OOHUM W3 CreayrLnx
cnocoboB no BbIOOpy 3asBUTENsS: Ha OymMaXHOM HOCuTene nocpeacTBOM MOYTOBOro
OTNpaBfieHUsl, B 3IEKTPOHHOM (popmMe MoCcpencTBOM WHTepHeT-canTa «[lopTan ycnyr
TiomeHckon obnactmy» (www.uslugi.admtyumen.ru) (gnanee - PernoHanbHbI nopTtan),
defepanbHON  rocydapCTBEHHOM  MHAOPMAaUMOHHOM  cucTeMbl «EauHbIN  nopTan
rocyAapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (dpyHkumn)» (www.gosuslugi.ru) (ganee -
EovHbin noptan) nnbo Ha GymaxHOM HocuTene nocpeacTBOM NUYHOro obpalieHus B
MoLI:

1) 3asBneHve O nepeBode nMnoMelleHNa (Janee - 3asiBNEeHME) CorfacHo
MpunoxeHnto Ne1 k PernameHTy - B cnyyae HanpasfeHusa 3asiBNeHus Ha OymMakHOM
HocuTene npu nn4yHoM ob6paweHnn B MLl wunu noyTOBBIM OTNPaBfEHNEM B
AOMUHUCTpauuio; no dopme, pasmeweHHon Ha EamHom noptane, PervoHanbHoMm
noprane - B Clny4ae nogayn 3asBfeHna B (opme 3MeKTPOHHOro [AOKyMeHTa C
ncnonb3oBaHmeMm «JIM4yHoro kabuHeTa;

2) OOKYMEHT, NoaTBEPXKAaloLWMA NONIHOMOYMS NpeaCcTaBUTENS 3asaBUTENS, B Cryvyae
ecnu 3asiBneHve nogaetcs npeacrasutenem sassutens. [Npu obpalieHnn nocpeacTtsom
EaovHoro noptana, PervoHanbHOro noptana, YKa3aHHbI LOKYMEHT [OIKeH ObiTb
noanucaH 9nekTPoOHHOW noanucbio, TpeboBaHMA K  KOTOPOM  yCTaHaBNMBAKOTCH
3akoHogaTenbCcTBOM Poccunckon degepauunn, perynupyrolium OTHOLLEHUA B obnacTtu
NCNOSb30BaHUS NEKTPOHHbIX NOANUCEN.

lMpepoctaBneHne [OKYMeHTa, MOATBepXAatoLwero MOoMHOMOYMS npeacTaBuTens
3aaBuUTeNnsa (ecnu 3asiBNeHwe nogaeTca npeacTtaBuTenieM 3adBuTEnNs) He SaBnseTcs
oba3aTtenbHbIM B Cnyyasx, Korga OT MMEHW HOpPUAMYECKOro nuvua AencTeyeT nuuo,
umerolee npaBo AencTeoBaTb 6e3 OOBEpPEHHOCTU, UM B Chy4vasax, Korda 3aKOHHbIV
npeacrasBntens U3MYECKOro nvua [OencTtByeT Ha OCHOBaHWW cBUAeTenbCcTBa O
pOXOEeHWUN, BblOAHHOIMO OpraHaMy 3arnucu akToB rpaXKAaHCKOro cocrtosiHua Poccuinckon
depepaumm, MnNM OOKYMEHTOB, BblAAHHbIX OpraHamMu OMNekn W noneynTenbcTBa B
COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccuickon denepaumn.



3) npaBoyCTaHaBnMBawwue [OOKYMEHTbl Ha nepeBoAuMoOe  MOMeLLeHne
(MOANWHHMKM NN 3acBUOETENbCTBOBAHHbIE B HOTapuanbHOM MOPSAKE KOMUW), ecnuv
npaea Ha JaHHOe NoMeLLeHNe He 3aperncTpMpoBaHbl B YCTAHOBIIEHHOM MOPSAKE;

4) B criyyae, ecnun nepeycTponcTBo U1 (Mnu) nepensiaHnpoBka 1 (MNn) nHble paboThbl
TpebytoTca Ana obecneyeHnss NCNoNb30BaHNA TaKoro NOMELLEHNSA B KA4eCTBE XUMOoro nnm
HEXWUOro NOMeLLEHNS ), - NOArOTOBIEHHbIN U OPOPMIIEHHBI B YCTAHOBNEHHOM MOpsiaKe
NPOEKT NepeycTponcTaa u (Mnun) nepennaHNpoBKU NEPEBOANMOTO NMOMELLEHMS;

5) npoTtokon obuwiero cobpaHna COGCTBEHHWKOB MOMELLEHUA B MHOrOKBapPTUPHOM
Aome, cogepxawmin pelleHne o6 uX corracum Ha NepeBOd >KUIOro MOMeLLeHUs B
HeXurnoe nomMeLLeHue;

6) cornacve Kaxgoro cobCTBeHHMKa BCeX MNOMELWEHUN, MNpUMbIKalWnX K
nepeBo4MMOMY MOMELLEHMNIO (MMetoLMX OBLLY0 C NepeBOAUMbIM MOMELLEHMEM CTEHY MK
PaCMnoOXEHHbIX HEeNoCpeaCcTBEHHO Hag wunu nog nepeBOAWMbIM MOMELLEHWEM), Ha
NnepeBos XWUMOro MOMELLEHMS B Hexunoe nomelleHne (odopmnseTcss cob6CTBEHHUKOM
noMelleHnsl, MNpUMbIKalOLWero K MNepeBoguMOMYy  MOMELLEHUI0, B  MUCbMEHHOM
NMpPOM3BOSIbHOW (hOopMe, MNO3BOMSAKOWEN ONpeaenuTb €ero BONEU3bABEHNE;, B 3TOM
cornacum ykasblBalTCs amMunusa, uMsd, OT4YeCTBO (NpU Hanuymm) COOCTBEHHMKA
NMOMeLLEHNS, MPUMbIKAIOLLEro K nepeBoanMOMY MOMELLEHWUIO, MOSTHOE HauMeEHOBaHue u
OCHOBHOM  OCYy[apCTBEHHbIN  PEerucTpaumMoHHbIA  HOMEp  lpuauyeckoro nuua -
coBCTBEHHMKA NOMELLEHNSA, MPUMbIKAIOLEro K NepeBOAMMOMY MOMELLEHMIO, NACNOPTHLIE
AaHHble COBCTBEHHMKA YKa3aHHOro NMoMeLleHns, HoMep npuHagnexawero co6CTBEHHUKY
YKa3aHHOIrO  MOMELLEHNS,  PEKBM3UTbl  OOKYMEHTOB, MNOATBEPXAAKWMX  MpaBo
COBCTBEHHOCTN Ha yKa3aHHOE MOMELLEHNE).

2.6.2. ina npefocTtaBneHns MyHUUMNAanbHOM YCRyrn B YacTU MPUHATUS peLLeHus
o6 yTBepXOeHWW akTa MPUEMOYHOW KOMMUCCUM  yCTaHaBNMBAETCA  Crneaylowunn
ncyepnbiBaloLWLMA NepeyYeHb JOKYMEHTOB, HanpaBnseMblx 3asBuTenemM (npeacraButenem
3aaBuTens) B AQMUHUCTPaUMIO OOHUM U3 CreayroLwmnx cnocobosB no BbIGOPY 3asBUTENS:
Ha OymMa)xHOM HocuTene nocpeacTBOM MOYTOBOrO OTMNPAaBrfiEHUs, B SNEKTPOHHON bopme
nocpenctsomM PervoHanbHoro noprtana, EguHoro noptana nnbéo Ha GymaxHoMm Hocutene
nocpencTBoM nnyHoro obpatuexHms B MOLL:

1) yBeooMneHne O 3aBeplleHuM MNepeycTponcTea, n (Unu) nepennaHupoBKWU, U
(Mnn) nHbIX paboT (nanee — yBegomneHue) cornacHo MNpunoxeHuio Ne 2 k PernameHTy -
B Criyyae HanpasfeHus yBeJOMIIEHUS Ha ByMaXXHOM HocuTene Npu NM4YHOM obpalleHum B
M®L nnn noytoBbIM OTMNpaBneHnemM B AAMUHUCTpaUuio; No dopme, pasMeLLleHHON Ha
EonHom noptane, PermoHanbHOM noptane, - B criydae nogayv ysefomrneHuss B opme
9NEKTPOHHOro JOKYMEHTa C UCMONb30oBaHNEM «JIM4HOro kKabuHeTay;

2) TEXHWYECKMA nNNaH MOMeLLeHUsl, B OTHOLUEHMM KOTOpPOro OcCyLlecTBreHa
rnepennaHvpoBKa, MOArOTOBMEHHbIM B cooTBeTcTBUM C PegepanbHbiM  3aKOHOM  OT
13.07.2015 Ne 218-93 «O rocygapCTBEHHOW permcTpaunumn HeaABMXNUMOCTN Y,

3) AOKYMEHT, NoATBEPXKAAIOLLMIA MOMTHOMOYMS NpeaCcTaBUTENS 3asiBUTENS, B Criyyae
ecnn yBedoOMNeHWe nojaeTcsa npeacrasutenem  3assutens. [pu  obpawieHun
nocpenctesom EamHoro noptana, PerMoHanbHOro noprana, ykasaHHbl JOKYMEHT LOMKEH
OblTb NognucaH 9nekTPOHHOW MOANUCblo, TpeboBaHWS K KOTOPOW YycCTaHaBnuBaKTCA
3akoHogaTenbCcTBOM Poccunckon ®degepauun, perynupyrolium OTHOLLEHUA B obnactu
NCNOSIb30BaHUS MNEKTPOHHbIX NOANUCEN.

MpepocTtaBneHne AOKYMEHTa, MOATBEPXAaloWero MofIHOMOYMNS npeacTtaBuTens
3aaBuUTeNns (ecnu yBedoMIieHMe nojaeTcs NpeAcTaBuTeneM 3asBUTENs) He SBrseTcs
oba3aTtenbHbIM B Cnyyasx, Korga OT MMEHW HpPUAMYECKOro nuvua AencTsyeT nuuo,
umerolee npaBo AencTeoBaTb 6e3 OOBEpPEeHHOCTU, M B Chy4vasax, Korda 3aKOHHbIV
npeacrasutens (uU3nyeckoro nuua [LOEWCTBYET Ha OCHOBaHUW CBUAETENbCTBA O
pOXOEeHWUN, BblOAHHOIMO OpraHaMy 3arnucu akToB rpaXKAaHCKOro cocrtosiHua Poccuinckon



depepaumm, MnNM OOKYMEHTOB, BblAAHHbIX OpraHamMu Onekn W noneynTenbcTBa B
COOTBETCTBUM C 3aKoHoAaTeNnbLcTBOM Poccunckon denepaumn.

2.6.3.Mpn nnyHom obpaweHnn B MOPL| dusnyeckme nuua (3aaBuTenn wunu
npeacrasutenn 3assutenen) o6da3aHbl NpeabsaBUTb  OOKYMEHT, yO4OCTOBEPSOLLNIA
NNYHOCTb.

lMpepoctaBneHne  OOKYMeHTa,  YOOCTOBEPSIOWEro  fIMYHOCTb  3asBUTENS
(npeacraBuTens 3aaBuTens), He sABNAeTcA obs3aTeribHbIM B Cllydae YCTaHOBMEHUS
NNYHOCTN 3asBuTena (nNpencraBUTENs 3asiBUTENd) MNOCpPeAcTBOM uAeHTUdMKaumm u
ayTeHTUduUKaumm ¢ UCNoNb3oBaHNMEM WHMOPMALMOHHBIX TEXHOSOMMKW, B MNOPSAAKe,
YCTaHOBJIEHHOM AENCTBYOLLMM 3aKOHO4ATENbCTBOM.

2.6.4. B cnyyae HanpaBneHus 3asiBfieHusi (yBEOOMMEHUS) U npunaraemMbiX K HEMY
AOKYMEHTOB B 9fIeKTPOHHOW opMme C wucnonb3oBaHnem EguHoro noprtana wnu
PernoHanbHoro noptana 3asButenb (NpeacTaBuTenb  3adBUTEnNs), npollewui
npoueaypbl perucTpauuu, uaeHTUdukaumMm wn ayTeHTUuKauum ¢ UMCnofb3oBaHNEM
EomvHon cuctembl mgeHtudukaumm un ayteHTudukaumm (ganee - ECWA), sanonuser
dopMy YyKasaHHOro 3asiBneHus (yBedoOMIEeHWd) C MUCMNONb30BaHNEM WHTEPAKTUBHOM
OpMbI B 3NIEKTPOHHOM BUIE.

CBefeHus 13 JOKyMeHTa, YAOCTOBEPSALWEro NMIMYHOCTb 3adaBUTENS, NpeacTaBuTess
3asBuTens opmupyoTcsa npu noaTeepxaeHun yyeTtHon 3anmcn B ECUMA um3 coctaBa
COOTBETCTBYHLUNX AAHHBIX yKa3aHHOW y4eTHOM 3anucu n MoryT GbiTb NPOBEPEHbI NyTEM
HanpasrieHMs 3anpoca C MCMOMb30BaHNEM CUCTEMbI MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIO
B3aUMOAENCTBUS.

Mpn nopade 3asBneHus (yBeLOMISIEHMSI) B 9NEKTPOHHOW dopMe 3asBreHune
(yBegoMneHue) n JOKYMEHTbl NOAMNUCHIBAKOTCA 3NIEKTPOHHOM NOANUCHI0 B COOTBETCTBUM C
TpeboBaHnsMu noctaHoBneHuna lpasutensctBa Poccunckon degepaumm ot 25.06.2012
Ne 634 «O Buaax 3MeKTPOHHOM MOAMUCKU, WUCMOMb30BaHME KOTOPbIX AOMnyckaeTcs npwu
obpalleHnn 3a nonyvyeHmeM rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

Mpn nogaye 3asiBneHns (yBegoMneHus) B OpMe SNeKTPOHHOIo AOKYMEHTa K HeMy
NPUKPENNATCA NMOO  3aBEPEHHbIE  YCUIIEHHOW  KBanuUUMPOBAHHOMW  MNOAMNWUCHIO
BblAaBLUMX MX NUL, (UM HOTapuyca) 3NeKTPOHHbIE KONUN JOKYMEHTOB, MO0 3NEKTPOHHbIE
OOKYMEHTbI, 3aBEpPEHHble YCUMEHHOM KBanuUUMPOBAHHOMW SNEKTPOHHOW NOLMUCHIO
BblAaBLUMX UX UL, (MK HOTapuyca).

2.6.5. [lokyMeHTbI, Npunaraemble K 3asBfeHuto (yBe4OMIEHUIO), NpeacTaBnsiemMble
B 3MEKTPOHHOM (popme, HanpasnsalTCa B criegyowmx gopmaTtax:

a)xml - AONg [OOKYMEHTOB, B OTHOLUEHWW KOTOPbIX YTBEPXAEHbl (OPMbl U
TpeboBaHNs N0 (POPMUPOBAHUIO ANEKTPOHHBIX LJOKYMEHTOB B Buae ¢hannoB B dopmaTe
xml;

6) doc, docx, odt - ANa AOKYMEHTOB C TEKCTOBbIM COAEPXKaHMEM, HE BKMOYAOLLUM
doopmynbl;

B) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAEpXaHWEeM, B TOM 4uUche
BKMtOYaoLWNX opmynbl U (Mnn) rpadudeckne msobpaxkeHusi, a Takke OOKYMEHTOB C
rpadpuyeckum cogepkaHnem.

B cnyyae ecnu opurnHanbl OOKYMEHTOB, MpunaraembiX K  3asBNEHUt0
(yBegomneHuio), BbldaHbl W MNOAMMCAHbl  YNOSTHOMOYEHHBIM OpraHoM Ha OymMaXHOM
HocuTene, pgonyckaetcd OpMMpPOBaHWE TakMX [OOKYMEHTOB, MpeAcTaBndeMblX B
3MEeKTPOHHOM bopMe, NMyTeM CKaHMPOBAHUA HEMNOCPEACTBEHHO C OpUrMHana JOKyMeHTa
(vcnonb3oBaHWe KOMWMA He [JOoMnyckaeTcs), KOTOpOe OCYLeCTBISeTCa C COXpaHeHUeEM
opueHTauum opurnHana gokymeHta B paspewerHun 300-500 dpi (macwtab 1:1) n Bcex
ayTEHTUYHbIX MPU3HAKOB MOAMWHHOCTU (rpadpuyeckor nognucu nvua, neyaTu, yrroBoro
wTamna 6naHka), ¢ UICNofib30BaHWEM CriefyoLWMX PEXNMOB:



«4epHo-6enbiny (NpU OTCYTCTBUWN B AOKYMEHTE rpadouyeckmx n3odbpaxeHun n (unu)
LBETHOro TekcTa);

«OTTEHKM ceporo» (NpU HanMuMM B [LOOKYMEHTe rpaduyecknx un3obpaxeHun,
OTSIMYHBIX OT LBETHOrO rpacmyeckoro n3obpaxeHns);

«UBETHON» WNN «pPeXuM MNOSHOM uBeTonepegayn» (MpyM HanuMyuunm B OOKYMEHTE
LBETHbIX rpadonyecknx nsobpaxkeHnn NM6o LBETHOro TEKCTa).

KonunyectBo hansioB OOSMKHO COOTBETCTBOBATb KOMUYECTBY AOKYMEHTOB, KaXbln
N3 KOTOPbIX COOEPXUT TEKCTOBYHO U (UNn) rpadoMyeckyto HGOpMauuio.

[loKyMeHTbl, npunaraemble  3asiBUTENIEM K  3asiBNEeHU0  (yBeOOMIIEHMIO),
npeacraBnsemMble B 3MEKTPOHHOM dopMe, [OOMKHbl obecnevmBatb BO3MOXHOCTb
naeHTMnumnMpoBaTb AOKYMEHT N KONMYECTBO SINCTOB B JOKYMEHTE.

[okymeHTbl, noanexawme npeactasneHnto B dopmatax xlIs, xIsx wnu ods,
dopMUPYHOTCA B BUAE OTAESIbHOrO JOKYMEHTa, NpeAcTaBiIieMOro B 35IEKTPOHHOM hopMme.

2.6.6. [llpu HanpaBneHun B AAMUHUCTPAUMIO [OOKYMEHTOB, YKa3aHHbIX B
nogpasgene 2.6 PernameHta, nocpenCcTBOM MNOYTOBOrO OTMpPaBfeHusa, [OaHHble
AOKYMEHTbl HanpaBnsawTca 3asiButenem B opme opurnHanoB nvbo B chopme Konum,
3acBMOeTeNnbCTBOBaHHbLIX B HOTapnanbHOM MOpsiaKe.

2.7. UcyepnbiBarowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMN
C HOpPMaTUBHbLIMW MPaBOBbIMM akKTamMuM ANA NpefocTaBNeHUA MyHUUuUnanbHOMW
ycnyru, KotTopble HaxXoAATCA B pacnopsiKeHUn rocyaapcTBeHHbIX OpraHoB, OpraHoB
MEeCTHOro camMoyrnpaBfieHUs1 U UHbIX OPraHoB, y4acTBYHLMUX B NpenocTaBrieHUM
MYHULMNanbHbIX YCIYr, U KOTOPble 3asiBUTENb BnpaBe npeactaBUTb

2.71. [OKyMeHTbl, 3anpalimnBaemble agMUHUCTPaAUMEAn B TrOCYAAPCTBEHHbIX
opraHax, opraHax MeCTHOro CaMOyMpaBIfieHUs UM WHbIX OpraHax, Yy4acTBYKOLIMX B
npeaocTaBneHNN MyHULMNANbHbIX YCAYr, ANg NPeoCTaBNeHNna MyHULMNANeHOW yCnyrn B
4YacTu NPUHATUS PELLEeHUA O NepeBOAE KUIOro MOMELLEHUS B HEXMUIoe MOMeLLeHne U’
HEXWUIOro NOMELLIEHNS B XKMUIOE NOMELLEHNE:

1) NpaBoycTaHaBnMBalLmne JOKYMEHTbI HAa NepeBoAMMOE NOMeELLeHWe, eCnn NpaBo
Ha Hero 3aperncTpMpoBaHoO B YCTAaHOBMEHHOM MOPSAKE;

2) nnaH nNepeBOAMMOrO MOMELLEHUA C ero TEXHUYECKMM onucaHvem (B cnydyae,
ecnn nepeBOAMMOE TMOMELLEHUE SABMSETCA XWMbIM, TEXHUWYECKUMM nacrnopT Takoro
nomeLLeHuns);

3) No3TaXxHbIN NfaH 4OMa, B KOTOPOM HaxXo4MTCS NepeBoAnMOoe NoMeLLEHNE;

4) B cny4yae, ecnv nepeycTtponcTBo U (Mnn) nepennaHnupoBka n (Unu) nHble paboThl
TpebytoTca ana obecneyeHnss NCNOoNb30BaHNA Takoro NOMELLEHNSA B KA4ECTBE XXMUMOro nnm
HEXWUOro NoMeLeHuns), - cBegeHns 06 OTHeCEHUM HeABMXMMOro MyLLlecTBa K obbektam
KynbTypPHOro Hacnegus;

5) B cnyyae, ecnv nepeycTponcTeo un (unu) nepennaHnpoBka n (Mnu) nHble paboTol
TpebytoTca ana obecneyeHnss NCNoNb30BaHNA Takoro NOMELLEHNSA B KAYECTBE XXMUMOro Nnm
HEXWUNOro noMeLleHusl), - 3aknioveHue opraHa no oxpaHe MaMATHUKOB apXUTEKTYpbl,
UCTOPUM W KyNbTypbl O AOMNYCTUMOCTM NPOBEAEHUS NepeycTpoucTBa W (uUnu)
nepennaHupoBKN NOMELLEHNS N (MNKN) NHBIX paboT B MHOrOKBapTUPHOM AOMeE, eCinn Takoe
rMoMeLleHne nUnm oM, B KOTOPOM OHO HaxXOAUTCHA, ABNAETCA NaMATHUKOM apXUTEKTYpbI,
NCTOPUN UMK KyIbTYpbI;

6) cBeOgeHNa O topuaMYeckom nuvue, cogepxaiwumecs B EgMHOM rocynapCTBEHHOM
peecTpe topuan4eckmx nuu,;

7) cBegeHna M3 KapTbl  TeppuTopuanbHOro  30HMpoBaHus  [paBun
3eMnenorib30BaHNA U 3aCTPOMKN B popMe BbIKOMUPOBKY;



8) ceefeHns YnpaBneHus MuHucTepcTBa BHYTPeHHUX aen Poccumn no TromMeHcKon
obnactn o 4enCTBUTENbHOCTU (HE4ENCTBUTENBHOCTIN) NacnopTa rpaxaaHnHa Poccunckonm
denepaumum, yaoCcToBEPSIOLLErO NIMYHOCTL 3asaBUTENS (NpeacTaBuTens 3adaBuTens);

9) cBegeHWs O rocygapCTBEHHOW pernctpauum akTtoB O poxaeHuu (B cnydae
nogayv 3asiBNeHus npeacrasuTeneM 3asBuTend, AeWCTBYIOWMM Ha OCHOBaHWUU
cBMAETENbCTBa O poXaeHun pebeHka, BblAaHHOro opraHammn 3anucu akToB rpaXgaHCKoro
cocTosiHus Poccuiickon ®epepaunn);

10) cBegeHNsa opraHoB OMeKU M NonevYnTenscTBa M3 npukasa (noctaHoBneHust) o6
yCTaHOBMEHUM OMNeKX (nonevntenbcTsa) (B criydae nogayv 3asdBrieHus npeacraBuTenem
3aaBUTENS, OENCTBYIOLWMM Ha OCHOBaHUW npukasa (NocTaHoBMeHMs1) 06 yCTaHOBNEHUU
Ooneku (nonevynTenbcTBa), NPUHATOrO opraHamMm onekn 1 nNonevYnTenscTea B COOTBETCTBUU
C 3aKoHogaTenscTtBoM Poccuiickon ®enepaunn).

2.7.2. Ana npegoctaBfieHNa MyHULMNANbHON YCIYrM B 4acTu MPUHATUS peLueHns
06 yTBEpXXAEHMM akTa NPUEMOYHON KOMUCCUN:

1) cBegeHunsa YnpasneHus MuHuctepcTBa BHyTpeHHUX gen Poccum no TromeHckom
obnactn o 4eNCTBUTENbHOCTU (HE4ENCTBUTENBHOCTIN) NacnopTa rpaxaaHnHa Poccunckon
denepaumum, yaocToBEPSIOLLErO NIMYHOCTL 3asaBUTENS (NpeacTaBuTens 3asaBuTens);

2) cBefleHNa O rocygapCTBEHHOW perucTpauum akTtoB O poXaeHuu (B cnyyae
nogayv 3asiBNeHuss npegcrasuTeneM 3asButend, AeWCTBYIOWMM Ha OCHOBaHWUU
cBMAETENbCTBa O poXaeHun pebeHka, BblAaHHOro opraHamMmn 3anucu akToB rpaXgaHCKoro
cocTosiHusa Poccuiickon ®epepaunn);

3) cBeAeHNs1 OpraHoB OMEKM M NonevuTenbcTBa U3 npukasa (noctaHoBreHus) 06
yCTaHOBMEHUM OMNeKu (nonevntenbcTea) (B crydyae nojayv 3asaBreHus npeacraBuTenem
3aaBUTENS, OENCTBYIOLWMM Ha OCHOBaHUW Mpukasa (NocTaHoBMeHMs1) 06 yCTaHOBNEHUU
Oneku (nonevynTenbCcTBa), NPUHATOrO opraHamMm onekn n nNonevYnTenscTea B COOTBETCTBUU
C 3aKoHogaTenscTBoM Poccuiickon ®enepaunn).

2.7.3. 3asBuTenb BNpaBe NpeaoCcTaBUTb OOKYMEHTLI, yKa3aHHble B MyHKTax 2.7.1,
2.7.2 PernameHTa, No COGCTBEHHOWN MHULMATUBE.

2.8. WcuyepnbiBawOWMKU nepevyeHb OCHOBaHWUMA Ansi OTKasa B npueme
AOKYMEHTOB, He0o6XoAUMbIX ANA NpefocTaBleHNA MyHULUNaNbHOW yCnyru

OcHoBaHneM A5 OTKa3a B Npuveme LOKYMEHTOB, MOCTYNUBLUUX B 3NEKTPOHHOW
dopme, aBNgeTCH HecobniogeHue YCTaHOBIIEHHbIX 3aKOHOAATENbCTBOM  YCITOBUM
NPU3HaHUA OENCTBUTESNIbHOCTU YCUMNEHHON KBanuUULUMPOBaAHHOW 3M1EKTPOHHOW MOAMNUCH,
yCTaHoBMneHHbIX cTaTben 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3MEeKTPOHHOM noanncu» (ganee - ycnoBua AeNCTBUTENbHOCTU SNEKTPOHHOW NOAMUCHK).

OcHoBaHUAMKM ONS OTKa3a B Npueme LOKYMEHTOB, NMOAAHHbIX B LENAX NPUHATUS
pelueHns o6 yTBepXKAeHUN akTa NPMeMOYHON KOMUCCUW, SBNAIOTCA:

1) obpawlieHne 3asButena (NpeacraBuTENs 3asBUTENsS) C  yBEOOMSIEHUMEM B
HEeyrnONHOMOYEHHbIN OpraH;

2) K yBeOOMIEHUIO He TMpUIoXeHbl OOKYMEHTbl, KOTOpble B COOTBETCTBUM C
nognyHktammn 2, 3 nyHkTa 2.6.2 PernameHTa 3assutenem (npeacraBuTerieM 3asBuUTEnNs)
npeaocTaBnATCA CaMOCTOATENbHO;

3) oTCcyTCTBUE B yBEAOMIIEHMM CBeAeHMI 06 ynnaTe rocyaapCTBEHHON NOLWMMHBI 3a
OCYLLIeCTBMNEHNE TOCYJapCTBEHHOW perucTpaumm npaB Ha HeOBMXMMOE MMYLLECTBO
(ykasbiBaeTca B yBeAOMIIEHUMM B criydae obpasoBaHusa B pesynbTate nepennaHupoBKu
HOBbIX NOMELLEHNIA).

2.9. UcuepnbiBaowmn nepevyeHb OCHOBaHUW AN OTKasa B nNpeaocTaBrieHUU
MyHULUNANbLHOW YCNYrn UM NPpUOCTaHOBIIEHUA NPefoCTaBfIEHUA MyHULUNANIbHOMN
ycnyru



2.9.1. OTka3 B nNpeaocTaBreHnn MyHULMNANbHON YCryrn (NpuHATUME pelueHust 0b
OoTKase B NepeBoe XUI1oro NnoMeLLeHs: B HEXNIOEe NMOMeLLEHNE N HEXNOro NoMeLLeHUs
B XMnoe nomMeLlleHne) JonyckaeTcs B criyyae:

1) HenpeacTaBnNeHNa [OOKyMEHTOB, 006A3aHHOCTb MO NPEACTaBNEHUIO KOTOPbIX
BO3/M0OXeHa Ha 3aaBUTENS;

2) NOCTYNSIeHNs B OpraH, OCYLLECTBIISAOLWMA NepeBo NOMELLEHUN, OTBeTa opraHa
rocy4apCTBEHHOM BMacTW, OpraHa MeCTHOro camoynpasneHus nMbo noaBeaOMCTBEHHOM
opraHy rocygapCTBeHHOM BNacTu UnNn opraHy MECTHOro camoyrnpasreHnsa opraHn3aumm Ha
MEXBeJOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOWEro o6 OTCYyTCTBUM AOKYMEHTa U (Unu)
MHpopmaumn, ykasaHHbIX B nognyHktax 1, 2, 3 nyHkta 2.7.1. PernameHTa, HeobxoanmbIX
AN nepesoja XWUNoro NoOMeLLEHUs B HEXNNOE MOMELLEHMNE NN HEXMUNOro NoMeLLeHns B
Xurnoe rnomelleHne, ecriv COoTBETCTBYIOLWNN OJOKYMEHT He NpeacTaBrieH 3asiBUTesnieM no
cobctBeHHOM uHuumaTtmee. OTka3 B nepeBofe MOMELLEHUS MO yKa3aHHOMY OCHOBaHWIO
AOonyckaeTcs B Crlydae, ecriv opraH, OCYLUeCTBAKLWMIA nepesos MnoMeLleHun, nocne
NnonyyYeHnss ykasaHHOro oOTBeTa YBeJOMWI 3asBUTENd O MOSlyYeHMM Takoro OTBeTa,
NpeanoXxun 3asBuTento NPeacTaBuUTb AOKYMEHT U (Mnn) nHdopmaumio, Heobxognumble Ans
nepeBoda XWMOro MOMELLEHUS B HEXWUNoe MNOMELLEHNE WU HEXWUIIOro MOMeLLEeHUs B
XnUnoe nomMeLleHne 1 He nony4vmn oT 3asBUTeNs Takme OKYMEHT 1 (Mnv) nHdopmMaumio B
TeyeHue 15 paboumx gHen co AHS HanpaBreHUsa yBe4OMITEHUS;

3) NnpeacTaBneHne JOKYMEHTOB B HEeHaAnexalm opra;

4) HecobnoaeHne ycnosun nepesoga NoMeLLeHNs, NPeayCMOTPEHHbIX CTaTben 22
YKunuwHoro kogekca Poccuinckon ®egepaunu;

5) HecoOTBETCTBME NPOEKTA NEPEYCTPONCTBA U (UNN) NEPENIaHNPOBKMN NOMELLEHMS
TpeboBaHNSAM 3aKOHOA4ATENbCTBRA.

2.9.2. OTKa3 B nNpeaocTaBneHnn MyHULMNAnNbHOW YCryrn (NMpuHATME pelueHnst ob
YyTBEPXXAEHMM aKTa NPUEMOYHOM KOMUCCUMM 0O OTKase B 3aBepLUEHUN NMepeycTPonCTBa, U
(nnn) nepennaHnpoBKn, n (MnNKn) MHbIX paboT) gonyckaeTcd B criyvae:

1) HEMCNONHEHUS YCNOBUN pPeLLeHUs O NEePEBOAE XUMOro MOMELLEHUS B HeXuroe
NMOMeLLEHNE N HEXUITOro NOMELLEHUS B XUIT0€ NOMeLLeHMe, B TOM YMCIe HECOOTBETCTBUE
BbINOMHEHHbIX PaboT No nepeycTponucTBy W (UNKU) nepennaHupoBke W (UNKN) MHbIX
HeobxoouMMbIX paboT MO PEMOHTY, PEKOHCTPYKUUKW, pecTaBpauum nepeBoaMMOro
NnoMeLLeHns MPOEKTY, yKazaHHOMY B nognyHKTe 4 nyHkTa 2.6.1. PernameHTa;

2)ecnu 3adBuTENb He nNpegoctaBusl  NMPUEMOYHOM  KOMUCCUM  OOCTyn B
nepeBogMMoe rnoMeLleHne Ans nogreepxaeHnsa (NpuemMkn) 3aBepLueHnst nepeycTponcTaea
n (MnNn) nepensiaHMpPoBKM U (MAN) UHbLIX PabOT B YCTAHOBIEHHbIE B COOTBETCTBMM C
nogpasgenom 3.4 PernameHTa geHb U BpeMA.

2.9.3. PeweHne 006 oOTkasze B MNEpPeBOAE >KUMOrO TMOMELUEHUS B HEXurnoe
NOMELLEHNE U HEXWNOro MOMeLeHUs B XWUNnoe TMnoMelleHne [OOSMKHO cofepxaTb
KOHKpeTHble OCHOBaHUS OTKasa, NpeayCcMOTpeHHble 4Yactbto 1 ctatbn 24 XKunuwHoro
kogekca PO (ykasaHbl B nyHKTe 2.9.1. PernameHTa), a Takke MOnoXeHUs 3asiBneHns unmv
AOKYMEHTOB, B OTHOLLEHMM KOTOPbIX BbISBMEHbI Takne OCHOBaHUS.

B peweHun o6 oTkasze B NpedocTaBieHMM MyHUUMNANbHOM YCNyrM B 4actu
NPUHATUA peweHns o6 YyTBepXOeHUMM akTa nNpueMoYHOW Komuccunm o6 oTkase B
3aBepLUEHMN MepeycTponctea, W (MnNKn) nepennaHnpoBkM, W (UNK) WHbIX paboT
YKa3blBalOTCA KOHKPETHble OCHOBaHWSA [OMfs OTKasa, NpefyCMOTPEeHHble MNyHKToMm 2.9.2.
PernameHTa, a B cny4yae oTkasa MO OCHOBaHMWIO, MpPeaycCMOTPEHHOMY MNOAMYHKTOM 1
nyHkta 2.9.2. PernameHTta, - nepeudncrieHne paboT no nepeycTpouctsy u (unu)
nepennaHMpoBke M (UNKN) MHbIX HEOOBXOAUMbIX PabOT MO PEMOHTY, PEKOHCTPYKLMW,
pecTaBpaunn NepeBoaMMOro NoMeLLeHnsi, He COOTBETCTBYIOLLMX MPOEKTY, YKazaHHOMY B
noanyHkte 4 nyHkTa 2.6.1. PernameHTa, n nx HegocrtaTku.



2.9.4. OcHoBaHus Ansi NPUOCTaHOBIEHMSI NPEeaOCTaBEHNA MyHULMNANbHOW YCNyrn
OTCYTCTBYOT.

2.9.5. HenpeacrtaeneHne (HECBOEBPEMEHHOE MpPeACTaBfiEHNE) OpraHoM unu
opraHusaumen nNo MexxseOMCTBEHHOMY 3anpocy AOKYMEHTOB U MHOPMaLMK, YKa3aHHbIX
B NyHKTax 2.7.1, 2.7.2 PernameHTta, B AOMUHUCTPALMIO HE MOXET SBNATLCSA OCHOBaHUEM
AN1s 0TKasa B NpefoCTaBNeHnn 3asaBUTEN0 MyHULUNATbHOW YCIyTri.

2.10. Cnoco6bl, pa3aMmep M OCHOBaHUS B3MMaHUA NnaTbl 3a NpegocTaBneHue
MyHULMNANbHOW yCnyru
Ycnyra npegoctasnserca 6ecnnaTtHo.

2.11. MNepeyeHb ycnyr, KoTopble ABNAKOTCA HeobXxoAMMbIMMU u
obsizaTenibHbLIMM ANA NpefocTaBfieHM MYHUMLUMNANbHOW YCIyrM M Cnocoobl,
pasMep M OCHOBaHMS B3UMaHUA NnaTtbl 3a NpepocTaBfieHMe YCIyr, KOoTopble
ABNSAIOTCA  HeoOXxoAuUMbIMM U obsi3aTenbHbIMM  ANA  NpeaocTaBneHus
MYHULMNAaNbHOW yChnyru

Heobxoanmon un obasaTtenbHon Ans NpefocTaBfeHns MyHMUMNAnbHOW YCryru
ABNSETCA ycnyra no noarotoBke U OOPMIIEHMIO NPOEKTa nepeycTponctea u (Mnu)
nepensiaHMPOBKN NEPEBOLMMOro NoMeLLeHns (B criydae, ecnu nepeycTtponcTso u (unu)
nepennaHMpoBka n (Mnu) mHble paboTtbl TpebytoTca ana obecneyeHns MCNONb30BaHUS
TaKkoro NMOMeLLEHMS B KaYeCTBE XUOMo NN HEXUITOro NOMELLEHNS).

lMoarotoBka M oopmrieHne NpoekTa NepeycTponcTea M (Mnn) nepensaHnpOBKM
nepeBoaMMOro NoOMeLLEHNS MOXET BbINONHATLCS NIOOLIM (PU3MYECKUM NN KOPUANYECKUM
AMUOM, 3a UCKMYeHnem paboT, KOTopble OKasbiBalOT BAMsiHME Ha ©6e30nmacHOCTb
0OBEKTOB KanuTanbHOro CTPOUTENLCTBA.

PaboTbl N0 NOArOTOBKE NPOEKTHOM OOKYMEHTaLMK, KOTOPble OKa3blBalOT BIUSHWE
Ha 6e3onacHOCTb OO6BEKTOB KanuTarbHOrO CTPOUTENLCTBA, NPeAyCMOTPEHHbIE NPUKa3oM
MuHuctepcTBa permoHansHoro passutusa Poccunckon ®egepaumm ot 30.12.2009 Ne 624
«O6 yTtBepxaeHun NMepeyHa BnaoB paboT MO MHXEHEPHbIM U3bICKAaHUSAM, MO MOLArOTOBKE
NMPOEKTHON AOKYMEHTaUuUW, MO CTPOUTENBLCTBY, PEKOHCTPYKUUWN, KanuTanbHOMY PEMOHTY
0B6BHEKTOB KanuTanbHOro CTPOUTENbCTBA, KOTOPbIE OKa3bliBalOT BrMsSHUE Ha 6e30nacHOCTb
OOGBEKTOB KanuTanbHOIO CTPOUTENBbCTBa», LOMKHbI BbIMNOMHATLCA WHAUBMAOYANbHBIMA
npeanpyHMaTenaMun  UNn - IPpUANYECKMMUA  NMUaMK,  UMEKLWMMKU  BblaHHblEe
camoperynmpyemomn opraHmsalmen CBMAeTeNbCTBa 0 4ONYCKe K TakuM Buaam paboT.

MpoekT (B crny4ae, ecnu NepeycTponcTeo u (unu) nepennaHnpoBka nU (Unn) NHble
paboTbl TpebytoTcs ons obecnevyeHMs MCNONb3OBAHUSA TaKOro NOMELLEHUS B KadecTBe
XWUIMOrO  WUNW  HEXWIOro nomelleHnst) paspabaTtbiBaeTtca € yyeToM TpeboBaHUN
noctaHosneHuna [lpaesutensctBa Poccunckon depepaumm ot 16.02.2008 Ne 87 «O
CcoCTaBe pasferioB MNPOEKTHOW [OOKyMeHTauum u TpeboBaHMAX K UX COAepXaHuo» U
AOJTKEH COCTOATb U3 TEKCTOBOW 1 rpadpnu4ecKon YacTemn.

B cnyyae nepennaHMpoBKM MOMELLEHUS HeEOBXoaMMON N 06s3aTENbHOM ABNAETCS
ycriyra nNo  NOArOTOBKE M OOPMIIEHMIO  TEXHUYECKOrOo  nflaHa MOMeELLEHMS,
NoaroToBMIEHHOro B cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM oT 13.07.2015 Ne 218-d3 «O
rocyaapCTBEHHOW pernctpaumm HegBMKUMOCTUY.

MnaTta 3a ycnyry, KoTopasa sBnsieTca HeobxoguMmon n obsizaTenbHOW, OpraHoMm
MECTHOro CamoynpaBfeHns He perynupyetcs, onpegensietcs CTopoHamu Mo
cornalleHuto.

2.12. MakcMmanbHbIW CPOK OXUAAHMA B ovyepeau Npu nogaye 3asiBNeHUs o
npeaocTtaBreHUn MyHULMNarnbHOMN ycnyru, ycnyru, npepocTtaBnsieMon
opraHusaumeu, yyacTBywlen B npeaocTtaBrieHUM MyHULUNANbHOW ycryru v npu



nosny4yeHUu pesynbTaTta npefocTaBreHUA TakKux ycnyr

Bpems oxugaHuss B odepeau npu nogadvye 3asiBieHUs Ha npegocTasrieHune
MYHULMNANBHOW YCIyrn He OOMMKHO NpesbiwaTb 15 MUHYT.

Bpemsa oxuagaHna B odepeau npu nonyyvyeHuu pesyrbTaTa MyHUUUNANbLHOW YCIyrn
He JOSHKHO npeBbiwaTtbh 15 MUHYT.

2.13. Cpok perucrtpaumm 3asiBfieHUsi O MNpefocTaBneHun MyHULUNanbHOW
ycnyru v ycnyru, npenocTtaBnsieMOM  opraHusaumen, Yy4yacTByHOLlen B
npenocTaBrieHU MyHULUNANbLHOW yCnyru

Peructpauusa 3assneHusa (yBedomrneHus) nNpu NMYHOM oOOpalleHun 3asBuTens
(npeactasutensa 3asasutend) B MOL| He gormkHa npeBbiwaTth 15 MUHYT.

Mpu noctynneHun 3aasnexHns (ysegomneHusa) B AoMmuHuctpaumio ns MoLl, a takke
NnocpeaCcTBOM MNOYTOBOro OTnpaBneHus B paboune OHWM B npegenax rpaduka paboThbl
AOMUHUCTPaUMK - pernctpaumnsa 3assneHns (yBe4OMIMEHWs) OCYLLIECTBMNSAETCH B AeHb ero
NMOCTYNMEHUsA, nNpW NOCTYNNeHnn 3asBreHns (yBeAOMMEHUs)) B  BbIXOAHblE WK
npasgHUYHbIe OHW, a Takke BHe rpaduka paboTbl AOMUHUCTPaUMK - B NepBbin paboyuni
AeHb, crnegyownin 3a JHEM ero nocTynieHns.

2.14. TpeboBaHuMA K nNOMeWEHUAM, B KOTOpbIX NpenocTaBnAalTCA
MyHUUUNanbHaa ycnyra, ycnyra, npegocraBrnsiemasi opraHmsauuven, y4acTeyroLwen B
npefocTaBfleHUMN MyHULMUNANbHOW YCnyru, K MeCcTy OXuaaHua U npuema
3asBUTENen, pasMeweHnro U odopMIieHMI0  BU3yaribHOW, TEKCTOBOM MU
MyfnbTUMEeAUUHON UHopMaLUM O nopsiAke npeaocTaBfieHUA TakKuxX ycrnyr, B TOM
yucne K obecne4vyeHUd AOCTYNHOCTU ANSA WMHBANUAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKoHopaTtenbcTBOM Poccumnckon ®Pepepauum o coumanbHOMU
3awuTe MHBanNMAaoB

TpeboBaHusa k nomeweHmsm MOLL, B kOTOpbIX NpegocTaBnseTcs MyHULMNanbHas
ycrnyra, 3anam OXuhaHusi, MecTam [Ans 3anofHeHUs 3asiBNEeHUn, MHAPOPMAaLMOHHBbIM
cTeHaam c obpasuamu Mx 3anofiHEHUs N NepeyvyHeM [OOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBneHNs MyHULMNANbHOW ycnyrk, YycTtaHoBneHbl [lpaBunammn opraHusaumm
AEeATEeNbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB MNpedoCTaBNeHnsa rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, YTBEPXOEHHbIMW nocTaHoBneHnem [lpaButensctBa PO oT
22.12.2012 Ne 1376.

2.15. Noka3aTenun AOCTYNHOCTM U Ka4yecTBa MyHULIMNANbHOM YCNyru

2.15.1. NokasaTenamu 4OCTYNHOCTU MYHULIMMNANbHOW YCNyru ABNAIOTCA:

HanuMyne nofHOW, OOCTOBEPHOW W [OCTYNHOM Ans 3assutens (npeacraButens
3aaBuTens) uHdopMauMM O MNpeaoCTaBfeHUM MyHUUMNanbHOW ycnyru, cnocobax,
nopsiike N YCNoBUsIX ee Mosly4eHns, B TOM YuUcrie C UCMOonb3oBaHNEM MHPOPMALMOHHO-
TeNeKOMMYHUKaLMOHHbIX TEXHOMNOMN;

Hanuuve nomeLlleHnin, obopyaoBaHUA M OCHALLEeHUs, OTBeYvarlLlwmx TpeboBaHUAM
PernameHTa;

cobntogeHne  pexmma  pabotbl  AOMUHMCTpauMM  Npu NpefocTaBreHuu
MYHULUMNANbHOW YCnyru;

BO3MOXHOCTb MOSTyYEHUA MyHUUMNanbHOW ycnyrn yepe3d MOLL n B anekTpoHHON
dopme.

2.15.2. lNokasatensmu kayectsa MyHULUNANbHOW yCyru ABnsaTCSA:

cobntogeHne CpoKOB M MNOCrefoBaTeNbHOCTU  aAMWHUCTPATUBHBLIX Mpoueayp,
yCTaHOBMEHHbIX PernameHTomMm;



oTcyTcTBME O06OOCHOBaHHbIX Xanob Ha pencteua (6e3nencTBne) M peLueHus
coTpyaHukos AgMmunHucTpaumm n MOL, yyacTteylowmx B npegocTaBieHnm MyHUUmnansHom
yCcnyru;

KONMUYEeCTBO  B3aMMOOEWCTBUA  3asBuTens (npeactaBuTtens  3adBuTens) C
coTpyaHukamn AgmuHucTtpaumm n MOLL npu npegocraBneHnn MyHULMNanbHON ycnyrn u
NX MPOAOIKUTENBHOCTb.

2.16. UHble TpebGoBaHMA, B TOM YMCIe yuYuTbiBawowuMe criydyam U nopsifok
npeaocTaBfieHUst MyHULUMNaNbLHOM YyCcnyrm B ynpexaarwwem (NpoakTMBHOM)
pexume, ocobeHHOCTU npepocTaBreHus MyHULMNaNnbLHOWN ycnyru B
MHOrochyHKUMOHamNbHbLIX  LUEHTpax npenocTaBfieHUs  rocyfapCTBEHHbIX U
MYHULUMUNaNbHbIX YCNyr, O0COGEHHOCTU NpeaocTaBneHUss MyHULMUNanbHOM yCryru no
3KCTeppuTOpUanbHOMy npuHUUNY (B cnyvyae, ecnu MyHUUMNanbHas ycnyra
npeaocTaBnsieTCA MO  3KCTEpPpUTOPUANbLHOMY MPUHLUUNY) U OCOGEHHOCTU
npeaocTaBleHUA MyHULUNANbHOW YCNYru B 351IEKTPOHHOM popme

2.16.1. lpu npepocTaBneHUN MyHUUMNANbHOW YCMyrn B SMNEKTPOHHOW dhopme
3asBuUTEnNb BNpase:

1) nony4nTb MHOPMaLUMIO O NOpsiAKe N CpoKax NpeaocTaBneHns MyHULUNanbHOW
ycnyru, pasmelleHHon Ha EgnHom noptane, PermoHanbsHOM nopTarne;

2) ocywecTBuUTb nNpeaBapuUTerbHYO 3anncb Ha nuyHbIM npuem B MOLL 4vepes
odouumanbHbii cant MOL B nHpopmaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn WHTepHeT
(www.mfcto.ru);

3) nogaTtb 3adBneHue (yBegomneHue) B OpMe OfEeKTPOHHOro [JOKYyMeHTa C
ncnonb3oBaHneM «JlnyHoro kabuHeta» EamHoMm noptane mnu PernoHanbHoro noptana
nocpeacTBOM 3aMnoSTHEHUS 3NEKTPOHHOM (POPMbI 3asBNEHUS;

4) nony4nTb CBEeAEHUSA 0 Xo4e BbINONHEeHUs 3aaBrieHns (YyBe4oMIIeHNst), NOAaHHOIO
B 9NEKTPOHHOWN hOpME;

5) nonyuntb pesynbTaT MNpedoCTaBneHUs MyHUUUNanbHOW Yycnyrn B dopme
9NEKTPOHHOIo LOKYMEHTa;

6) nomatb kanoby Ha peweHne wn genctene (6esgencTeme) Oprala,
npefocTaBnsAwLWero  MyHUUUNAnNbHyw  ycryry,  OOJDKHOCTHOrO — nvua  opraHa,
NpefoCTaBNAWEro  MyHUUMNANbHYyK ycnyry, nubo MyHMUMNAnNbHOroO  Cryallero
nocpencTBoM depepanbHoOn rocyapCTBEHHOW NHJOPMaLIMOHHON CUCTEMBI,
obecneunBatowen npouecc pocygedbHoro (BHecyaebHOro) obGxamnoBaHUS peLLeHun wu
aencrtemn (6e3gencTBns), COBEPLUEHHBLIX MpPU NPEeAoCTaBfIEHMM TOCYAAPCTBEHHbIX WU
MyHuuMnaneHbix yenyr (ganee - ®riC A0O), EguHoro noptana, PernoHansHoro noprana,
canta AQMUHUCTpaLU.

2.16.2. 3asBuTento He3aBMCUMO OT crnocoba nogaun 3asiBneHus (yBegoMneHus) B
NNYHBIN KabuHeT Ha EgMHOM nopTtane HanpaBnAwTCA CBeAeHUst O Xoae npefocTaBneHus
MYHUUMNANbHOW YCRyrn, a Takke pesynbTaTbl NpeAoCTaBNeHUs MyHULMNAnbLHON YCnyru B
COOTBETCTBMM C nocTaHoBrieHnem [lpaButenbctBa Poccuinickon ®depepaummn ot
01.03.2022 Ne 277 «O HanpaBneHuM B NUYHbIN KabuWHET 3asBuTens B denepanbHon
rocyfapcTBeHHOM MWHpopMaumMoHHon cucteme «EOuHbING nopTan rocyaapCTBEHHbIX U
MyHUUMNAnNbHbLIX ycnyr (PYHKUUKW)» CBedeHWA O Xo4e BbIMOSIHEHUA 3anpoca o
npegocTaBneHNn rocyaapCTBEHHOM WU MyHUUMNANbHOWM  yCnyry, 3asiBNeHns o
npegocTaBneHun ycnyru, ykasaHHon B 4actu 3 ctatbn 1 ®PepepanvHoro 3akoHa «O6
opraHMsaunm npefocTaBfieHNs rocyapCTBEHHbIX WM MyHULMNANbHBIX YCyr», a Takke
pesynbTaToB NPeAoCTaBfeHUss rOCYAapCTBEHHOMW UMW MYHUUUNANbHOW  yCnyru,
pe3ynbTaToB NpefoCTaBfieHUst YCIyrn, ykasaHHon B 4Yactm 3 ctatbm 1 degepanbHoro
3akoHa «Ob6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNAMNbHBIX YCAYr» .

2.16.3. lHbix TpeboBaHMK, B TOM YUCIE YYUTbIBAKOLIMX CRyyYyam M MOPSAOK



npefocTaBneHnss MyHUUMNanbHOM ycnyrm B ynpexaatowem (MpoakTUBHOM) pexume,
0COBGEHHOCTM NpefocTaBneHnss MyHuumnansHon yenyr 8 MOLL, He npegycMoTpeHo.

lll. CocTaB, nocnegoBaTesibHOCTb U CPOKU BbINOSTHEHUA
aAMUWHUCTPATUBHLIX Npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM
ynucrne oCO6eHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOMN
cdopme, a Tak)ke 0COGEHHOCTU BbINOJIHEHUA
aaMUHUCTpPaTUBHLIX npoueayp B MPL|

3.1. NMepeyeHb N 0COGEHHOCTU UCMONHEHUA aAMUHUCTPATUBHbLIX Npouenyp

3.1.1. NpepocTaBneHne MyHMUMNanNbLHOW YCnyrn BkMA4YaeT B cebda cneayroume
agMUWHUCTPATMBHbIE NpOLIeaypbI:

1) npuem n pernctpauns 3asisrneHns (yBeaoMneHnsa) n JOKYMEHTOB, HEOOXOANMbIX
ANA NpeaocTaBNeHNs MyHULMNanbHOW YCyru;

2) paccMoTpeHue 3asaBreHuUs U OOKYMEHTOB, HeobXoaMMbIX ANs npefocTaBneHus
MYHULMNANbHON YCRYrn B YacTU NPUHATUS PeELLEHUs O NepeBoAe XWUMOro NoMeLeHns B
HeXunoe noMeLleHNEe N HEXWMOro MOMELLEHNS B XWNoe MnoMelleHe, HanpasneHune
(Bblgava) pesynbTaTa NpeaoCcTaBNeHNss MyHULMNANbHOW YCAYTiA;

3) paccMoTpeHne  yBe4OMSeHUs N OOKYMEHTOB, HeobxoouMMbIX  Ons
npeaocTaBneHNs MyHUUUNANbHOM YCNyrn B 4YacTu NPUHATUS pelueHns o6 yTBepXaeHun
aktTa  NpMeMOYHON KOMUCCUMU, HanpaBneHne  pesynbTata  nNpegocTaBneHns
MYHULMNANbHON yCNyru;

4) ucnpasneHne AOMyLIEHHbIX ONeYyaToK M OWMOOK B BblAaHHbIX B pesyrnbTaTe
npeaocTaBneHNs MyHULMNANbHOW YCAyrn JOKYMEHTOB.

HocTtyn 3aaButenenm K cBeLeHUAM O MYyHUUMManNbHOM Ycrnyre BO3MOXHOCTb
noslyyeHuss ceBefeHMhn O  Xode  pacCcMOTpeHus  3aaBrieHust  (YBeOOMIeHUs),
B3aMMOJENCTBNA  OpraHa, NpefoCcTaBnAlLWEro  MyHUUMNANbHY  yCnyry, c
opraHmsaumsaMn, y4acTBYOLWMMN B NPeAOoCTaBAEHUM MyHULMNANBHOW YCIyrn, Nony4yeHuns
3aaBuTENneM pesynbTata npefocTaBreHuMs  MyHuumMnaneHon ycnyrm (o BblGopy
3aaBUTENS), WHbIX AEUCTBUMWA, HEeobXOoauMMbIX ANs NpeaocTaBreHnss MyHULMNanbHOM
ycrnyrm B 3NeKTpoHHOM dopme, obecneymBaroTca nocpeacrsom EanHoro noprtana,
PernonaneHoro noptana.

3.1.2. OcobeHHOCTV BbINOMHEHNA OTAENbHbIX aAMUHUCTPATUBHBLIX Mpoueayp B
MoL|

3.1.2.1. Tlpn npepoctaBneHnn MyHuumnanoHon ycnyrm B MOL, 3assuTtennb
(npencraBuTEnb 3a9BUTENSA) BNpaBse:

1) nonyyatb MHOPMaLUMIO O Nopsake NpeocTaBfeHns MyHULMNansHOW yCryru B
M®L, o xogoe paccmoTpeHuss 3asBreHus (yBeAOMIEeHUs) O rpefocTaBrieHum
MYHULUMNANbHON yCryrn (B Yactu npoueayp, BbinofnHaemblx B MOL, a Takke npoueayp,
BbINOSMHAEMbIX  AOMUHUCTpaUMen, WHopMauMs O XO4e BbINOSIHEHUS  KOTOPbIX
nepepgaetrca B MO®L), no wHbIM BOMNpocaM, CBSI3aHHbIM C MpefocTaBreHneM
MYHMUMNANbHON YCNyrM, a TaKkke MMeeT MpaBO Ha KOHCYNbTUPOBaHME O nopsiake
npegocTaBneHns MyHuumnansHom ycnyrm 8 MOLL;

2) ocywecTtBuUTb npeaBapuTernbHy0 3anucb Ha npvem B MOL ana nopaum
AOKYMEHTOB U ANS NonyveHus pesynbTata MyHULMNAaneHON yCnyru, B TOM Yucre B criyvyae
nogayn 3asiBreHus (yBeJOMMEHMS) B SfIEKTPOHHOM BMAE WU €cnv 3asiBuTenb BblOpan
cnocob nonyveHus pesynbtarta MyHuumnaneHon ycnyrn B8 MOLL. 3anucek Ha npuem B ML
ocywiecTBngeTcsa  4epe3  ouumanbHbIN camt  MoLU B MHPOpMaALNOHHO-
TEeNeKoMMYHUKaUMOHHOM ceTn «MHTepHeT» (www.mfcto.ru).

3.1.2.2. ADMnHUCTpaTMBHbIE Mpoueaypbl, NpegyCcMOTPeHHble nognyHkTom 3.1.2.1.
PernameHTa, BbINOMHAIOTCA B COOTBETCTBMM C [lpaBunamu opraHusaumm OeATenbHOCTU




MHOIOYHKLMOHANbHbLIX LEHTPOB NpedoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr, yTBepXaeHHbIMU noctaHoBrieHnem [paButensctBa P® ot 22.12.2012 Ne 1376,
CraHpapTom obcnyxuBaHua 3aasutenen B ['0cygapCTBEHHOM aBTOHOMHOM yYpexaeHun
TiomeHckon obnactn « MHOroyHKLUNOHANbHbIN LEHTP NpeaoCTaBNeHNsa rocy4apCTBEHHbIX
N MyHuMUMNanbHbIX ycnyr B TrOMeHckon obnactuy, yTBEpXAEHHbIM MNOCTAaHOBMEHNEM
MpaButenbcTBa TtomeHckom obnactn ot 08.12.2017 Ne 610-n.

3.1.3. OcobeHHOCTM NpenocTaBneHns MyHULMNANbLHON YCNyrM B 3NEKTPOHHON
dopme.

3.1.3.1. dopmmpoBaHue 3NEKTPOHHOro 3asBreHns (yBegomneHus)
OCYLLIECTBMNSAETCA  MOCPEACTBOM  3anOfIHEHWUSI  3NEKTPOHHOM  POpMbl  3asiBNEHUs
(yBegomneHnust) Ha EgmHom noptane, PervoHanbHoOM noptane 6e3 HeobxoguMmocTu
AOMNOJSTHUTENBHOW Nodayn 3asBNeHns B Kakon-nmbo nHom gopme.

3.1.3.2. dopmaTHo-nornyeckas nposepka chopMmnpoBaHHOIO 3asaBneHns
(yBegomneHus) ocyLlecTBRASIETCS Mocrne 3anofiHeHus 3asButenem (npegcraBuTtenem
3asBUTENS) KaXKOOro M3 nonen anekTpoHHon dopMbl 3aaBneHus (ysegomnenus). Mpu
BbIIBIEHNN HEKOPPEKTHO  3anOfIHEHHOrO MONSA  3NEKTPOHHOM (OpMbl  3asBNEHNS
(yBegoMneHus) 3asButenb (NpeacraBUTENEM 3asiBUTENS) YBEAOMMSAETCA O XapakTepe
BbIIBEHHON OWWOKM W Nopsiake ee YCTpaHeHust MnocpeacTBOM WH(OPMaLNOHHOMO
CcoObLLEHNA HENOCPEACTBEHHO B ANIEKTPOHHON hopMe 3asBneHus (yBegoMIIEHUS).

3.1.3.3. MNpwun dropmMmnpoBaHnn 3asaBneHns (yBegomMneHus) 3asaBuUTENIO
(npeacTtaBuTenem 3asBuTensl) obecnevymBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHWUSI U COXpaHeHUs 3asaBneHust (YBeOOMSEHUS) U MHbIX
Heobxoa4MMbIX A4S NpeoCTaBNeHns ycrnyrn JOKYMEHTOB;

6) BO3MOXHOCTb MeyaTn Ha OymMaXKHOM HOCUTENe KOMuUU 3NEKTPOHHOM (OpMbl
3asBrneHns (yBeaoMeHNs);

B) COXpaHeHMe paHee BBEAEHHbIX B  3MEKTPOHHY opMy  3asBeHUs
(yBegomreHus) 3HayeHnin B NI0OON MOMEHT MO XeNnaHuio Nonb3osaTesnis, B TOM Yncre npu
BO3HMKHOBEHMM OWKNOOK BBO4A M BO3BpaTe ANd MOBTOPHOrO BBOA4A 3HAYEHUA B
3NEKTPOHHYI0 hopMy 3asiBNeHus (yBe4OMIIEHUS);

) 3anofniHeHne nosien ANeKTPoHHOM POopMbI 3asaBreHnsa (yBeJoMMeHUs) A0 Havana
BBOL4a CBedeHUW 3asButenem (NpeacTaBuTeneMm 3aaBuTens) C  UCNOSb30BaHMEM
cBefeHun, pasmelleHHbix B ECUA, n ceegenunn, onybnmkoBaHHbiXx Ha EguHoM noprane,
PernoHaneHOM nopTarne, B 4acTu, KacatoLllencs ceeageHunn, otcytereyrowmx B ECUA;

A) BO3MOXHOCTb BEPHYTbCA Ha NtoboN 13 3TanoB 3anosTHEHUS ANEKTPOHHON hOpPMbI
3asBneHus (yBegomreHuns) 6e3 notepun paHee BBegeHHOM MHOpMaLmu;

€) BO3MOXHOCTb A0CTyna 3aaButens (npeacrtaBuTeneM 3asBuUTenNs) K 3asiBIEHUAM
(yBegomrneHusM), nogaHHbIM MM paHee B Te4YeHWe He MeHee OHOro roga, a Takke K
4acTUYHO CCPOPMMUPOBAHHBIM YBEAOMIEHNAM B TEYEHNE HE MEHEE 3 MECALEB.

3.1.3.4. CchopmupoBaHHOe M noANMCaHHOE 3asiBfieHne (yBEeOOMSIEHME) U UHblE
AOKYMEHTbl, HeobxoguMmble  Ons  NpefoCcTaBfeHus  YCryrn, HanpaensawTcs B
ALMUHUCTPaUUIO B 9NEKTPOHHOW (hopMe nocpeactsom EgmnHoro noptana, PermoHansHoro
noprtana.

3.1.3.5. 3asBneHvne (yBegoMIieHME) CTaAHOBUTCSA [OOCTYMHbIM M9 COTPYAHMKA
YnpaBneHusi, OTBETCTBEHHOIO 3a MpUMEM W peructpauuio 3assneHus (yBeooMIeHus), B
rocyapCTBEHHOM WMHAOPMALMOHHOMN cuUcTeme, ucnonibdyemon AgMUHUCTpaumen ans
npeaocTaBneHns ycnyru.

CoTpygHuK YnpaBneHus:

- paccmaTtpumBaeT NocTynuBLLME 3asiBNeHne (YyBe4OMMEHNE) U LOKYMEHThI;

- NPOM3BOAUT AENCTBUSA B COOTBETCTBUM C NYHKTOM 3.2.3 PernameHra.

3.1.3.6. 3aasutenio (nNpeacTaBUTENO 3asiBUTEnNsl) B KayecTBe pesynbTaTta
npegocTaBneHns ycnyrn obecnevymBaeTcsl BO3MOXHOCTb MOMyYeHUst LOKYMEHTa:



-B dhopme 3NEeKTPOHHOro AOKYMeHTa, NoANMCaHHOro yCUNEeHHOM
KBanMuMLMpOBaHHOM MOAMUCHIO YNOSTHOMOYEHHOrO AOSMKHOCTHOMO Nuua rnaeBbl panoHa,
HanpaBfeHHOro 3asiBUTENO0 (NpeacTtaBuUTENio 3asiBUTENs) B NUYHbIA kabuHeT Ha ENTY,
PernoHansHom noptane;

- B popMe BymadkHOro JOKyMeHTa, noATBepXaatoLlero coaepXXaHne a5ekKTpOHHOro
AOKYMEHTa, KOTOpbIN 3aaBuTENb (MpeacTaBuTENb 3adBUTEnNs) MnofydaeT npu fIMYHOM
obpaweHnn B MOLL.

3.1.3.7. Nony4yeHne  uvHoOpMauum O  XoOe  pPacCMOTPeHus  3asiBfeHus
(yBegomrnieHus) u 0 pesynbTaTe NpeaocTaBfeHns MyHUUMNanbHOW yCcrnyru nponsBoanTCS
B IMYHOM kabuHeTe Ha EpagmHOM nopTtane, PervoHanbHOM nopTane npwu YCroBun
aBTopusaumn. 3aasuTtenb  (NpeactaBuTenb  3asiBUTENSA) UMMEET  BO3MOXHOCTb
npocmMaTpuBaTtb CTaTyC 3asiBNeHns (yBeAOMIIEHUS), a Takke NHPOPMaLMIO O AaNbHENLLMX
AENCTBUSAX B NIMYHOM KabumHeTe No COOCTBEHHOM MHULMATMBE, B Ntoboe BpeMmsi.

3.1.3.8. lpn npepocTaBneHnn MyHUUUNANBLHOM YCNYyrn B 3rIEKTPOHHOW dhopme
3aaBuTENto (NpeacTaBUTENIo 3asBUTENS) HaNpaBnseTcs:

a) yBegomMreHMe O npueme W perncTpauumn 3asaeneHus  (yBeAoMIeHus) u
AOKYMEHTOB, cofepXallee cBefeHus O dhakTe npuema 3asaBneHus (yBeAOMIIEHUS) U
AOKYMEHTOB, M Hadane npoueaypbl NpefoCTaBfeHnUs MyHUUMNAnbHOW YCNyrn, a Takke
cBefeHus o0 JaTe M BpeMEeHU OKOHYaHUS nNpefocTaBfieHns MyHUUMNanbHOW ycryrn nubo
MOTUBMPOBAHHbIN OTKa3 B MNpuemMe OOKYMEHTOB, HeoOXoauMmbIX Ans npeaocTaBneHus
MYHULMNANbHON yCnyru;

6) ygegomMneHne O pesynbTaTax pacCMOTPEHUS OOKYMEHTOB, HeOoOXoauMbIX Anis
npeaocTaBneHns MyHULMNanbHOW yCryrk, coaepxaliee CBedeHUs O NPUHATUK
MONOXUTENBHOrO peLleHns O NpefoCTaBfneHMn MyHUUUNANbHOW YCIyrn U BO3MOXHOCTU
nonyyYntb pesynbtat npedocTaBneHnss ycnyrm nmbo MOTMBMPOBaHHbLIM OTKa3 B
npeaocTaBneHNN MyHULMNANBHON yCNyru.

3.2. NMpunem wn peructpaumsa 3asBneHusa (yBeOOMSIEHMS) U [OOKYMEHTOB,
HeoGXxoAUMBIX ANA NpeAocTaBNeHUs MyHULUNanbHOW yCnyru

3.2.1. OcHoBaHMeM [Ona Havana agMUHUCTpPaTMBHOM nMpouenypbl ABNseTcs
obpalleHne 3aaButensa (NpeacTaBUTENs 3asiBUTENd) C 3asiBieHMeM (YBEAOMIIEHUEM) U
WHBIMWU OOKyMEHTaMu, YCTaHOBMEHHbIMM noapasgenom 2.6 PernameHTta, nocpefcrBoOM
nnyHoro npumema B MOLlL, nocpeacTtBoM MOYTOBOrO OTMAPABfIEHUA UMW B 3NIEKTPOHHOM
dopme B AOMUHUCTPaLNIO.

3.2.2. B xoge nuMYHOro npuemMa OOKYMEHTOB, HEOOXOAMMBbIX NS NpeaoCcTaBleHuns
MYyHULMNAnNbHOW ycnyru, coTpyaHnk MOoL:

1) ycTaHaBnMBaeT JNMYHOCTL  oObpaTuBluerocs  3asBuTensa (npegcraBuTens
3aaBuTens) cnocobamu, npegycMoTpeHHbiMn degepanbHbiM 3akoHoMm oT 27.07.2010 Ne
210-9d3 «O6 opraHMsauumn npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr»,
a B Crfydvae, ecnuM OT MMEHW 3asiBUTENs [OEeWUCTBYET ero MnpeacrtaBuTenb, Takke
yCTaHaBNMBaeT MOSIHOMOYMSA npeacTtaBuUTeENa 3asBUTENs Ha OCHOBaHWUM [JOKYMEHTa,
noaTBepXAatoLLero NosIHOMOYNSA NpeacTaBUTENS 3aaBUTENS;

2) HopMUpyeT 3aaBuTens (NpeacraBUTENS 3asaBUTENS) O MOPSAKE U Cpokax
npeaocTaBneHNs MyHULMNanbHOW YCAyru;

3) obecneynBaeT 3anoriHeHWe 3asBneHus (yBegoOMINEeHus), Mocrne  3Toro
npegnaraet 3asButento (NpeactaButento 3asButens) ybeamtbCss B NPaBUNbHOCTU
3anofiHeHna, B TOM 4YUCre TMOJSIHOTE BHECEHHbIX [aHHbIX, MpoBepsieT Hanuive
AOKYMEHTOB, KOTOpble B COOTBETCTBMM C nogpasgenom 2.6 PernameHTa [OMXKHbI
npunaratbcs K 3asBrieHnto (yBe4OMMNEHUI0) B 06a3aTeNIbHOM NOpPSAKe;

4) obecneunBaeT U3rOTOBMEHME KOMUMMA C NPEeACTaBlEHHbIX  3asBUTENEM
(npencraBuTenemM 3asBuUTensd) OpurmHanoB LOKYMEHTOB, NPeAyCMOTPEHHbIX NyHKTamu 3,



3.1, 13, 15 vactn 6 cratbm 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-¢3 «O6
opraHusaumm npefocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNAMbHBIX YCryr». BeinonHaeT
Ha TakMX KOMMsiX Hagnucb o6 UX COOTBETCTBUM OpUrMHanam, 3aBepseT CBOen Noanncbio ¢
yKkaszaHnem pamMunmm n HUUManoB, A0SHKHOCTU U AaTbl 3aBEPEHNS;

5) obecneunBaeT pernctpaumo 3aaeBneHus  (yBeOAOMSEHUS) B KypHane
peructpaummn, a Takke Bblgady 3adaBuTeNto (NpeacTaBUTESNO 3adaBUTENS) Nog SNUYHYH
noanncb pacnucku B NOfyyYeHUn oT 3asBUTENA LOKYMEHTOB C yKaszaHMEM WX NepeyHs u
Aatbl ux nonydenmss MOLL, a Takke ¢ ykasaHnem nepeyvHsi JOKYMEHTOB, KOTopble ByayT
nony4yeHbl N0 MeXBEeAOMCTBEHHbLIM 3anpocam.

3.2.3. MNpun nocTynneHuun 3asasreHns (yBeAOMIIEHUS) U JOKYMEHTOB B 3N1EKTPOHHON
doopme COTPYAHUK YrpaBneHUs B CPOK, YCTaHOBSIEHHbIM nogpasgerniom 2.13 PernameHTa
ANnga peructpaumm 3asieneHus (yBe4oMreHns) nposepsieT Hanmyue (OTCYTCTBUE) yKa3aHHbIX
B nogpasgene 2.8 PernameHta OCHOBaHUN OS5 OTKa3a B NpuemMe OKYMEHTOB, @ UMEHHO:
NPOBOOUT MPOBEPKY AEUCTBUTENBbHOCTU KBaNUMUUMPOBAHHON 3MEKTPOHHOW MOAMNUCH
(kBanUUUNPOBAHHbLIX ANEKTPOHHbLIX MOANUCEN), C UCMONb30BaAaHNEM KOTOPOW MOAMUCAHO
3asBreHve (ysegomneHue) u (MnNu) OOKYMEHTbl, MpedycMaTpuBaloLyto MNPOBEPKY
cobnogeHns ycrnoBumn, ykasaHHblx B ctatbe 11 degepanbHoro 3akoHa Ne63-d3 (panee -
npoBepKa KeannuunpoBaHHOW 3NEKTPOHHOW NOAMUCHK).

B cnyyae ecnu B pesynbtaTte NpoBepKU KBanMUUMPOBAHHOW MOAMNUCU BbISIBIIEHO
HecobnoaeHne ycnoBui ee AeNCTBUTENbHOCTU, COTPYAHUK AOMUHUCTPaUMM NpuHUMaeT
peweHne o6 oTkase B MpuMemMe [OOKYMEHTOB, MOCTYNMBLUMX B 3NEKTPOHHOM dhopme, a
TaKke HarnpasngeT 3asBUTENo (MpeactaBUTEnNto 3adBUTENS) YBEAOMSIEHUE O NPUHATOM
peLleHnN B INEKTPOHHOM POpPME C yKa3aHMEM MyHKTOB cTaTbn 11 denepanbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 «O6 aneKkTpOHHOW MOAMUCKY», KOTOPbIE NOCITYXWUMU OCHOBaHMEM
ANsa ero NpuHATUSA. Takoe yBeJoMIeHe NoanncbiBaeTcs KBanuuunmpoBaHHOW NOAMUCHI0
coTpyaHvka AOMUHUCTPaUNN, PErMcTpupyeTca B XXypHarne perucrpaumm n HanpasnseTcs
cnocobamu, ykaszaHHbIMU B NMyHKTe 9 noctaHoBneHus lNpasutensctea PP ot 25.08.2012
Ne 852 «O6 ytBepxaeHun [lpaBun MCNONb30BaHUSA YCUIIEHHOW KBanvuUUMpOBaHHOM
9NEeKTPOHHOM noanucu npu  obpalleHnn 3a MNONyYeHUEM TOCYAapCTBEHHbLIX WU
MYHMUMNANbHbIX YCAYr U O BHECEHUN N3MeHeHNs B [paBuna pa3paboTkm n yTBepXaeHns
aAMWHUCTPATUBHbIX perfiaMeHToB NpeaoCTaBNeHNsa rocy4apCTBEHHbIX YCNyM».

3.2.4. BHe 3aBucumoctn oOT cnocoba MNoCTynneHus yBeAOMIIEHME U OOKYMEHTbI
NpoBEPSAIOTCA COTPYAHWKOM YnpaBneHns Ha Hanuume (OTCYTCTBME) OCHOBaHWUMA AN
oTKasa B UX rnpueme, ykasaHHbIx B nogpasgene 2.8 PernameHTa. [py Hanu4nm ocHoBaHWm
AN OoTKasa B NpuemMe [OOKYMEHTOB, YCTaAHOBMEHHbIX nogpasgenom 2.8 PernameHTa,
COTPYAHUK YnpaBneHns B CpPok He Gonee yem 1 paboumn geHb, crnegylowun 3a AHEM
nocTynneHus B AAMWHUCTpauuio, B ToM yucne ns MOL, yBegomneHuss n OOKYMEHTOB,
WHpopmupyeT 3aaBuTENs (NpeacrtaBuTens 3asBuTensl) Ccnocobom, YyKasaHHbIM B
yBeoMneHnn, ob oTkase B npveme yBeJOMIEHUS C yKadaHMeM OCHOBaHUIM Takoro otkasa.

3.2.5. lNpun oTCcyTCTBMM yKa3aHHbIX B nogpasgernie 2.8 PernameHTta ocHoBaHU Ans
OTKasa B npueme 3asiBNeHnsa (yBeOOMIEHMS) U AOKYMEHTOB COTPYAHWK YrnpaBneHus B
CPOK, YCTaHOBNEHHbIM nogpasgenom 2.13 PernameHTta, obecnedmBaeT perncrpauuto
3aaBneHns (yBeJOMIEHWs) B XypHane perucrpauum, a Takke B criydyae nocTynfeHus
3asBrneHns  (yBedOMIIeHUsI)  MOCPEeACTBOM  MOYTOBOrO  OTMPAaBfEHUA  3asiBUTESTHO
(NnpeactaBsuTento 3asBUTEnNsl) CNocoboMm, YyKasaHHbIM B 3asBreHun (yBeLoMIIEHUN),
obecneynBaeTcs HanpaBfeHWe pacrnucku B MOSyYeHun OT 3asButens (npeactaBuTens
3aaBuUTENs) [OOKYMEHTOB C YKasaHMeM WX nepedHs W gatbl WX MOonyvYeHus
AOMUHUCTPaUMEN, a Takke C yKa3aHMeM NnepeyvHs AOKYMEHTOB, KOTopble ByayT Nony4YeHsbl
Nno MeXXBeJOMCTBEHHbIM 3anpocam.

3.2.6. Pe3ynbTaToM WUCNOSHEHNA aAMUWHUCTPATMBHOW npoueaypbl  SBNsieTcs
perncTpauuns 3assreHuns (yBeaoMIieHns) U JOKYMEHTOB.



3.2.7. dukcaums pesynbTtata agMUHUCTPATUBHOW Npouenypbl OCYLLEeCTBNAETCS
nyTeMm 3aHeceHua WHGOopMauun O 3aperucTpupoBaHHOM 3asBreHun (yBedoMIIeHUs) B
XypHan perncrpauuu.

3.2.8. OTBETCTBEHHbIM 3a BbIMOSIHEHNE AOMWHUCTPATUBHOW Npoueaypbl ABNSeTCs
coTpyaHuK Ynpaeneuums unn MOL|, K dyHKUMSM KOTOPOro OTHOCUTCA NpuemM u
pernctpauns 3asasneHus (ysegomsieHus ).

3.3. PaccmoTpeHue 3asiBNeHMA WU OOKYMEHTOB, HeobxoauMmbiX Ans
npeanocTaBfeHUA MyHUMLMNANbHOW YCIyrM B YacTU NMPUHATUSA peLleHusi 0 nepeBoae
XUNbIX NMOMELEHUA B HEXWUIble MOMELEHUSA U HEXUSbIX MOMELEeHUNA B XUMble
nomMeLleHusA, HanpaBreHue pe3ynbTaTa npeaocTaBneHns MyHULUNanbHOW yCrnyru

3.3.1. OcHoBaHMeM ANna Havana gaHHOW agMWHUCTPaTUBHOM NpoLeaypbl ABNseTcs
OKOHYaHWe agMUHUCTPaTUBHOWN Npouenypbl, ykasdaHHoM B nogpasgene 3.2 PernameHTa (B
cny4vae obpaleHus 3asBuTens ¢ 3asBreHneM, NpeayCMOTPEHHbIM NOANYHKTOM 1 NyHKTa
2.6.1 PernameHTa).

3.3.2. YNOrHOMOYEHHbIV COTPYAHUK YNPaBIieHns OCyLLeCTBSET:

1) NoAroTOBKY W HanpasfeHne 3anpocoB O NPeaoCTaBneHun CBEAEHUN, YKa3aHHbIX
B NyHKTe 2.7.1 PernameHTa, ecnu 3asBuTENb He nNpeactaBun MX Mo COOGCTBEHHOW
MHUUMaTmBe. HanpaeneHne 3anpocoB OCYLUECTBSETCA B TeveHne 3 paboumx gHen co
AHA  MOCTYNneHna [OOKYMEHTOB B AOMWHUCTPAUMIO C  UCMOMNb30BaHMEM CUCTEMbI
MEXBEAOMCTBEHHOIO 3fIEKTPOHHOrO B3auMmogencTBusa TrOMeHckonM obnactu (ganee -
CM3B TO), a B cny4ae oTCyTCTBMS BO3MOXHOCTWN HanpaBIieHWsl 3anpoCOB B 3S1IEKTPOHHOM
dopmMe - Ha OyMaxHbIX HOCUTENAX (BCS 3anpoleHHass WHdopMauus (OOKYMEHTbI),
nony4yeHHasi B pamkax MHOOPMaLMOHHOIo B3aMMoencTeus, npmobiaeTtcs K matepuanam
nena);

2) NpoBepKy MOMHOTHLI NOSTy4eHHON NHpopMauun, JOKYMEHTOB:

B crydyae nocTynreHns 3anpoLlleHHOM WHopMaunn (OOKYMEHTOB) He B MOJSTHOM
obbeme unu cogepxalien NpPoTUBOPEYUBBIE CBEAEHMS, YMNOSTHOMOYEHHbI COTPYOHUK
YnpaBneHusi yTOYHSAET 3anpoc 1 HanpaenseT ero NoBTOPHO;

B Cny4ae nocTynneHnsa yBeaomsieHns o6 OTCyTCTBUM CBEAEHWN, 3anpoLUEHHbIX B
pamkax  MeXBEOOMCTBEHHOrO  B3aMMOAEWCTBUS,  YMNOMIHOMOYEHHbIN  COTPYOHMK
YnpaBneHnss B TedyeHme 1 pabodero OHA CO OHA MOMyYeHUs Takoro yBeAOMIIEHUS
HanpasnseT 3asaBUTenNto cnocoboMm, ykaszaHHbIM B 3asiBfieHUKN, yBeAOMIIEHNE O NOMydYeHnn
Takoro yBedomneHuss 06 OTCYyTCTBUM CBEOEHWA C NpeafiokeHMeM NpeaocTaBuTb
Heobxo4MMble JOKYMEHTbI CAMOCTOATENBHO;

3) NpoBepseT Hanuyne OCHOBaHW NS OTKasa B NpeaocTaBreHnn MyHUUmnanbHbIn
ycnyrn (oTkasa B MNepeBOLE >KUITOro MOMELLEHUS B HEXMUITOE MOMELLEHNE U HEXWUNOro
NOMELLEHUS B XXWUIOe MOMeLLEeHNe), YCTaHOBIEHHbIX NYHKTOM 2.9.1 PernameHTa, n npu mnx
OTCYTCTBMM OCYLLECTBISeT MNOArOTOBKY MpPOEeKTa peleHns O MepeBode XKWUNoro
NOMELLEHNST B HEXMUIIOE MOMELLEHNE U HEXUIIONO NMOMELLLEHUSA B XUITOe NomeLlleHue; rnpu
HanU4MM OCHOBaHUN ONs OTKasa B MpefoCTaBrneHuM MyHUUuMnanbHoOW ycryrn (oTkasa B
nepeBoe XUoro NOMeLLEHNSA B HEXUIIOE NOMELLEHNE N HEXMINOro NOMELLEHUS B XUNnoe
nomMeLLeHne), yCTaHOBMEHHbIX NYHKTOM 2.9.1 PernameHTa (B TOM 4ncre Npyu HENOSyYeHUn
B TevyeHne 15 kaneHOapHbIX OHEW CO [HS HanpasfeHusa YyBeAOMIIEHUS, yKa3aHHOro
ab3aue 3 noanyHKTa 2 HACTOALWLEro MyHKTa, OT 3asBUTENS 3anpoOLUEHHbIX JOKYMEHTOB) -
OCYLLIEeCTBNSAET MOArOTOBKY pelleHnss 06 OoTkase B NepeBOAdE >KUIOro MOMELeHUs B
HeXunoe noMeLLleHne U HEeXUnoro NoMeLweHnsa B Xunoe nomelleHune. JononHuTensHo
YNOSTHOMOYEHHbIM COTPYAHUKOM YNpaBneHus roToBUTCA W npunaraeTcs K MpoekTy
pes3ynbTaTta JOKYMEHT, MOATBePXAaloLWwmnn NPUHATNE peLleHns o nepesoe unm ob oTkase
B nepesode NoMeLleHnd, no opme, yctaHoBrieHHou [loctaHoBneHnem [lNpaButenbcrea
P® ot 10.08.2005 Ne 502.



3.3.3. [JokyMeHTbI, YKa3aHHble B nognyHkte 3 nyHkTta 3.3.2 PernameHTa, BMecTe C
AOKYMEHTaMU, NPUHATBIMU OT 3asBuUTens, MHopMaunen (4JOKyMeHTaMu), NoCTynuBLLEN B
pamkax  MeXBeJOMCTBEHHOrO  B3aMMOLEWCTBUSA, nepefarnTcs  YNOSIHOMOYEHHbIM
COTPYZHVKOM YNpaBneHus Ha yTBepXxaeHue (nognvcaHue) rnase panoHa.

[lokymeHTbl, yKkasaHHble B nognyHkTe 3 nyHkta 3.3.2 PernameHTta, nognexar
noanncaHuto rnaBon pavoHa B TedeHne 3 paboymx AHEW Co OHA NOCTYMMEHUs K Hemy
YKa3aHHbIX [OKYMEHTOB, HO He nosgHee 45 KaneHAapHblX OHEW CO OHA MOonyveHus
AOMUHUCTpaLMEN OOKYMEHTOB (CBedeHui), 0683aHHOCTb MO NpPefoCTaBfeHNO KOTOPbIX
BO3NOXeHa Ha 3asBuTensd (B cnyyae oOpawleHunsa 3assutend 4vepe3 MOLL - co gHs
nepegayn MOL 3aaBneHnss U1 JOKYMEHTOB B AOMUHUCTPALNIO).

3.3.4. CoTpygHuKk YnpaBneHus He nosgHee 3 pabounx gHEW CO OHS NOoAnMCcaHus
rnaBov parioHa AOKYMEHTOB, YKa3aHHbIX B noanyHkTe 3 nyHkTa 3.3.2 PernameHra:

1) obecneumBaeT UX permcTpaLmio B yCTaHOBIIEHHOM B AAMUHUCTPpaLUnnN NOpsiaKe;

2) obecneunBaet HanpaBneHve (BblOaYy) 3aaBuTesnto OOKYMEHTa,
noaTBepXxaarLlero npuHATME pelleHns O nepesogde wunv o6 oTkase B nepesofe
nomelleHnsi, no dopme, YCTaHOBMEHHOW mMocTaHoBreHvem [lpaButensctea P® ot
10.08.2005 Ne 502 «O6 yTtBepxaeHun ¢opmbl yBEOOMMNEHUS O nepeBofe (OTkase B
NnepeBOAE) XKMUMOro (HEXMMOro) NOMELLEHUSA B HEXMUMOE (XKUMNOE) NOMELLEHMEY, CNOCOBOM,
YKa3aHHbIM B 3asiBrieHUH;

3) nucopmmpyetT COOBCTBEHHMKOB MOMELLEHMI, NPUMbIKAOWMX K NepeBoguMoMy
NOMELLEHNIO, O MPUHATUM B OTHOLUEHMM [AAHHOrO MOMELLEHUS OLHOro M3 peLUueHun,
yKkasaHHbIX B NyHkTe 2.3.1. PernameHra.

3.4. PaccmoTpeHue yBeAOMSIEHUSI U [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBfeHUA MYHUMLUMNANbLHOW YCAYrM B 4YacTU TMPUHATUA pelleHMa o6
yTBEpPXAEHUM  aKTa MPUEMOYHOU  KOMUCCUM, HanpaBrieHue  pesyrnbTaTta
npeanocTaBfieHUA MyHULUNANbLHOW yCcnyru

3.4.1. OcHOBaHMeEM ANa Havana gaHHOW agMWHUCTPaTUBHOM NpoLeaypbl ABNseTcs
OKOH4YaHWe agMUHUCTPATUBHON Npouenypbl, ykasdaHHoM B nogpasgene 3.2 PernameHTa (B
cny4vae obpalleHus 3aaBuTens ¢ yBeaAOMIIEHNEM.

3.4.2. CekpeTapb NPUEMOYHOM KOMMUCCMM B TeveHne 1 pabouyero OHA €O OHS
perncTpauun ysegomMmnenns B AgMMHUCTpaumMm nHopmMmmpyeT 3asasuTens (NnpeactaButens
3aaBuUTENs) O AaTte M BpeMeHW Bble3ga MNPUEMOYHOM KOMMUCCUM HENOCPeACTBEHHO B
rnomelleHne ang ocmoTpa W YCTAHOBMNEHWUSI COOTBETCTBUSA BbIMOMHEHHbIX paboT no
nepeycTponcTsy m (Unu) nepennaHUpoBKE NEPEBOAMMOro MNoMeweHns U (Unm) MHbIX
paboT Bbl4aHHOMY pPELLEHUIO O NMEPEBOAE XMUMOr0 MOMELLEHNS B HEXMIOE NMOMELLEHME U
HEXWUOro NOMELLIEHUS B XWUIOe MOMeLLEeHMe, a TakkKe NPOEKTY, YKazaHHOMY B NOAMNYHKTe
4 nyHkTa 2.6.1. PernameHTta, cnocobom, ykasaHHbIM 3asiBUTENeM B yBegomreHun (no
HoMepy TenedoHa, coobLleHneM Ha 3nekTpoHHbIM agpec nnbo CMC-coobuieHnem Ha
MOBUNbHLIN TenedoH 3aaBuTens (Npeacrtasutens 3aasutens)). [pyn atom gata n Bpems
Bble3ga NPUeMOYHOM KOMUCCUM HE MOrYT BbITb paHee 3 paboumnx gHen co gHS CcoobLeHns
(HanpaBneHns) 3assBUTENIO COOTBETCTBYHOLEN MHPOpMaLMN.

Mo pesynbTaTam Bble3ga M OCMOTpPa MOMELLEHUS COCTaBfiieTCa CeKkpeTapem
NPUeMOYHON KOMUCCUN N NOLMUCLIBAETCS YleHaMn NPUEMOYHON KOMUCCUN:

1) aKT NPUEMOYHOM KOMWUCCUM O 3aBepLleHuM nepeycTponcTea, U (Mnu)
nepennaHupoBKn, 1 (UNn) UHbIX paboT;

2) aKT NPUEMOYHOMN Komuccum 06 OTKase B 3aBepLUEHMM NepeyCcTponcTBa, 1 (Mnn)
nepennaHupoBKn, U (UNK) MHbIX PaboT NO OCHOBaHUSAM, YCTAHOBIIEHHbIM MYHKTOM 2.9.2.
PernameHTa.

AKT NpUeMoO4YyHOM KOMUCCUW O 3aBepLleHUn nepeycTtponctea, u  (4nn)
nepensiaHMpoBKK, N (MNK) MHbIX paboT NMbo 06 oTkase B 3aBepLUEHUN NEPeyCTPOUCTBa, U



(vnKn) nepennaHMpoBkK, U (MNK) MHbIX paboT B TeyeHue 3 paboumx OHEeW COo OHS UX
nognucaHna NpMeMoYHON KoMuccuen (HO He no3gHee cpoka, ykasaHHoro B nyHkte 3.4. 3
PernameHTa) yTBEpXaaeTca peLleHneM yrnornHOMOYEHHOIo opraHa.

PesynbTatom agMMHUCTPaTMBHON NpoLueaypbl ABNSEeTCs peleHne o6 yTBepaeHnn
aKta npuMeMo4YyHOW Komuccun. PesynbtaT npefoctaBneHus  agMUHUCTPaTUBHOW
npoueaypbl HanpaenseTca 3asBUTENO B CPOK He nosgHee 1 paboyero OHA CO AHSA
YyTBEPXAEHUS aKTa MPUEMOYHON KOMUCCUM BblIBpaHHbIM 3asiBUTENIEM CrocoboM.

3.4.3. MakcumanbHbIA  CPOK  UCMNOJSTHEHUST agMWHUCTPaTMBHOM npouenypbl He
pomkeH npesblwate 30 KaneHOapHbIX OHEW C  JaTbl perucTpaumm yBeaoMIeHus,
npegycMmoTpeHHoro nyHkTom 3.4.1 PernameHra.

3.5. WUcnpaBneHune pAonyuweHHbIX OMNeYaToK M OWUOOK B BblAaHHbLIX B
pe3ynbTaTte MyHULUNANbHOW YCIyrn AOKYMeHTax

3.5.1. OcHOBaHMeM AnNg Havyana agMWHUCTPaTUBHOM Npouenypbl N0 UCMPaBEHUIO
AONYLEHHbIX OneyaTtok U ownbok (manee - TexHMYeckas owmnbka) B BblAaHHbIX B
pesynbTate NpeaocTaBNeHNs MyHULMNANbHOM YCRAYrn LOKYMEHTax, NepeyvuCreHHbIX B
nogpasgene 2.3. Hactosduwero PernameHTa (ganee - pesynbtaTt MyHALMUNANbLHON YCIyrn),
ansetca  nonydenHne AgmuHuctpaumen, unm MOL, 3aseBneHus o6 uvcnpaeneHuu
TEXHU4YEeCKon owmnbkun. MNpuem n permctpauus 3asasneHns ob mcnpaBneHUN TEXHUYECKOMN
owmnbKM 1M noaTBeEpPXKAALWMX OOKYMEHTOB OCYLLECTBSETCA B nopsake, YCTaHOBIEHHOM
nogpasgenom 3.2 PernameHTa.

3.5.2.MNpn obpalweHnn o006 wncnpaBneHMn TEXHUYECKOM OWMOKM 3asaBUTENb
npeacraBnseT:

- 3asBneHne 06 ucnpaBneHUM TEXHUYECKOM OWwKnbKn (pekomenayemass opma B
MpunoxeHnn Ne 3 k HacTodwemy PernameHTy);

- OOKYMeHTbl, MOATBepXpawwue Hanuyime B  BbldaHHOM  pesynbTaTte
npeaocTaBneHNs MyHULMNANbHOM YCyrm TEXHUYECKON OLLNOKM.

3.5.3. CoTpyaHuk AOMUHUCTpaUMW, OTBETCTBEHHbIA 3a MNOLrOTOBKY MNpoekTa
pesynbTtata MyHUUMNANbHOW  YCIyrn, npoBepsieT MOCTynuBllee 3asiBrieHne o006
nUCnpaBneHNn TEXHUYECKOM OLWMOKM Ha npegMeT Hannums TexXHUYeckon ownbku B
BblAA@HHOM pe3ynbTaTe NpeaoCTaBleHNss MyHULMNANbHON YCIyri.

B cnyyae Hanuums TexXHWYeCKOM OWMOGKM B BblAAHHOM B  pe3ynbTaTe
npeaoCcTaBnNeHns MyHUUMNAnNbHOW YCRyrM [LOOKYMEHTe COTPyAHUK AOMUHUCTpauuu,
OTBETCTBEHHbIN 3a MNOArOTOBKY MpoekTa pesyfbTaTa MyHUUUNAanbHOW YCNyru, ycTpaHsaeT
TEXHUYECKYID OWKMOKY nyTeM nOLrOTOBKM pesynbTata MyHUMUMNanbHOW ycnyru B
cooTBeTCTBUM C nogpasgenamn 3.3, 3.4 HacToswero PernameHTa u nepegaeT ero rrnaese
panoHa Ha yTBepXxaeHue (nognucaHue) B TeyeHne 5 pabounmx gHen co OHS perucrTpaumm
3aaBneHns o6 ncnpaBneHnn TEXHUYECKOM OWMOKN B AgMunHucTpauun. Mpn 3ToM NpoekT
pesynbTata ycrnyru nognexuT yTBepXaeHuto (NnognucaHuio) rnaBe pamoHa B TevyeHue 3
paboymx gHen Co OHA NOCTYNMEHMS YKa3aHHOrO AOKYMEHTA.

B cnyyae oTcyTtCTBMA TEeXHWYECKOW OWKMOKM B  Bbl4aHHOM  pesynbTaTe
npeaocTaBneHNs MyHULMNANbHON YCyrn COTPYAHMK AOMUHUCTPaLMK, OTBETCTBEHHbIN 3a
NnoaroToBKy MpOeKTa peaynbrata MyHUUMNanbHOW YCryri, roToBUT yBegoMIieHne o6
OTCYTCTBMM  TE€XHMYECKOW OWwunbkn B BblAaHHOM pe3ynbTate npeaocTaBneHns
MYHULMNANbHOW YyCryrn U nepegaeT ero rnaBe panoHa Ha yTBepxaeHue (nognucaHue) B
TedeHne 5 paboumnx gHen Co OHA perucTpaumm 3asereHns B AgmuHuctpaumum. Npu aTom
NPOEKT yBEe4OMSIEHMS NOANEXMUT YTBEPXKAEHMIO (MOANUCAHUIO) FNaBoW panoHa B TeYeHue
3 pabounx gHen co AHA NOCTYNNEHMS YKa3aHHOro AOKYMEHTa.

3.5.4. CoTpyaHuk AOMUHUCTpaUMW, OTBETCTBEHHbIA 3@ perucTpauuio U
HanpaBneHne [OKYMEHTOB, pPerucTtpypyeT NOAMUCaHHbIM pe3ynbTaT ycnyrm nnbo
yBeaomMmneHne o6 OTCYTCTBUM TEXHUYECKOM oOwunbkn B BblgaHHOM pesynbTaTe



npeaocTaBneHns MyHUUMNanbHOW YCnyru B AeHb NoAnuMcaHus, UKCHMpyeT 3TO B XXypHane
perncTpauum n HanpaeBnsieT 3aaBUTEN0 CNocoboMm, YykasaHHOM B 3asBneHun o6
ncnpasneHnn TEXHNYECKON OLLNBKU.

3.5.5. MakcumanbHbIi  CPOK  BbIMOSIHEHUA  Npoueaypbl MO MCMPaBIIEHUIO
TEXHUYECKONn OWwunbKn B BblJAaHHOM B pesynbTaTe NpefocTaBneHns MyHULMNanbHON
yCnyrn AoKymeHTe nimbo NOAroTOBKM yBeAOMMEHUS 06 OTCYTCTBUN TEXHUYECKOW OLLIMOKK B
BblAaHHOM B pe3yrbTate npefocTaBfieHns MyHULUMNanbHOW YCnyrn AOKYMEHTe He MOXeT
npeBbIlWaTtb BOCbMU pabounx OHEeW C AaTbl pernctpauumn 3asereHus o6 mcnpasneHum
TeXHU4Yeckon owmnbkn B AOMUHUCTpaUUN OO0 AaTbl HANpaBrieHUs 3asBUTENo pesyrbTaTa
HacTosLen npouenypbl, ykaszaHHoro B nyHkTe 3.5.6. PernameHra.

3.5.6. Pe3ynbTtatom BbINOSTHEHNA aAMUHUCTPATUBHOW NpOoLeaypbl MO UCMpaBNeHuto
TEXHMYECKON OWMNOKM B BblaHHOM B pe3ynbTaTe NpeaocTaBneHns MyHULMNanbHON
yCryrm AOKyMeHTe ABNSeTCS:

a) B CNnyyYyae Hanuumss TexXHU4Yeckon ownbkn B BblAAHHOM pesynbTaTte
npeaocTaBneHns MyHUUUNANbLHOM YCryrn - pe3ynbTaTt YCryrn B COOTBETCTBUM C MYHKTOM
2.3. PernameHTa;

6) B crny4yae OTCYTCTBUSA TEeXHUYECKOW OwWwunbkM B BblJAaHHOM pesynbTaTe
npeaocTaBneHNs MyHUUUNANbHOW YCNyru - yBegomneHne o6 OTCYTCTBUMM TEXHUYECKOW
OLWNBKM B BblAAHHOM pe3ynbTaTte npefocTaBneHns MyHULUNansHOM YCyru.

IV. ®opMbl KOHTPONA 3a NpefoCcTaBIEHMEM MyHULIMNANbHOM yCnyru

4.1. MopARoOK OCYyLEeCTBNEeHUA TeKyLllero KOHTpPOnA 3a cobniogeHuem u
npenocTaBneHMEeM OTBETCTBEHHbIMU  OOMKHOCTHbIMM  NMUAMM  MOJIOXKEeHUN
aAMUHUCTPATUBHOIO pernamMeHTa U MUHbIX HOPMATUBHbLIX TMPaBOBbLIX aKTOB,
yCTaHaBNMBawLWMX TpeboBaHUA K NpeaoCcTaBfIeHUIO MYHUMUUNanNbHOW YyCryru, a
TaKXe NPUHATUEM peLleHUN OTBETCTBEHHbIMMU NULaMun

4.1.1 Tekylwumn KOHTPOSib 3a cobrnogeHneMm nocrnenoBaTesibHOCTU  OeUCTBUN,
onpeaeneHHbIX aAMWUHUCTPATUBHbBIMU npoueaypamm no npenocTaBneHnIo
MYHUUMNANBHOMW YCAYrM WU NPUHATUEM pPEeLUEeHUA COTPYAHWKaMM  AOMUHUCTPaLMK,
OCYLLECTBMAIOT  pPyKOBOAWTEMb, OTBETCTBEHHbLIA 3@ oOpraHuM3aumio  paboTbl Mo
npegoCTaBNEeHUIO MyHULMNANBLHOW YCIYIK, a Takke OSMKHOCTHbIE nuua AOMUHUCTPaLMN.

lMepeyeHb  OOMKHOCTHBLIX  NWL,  OCYLLECTBMASAWNX  TEKYLWWMN  KOHTPOIb,
yCTaHaBnmBaeTcs NMHOMBUAYANbHbLIMU npaBoBbLIMA aKkTamm AOMUHUCTpaUuu,
AOIDKHOCTHLIMW ~ pernameHTamMm U OOSMKHOCTHbIMM - MHCTPYKUMSIMA  COTPYAHMKOB
AOMUHMCTpauuu.

4.1.2. TekylnN KOHTPOSMb OCYLLECTBSAETCA NyTeM NpoBeAeHUs YNOSTHOMOYEHHbIM
AOSMKHOCTHLIM NNMLOM, OTBETCTBEHHbIM 3a opraHusaumio paboTbl MO NpeaocTaBNeHUIo
MYHUUMNANbHOW YCnyrn, MNPOBEPOK COOMAEHMA W NpenoCcTaBeHust CoTpyaHUKamu
AOMUHMCTPaAUUM NONOXEHUI HACTOSALLErO aAMUHUCTPATUBHOIO pernamMmeHTa.

MepnognyHOCTL  OCYLLECTBMNEHMS  TEKYLLEro  KOHTPOnsi  ycTaHaBnmMBaeTCs
pacrnopsbkeHnem AgMUHUCTpaumm Baranckoro MyHMLmMnanbsHOro panoHa.

4.2. NMopanoKk n NnepmMoanUYHOCTb OCYLLECTBJIEHUS NMMAaHOBbLIX U BHEMNMaHOBbIX
NPOBEPOK MOSIHOTbI U KayecTBa NpeaocTaBfieHUA MyHULMNanNbHOW yCryru, B TOM
yucrne NopsAoK U (hopMbl KOHTPOSA 3a NMOJIHOTOU U KayeCTBOM npenocTaBrieHUsi
MyHULUNaNbLHOW yCnyru

4.2.1. ADMUHUCTpaums opraHusyeTt n ocyliecTengaeT KOHTpPOb 3a
npegocTaBneHneM MyHUUUNAaIbHOW YCAyri.

KOHTpOsib 3a MOSIHOTOM M KayeCTBOM MPefOoCTaBIEHUS MYHULMMOANIbHOM YCRyru
BKMNtoYaeT B cebsa npoBeaeHne NpOBEPOK He pexe OQHOro pasa B TeYeHue KaneHgapHoro
roga, BbIIBIiEHME N YCTPaHEHME HapyLUEHUIN NpaB 3asiBUTENEN, paCCMOTPEHNE, NPUHATME



peLleHnn U NoAroToBKY OTBETOB Ha obpalleHus 3asBuTenen, cogepxalimx xanobbl Ha
pelieHus, oencteus (6espencTeme) COTpyaHNKOB AMUHUCTPaLUN.

Mo pesynbTatam KOHTPOMS OCYLECTBSETCH MpuBfieYeHne BUMHOBHbIX fuL K
OTBETCTBEHHOCTWN B COOTBETCTBUMU C 3aKoHoZaTenscTBoM Poccuinckon denepaumu.

4.2.2. [lpoBepKN MOMHOTLI U KavecTBa MNpenoCTaBfeHuUss MyHULMNArbHOW YCIyru
OCYLLEeCTBMNAITCA Ha  OCHOBaHUW  pacnopsbkeHns  AgmuHucTpauum  Baranckoro
MYHULMNANBHOro panoHa.

[MepnognMyHOCTL NPOBEOEHUS MNPOBEPOK MOXET HOCUTb MfIaHOBbLIA  XapakTep
(ocywecTBNATECA Ha OCHOBAHWW KBapTalnbHbIX, MOMYroAoOBbIX WMAW TFOAOBbLIX MS1IAHOB
paboTbl), TeMaTM4YeCKNn XapakTep (NpPoBEpKa MCMOMHEHUS MyHUUMNAnNbHOW yCnyrn no
OTAEeNbHbIM BOMNPOCaM, CBA3aHHbIM C MPedoCTaBAeHWEM MYyHULMNANbHOW YCryrn) wu
BHENMaHOBbIN XxapakTep (MO KOHKPETHOMY 0BpaLLEHNIO).

V. locynebHbin (BHeCcyaeOHbIN) nopaaoK o6XxanoBaHusA
peweHun u aencteun (6esgencrema) AammHuctpauum, MOL, opraHusauumnm,
yKa3aHHbIX B 4acTtu 1.1 ctatbu 16 ®eaepanbHoOro sakoHa ot 27.07.2010 Ne 210-»3
«O6 opraHusauMu npeaocTaBfieHUs roCyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr», a
TaKXe UX AOMKHOCTHbIX NUL, MyHULIMNANbHbIX CRyXawux, paboTHMKOB

5.1. 3aasutenb (NpeactaBuTenb 3adBuTeEnsl) BApaBe obXkanoeaTb [OeNCTBUS
(6e3menctene) n (UnNn) peweHus, NPUHATbIE B XO4€ NPenoCTaBreHUs MyHULMNanbHON
ycnyru, B gocygebHom (BHecynebHom) nopsake.

5.2. XXano6a moxeT 6bITb agpecoBaHa AOMKHOCTHLIM NULAaM, YNONMHOMOYEHHbBIM Ha
ee pacCcMOoTpeHue, ykasaHHbiIM B 4Yactm 1 crtatbm 11.2 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-03 «O6 opraHusaumMm npenocTaBneHNa TrOCygapCTBEHHbLIX U
MYHULMNANbHbIX YCNyr», B TOM YMChne:

a) 3amectutento [naBbl panoHa, KOOPAWHUPYIOLWEMY W  KOHTPONMpYLEMY
AEATENbHOCTb CTPYKTYPHbIX nogpasgeneHnn AgMUMHUCTPauMM, Ha pelueHust u  (4nwu)
pencrteus  (6e3penctBme)  OOMKHOCTHBbIX ML CTPYKTYPHbIX  NoapasaeneHun
AOMUHUCTpauuu;

6) MaBe panoHa Ha peweHus un (unu) gencreus (6e3gencTene) 3aMecTUTens
[MmaBbl panioHa, KOOPAMHMPYIOLEro M KOHTPOMUPYHOLWEro AeATeNbHOCTb onpeaeneHHoro
CTPYKTYPHOro nogpasgeneHns AQMUHUCTpaLnu;

B) anpektopy MOL| Ha peweHuns n (unu) gencreusa (besgencTeme) COTPYAHUKOB
MoL.

5.3. MHdopmauusa o nopsgke nogadnm M pacCMOTPEHUS Xanobbl pasmeliaeTcs Ha
odmunansHoM cante AgmMuHucTpaumm B cetn «WHTepHeT», EamHOM noptane wu
PervoHansHoM noptanax, B MO®L, a Takke npenoctaBnsercsas HenocpeacTBeHHO
AOIMKHOCTHBIMX  NuamMn - AgMUHUCTpauMM no TenedoHaMm [ns CNpaBoK, a Takke
3MNEKTPOHHbIM cOOBLLEHMEM MO agpecy, yKaszaHHOMY 3asiBUTENEM.

5.4. Nopsigok gocyoebHoro (BHecyaebHoro) obkanoBaHMsl peLLEHMA U OENCTBUN
(6espencteusl) opraHa, npegoCTaBNAOLWEro MyHUUMNAnbHYK YCyry, a Takke ero
AOIMKHOCTHBIX UL, perynmpyeTcsa cneayowmmm HopMaTUBHLIMU NPaBOBbLIMU akTaMu:

depepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCcTaBneHns rocygapCTBEHHbIX U MYHULUMMANbHbIX YCYry;

lMocTaHOBNEHNneM agMuHUCTpaumm Baranckoro MyHuuMnanbHOro pawmoHa OT
25.07.2019 Ne 57 «O6 yTBepxaeHun nopsigka nogadnm M paccMOTPEHUs xanob Ha
HapyleHMe nopsigka npeaocTaBneHrMs MyHUUMnanbHblX — (FOCYAapCTBEHHbIX)  yCnyr
agMuMHUCTpaumen Baranckoro MyHMUMNANbHOrO panoHa, [OOMMKHOCTHLIMKU — NMuaMu,
MYHULMNANbHbIMK CRyXawmuMmm AgMuHUMcTpaumm Baranckoro MyHUUMNanbHOro panoxa,
NpeaoCTaBnaoWNUMM MyHUUUNanbHble (roCyaapCTBEHHbIE) YCYrny.



MpunoxeHne Ne 1
K AOMWUHUCTPATUBHOMY pernameHTy

B
(HaumeHoBaHWe opraHa MeCTHOro
camMoynpaBneHust
| MYHMUMMNANIbHOro 06pas3oBaHms)
3AABIIEHUE

0 nepeBoae NomeLLeHus
oT

| (cobCcTBEHHMK MOMELLEHMSI B MHOFOKBAapPTUPHOM AoMe, b0 cob6CTBEHHUKM NOMELLEHUS |

| B MHOTOKBapTMPHOM JOMeE, HaxoAsLerocs B 06LLel cCOBCTBEHHOCTM ABYX U Goree nuL, B Cryvae ecnv Hu |

O[MH N3 COBCTBEHHUKOB MO0 UHbIX NN, HE YNONTHOMOYEH B YCTAHOBNEHHOM MNOpsiaKe NPeACTaBnsATb UX
NHTEpECHI)

Mpumeyanue. [Ons uanydeckux nuy  ykasblBaloTCs:  amMunusl, WUMsi, OTYECTBO, PEKBU3UTbI OOKYMEHTa,
YAOCTOBEPSIOLLETO JIMYHOCTb (CEpusl, HOMepP, KEM W Korga Bbl4aH, KOA MoApasfeneHusi), MECTO XWUTENbCTBA, HOMEpP
TenedoHa, agpec IMEeKTPOHHOW; ANs npeAacTaBuTenst n3Myeckoro nuua ykasbiBaloTCsa: amunug, MMs, OTY4ECTBO
npeacTaBUTENs!, PEKBU3UTBI JOBEPEHHOCTN, KOTOpPas NpuraraeTcs K 3asiBNeHunIo.

Ona ropuanyecknx nuu ykasbiBalTCHA: HaMMeHOBaHWE, OpraHusauuoHHo-npasoBasi opma, MHH wnn OMPH, agpec
MecCTa HaxoXgeHusi, HoMep TenedoHa, hamunns, UMsi, OTYECTBO NLA, YNONTHOMOYEHHOIrO NPEeACTaBNATb MHTEpPEeChl
IOPMONYECKOTO NULA, C YKa3aHWEM PEKBM3UTOB [AOKYMEHTA, yOOCTOBEPSIOLLEro 3TU NMPaBOMOYMSA W Mpunaraemoro K
3asBNEHUIO.

MpoLly paspeLlnTb NepeBo NOMELLEHNs, HAXOASALLEerocs no agpecy:

(ykasbiBaeTcs NomnHbIv agpec: cyobekT Poccuiickon degepaunm, MyHuuunansHoe obpasoBaHue,

nocenexue, ynuua, oM, KOpryc, CTpoeHue, KBapTupa (KomHaTa), noabesq, atax)

13 XUIOrO (HEXUMOr0) B HEXMITOE (XKUMnoe) B LieNsX UCNOoMb30BaHUS NMOMELLEHUS B KaYecTBe
(HEHy>KHOEe 3a4epKHYTb)

(BMA MCNONb30BaHUSA NOMELLEHUS)
COrnacHo npunaraeMomy npoekTy (MPOEKTHOM AOKYMEeHTauun) nepeycTponcTea u (unm)
nepensiaHUPOBKU XXMUMNOMO (HEXWUIIOro) 1 (UNn) NePEYHI0 UHbIX paboT

(ykasbiBaeTcs nepeveHb HeOOXoaNMbIX paboT MO PEMOHTY, PEKOHCTPYKLMK, pecTaBpaumm NoMeLLeHns)

Cpok nponsBoacTBa PEMOHTHO-CTpouUTenbHbIX paboT ¢ “ ” 20 .

no 20 .
Pexum npon3BoacTBa PEMOHTHO-CTPOUTENbHBIX paboT ¢ no




4acoB B OHWN.

(BbIXOaHbIE/paboume)

Ob64a3ytoch:
OCYLLECTBUTb PEMOHTHO-CTPOUTENbHLIE paboTbl B COOTBETCTBUM C MPOEKTOM (MPOEKTHOW
OOKyMeHTaumen);

obecneuntb CcBOOOAHBIA [OOCTYN K MECTYy MpOBeOAEHUS PEMOHTHO-CTPOUTENBHbLIX paboT
OOIDKHOCTHBIX JML OpraHa MECTHOro CaMOYMpaBfiEHUS MyHMUMNanbHOro obpasoBaHus nnbo
YNOTHOMOYEHHOIrO MM OpraHa Ansi NPoBepKM xona pabdor;

OCYyLLLeCTBUTb paboTbl B YCTAHOBMEHHbIE CPOKM U C COOMNIOAEHMEM COrNacoBaHHOIO pexuma
npoBeAeHusi pabor.

B cnyuyae noctynneHus yBegomrneHus o6 OTCYTCTBMU CBEEHUIA, 3anpOLUEHHbIX B paMKax MeXBeAOMCTBEH-
HOro B3anMOAenCTBUs, NPOLLY YBEOOMUTb O NOMYyYEHUN YKa3aHHOro oTBeTa U Npeasiokutb NpegocTaBuTb
COOTBETCTBYIOLLMIA AOKYMEHT CreayoLWmMM CnocobomM (OTMETUTb 3HAKOM «V»):

no TenecoHy

nocpencTBoOM NOYTOBOIO OTnpaBiieHNUA No criegyrwemMy agpecy:

nocpencTtsomMm I/IH(bOpMI/IpOBaHI/IFl Ha CJ'IeD,yIOIJJ,I/IIZ agpec SJ'IeKTpOHHOIZ NOYThbl:

Pacnncky B nonyyYeHUn 3asiBneHns 1 OOKYMEHTOB MPOLLY HanpaeuTb B MOW afpec CreayoLmm cnocobom:*
O noutoit Ha agpec O & dhopme snekTpoHHoOro coobiuenns Ha agpec

Pe3ynbTat MyHMLMNanbHOW yCnyri NpoLly BelgaTh (HANpaBuTh) B MOV agpec crnegyoLmmM cnocobom:
LMouroi Ha agpec: Mpn nM4HOM ObBpaLLEeHUM

[B d¢opme anekTpoHHOro  OOKyMeEHTa, L& mou

NoaMNUCaHHOro SMEeKTPOHHOW MNOoAMNUCHI0, Ha
agpec ANeKTPOHHON NoYThI

K 3asiBneHuto npunararTca crneayrwme JOKYMEHTbI:

1)
(yKa3bIBGETCF| BU4 U PEKBM3UTbI NpaBOyCTaHaBMBaKLWero JOKyMeHTa Ha nepesognmMmoe nometleHme
Ha nucTax;
C OTMETKOMN: NOANMMHHUK 1IN HOTapuarnbHO 3aBepeHHada KOI'IVIFI)
2) nnaH nepesognMoro nomMelleHma ¢ ero TexHnM4eCkmm onnmcaHmem Ha NNCTaXx;

3) TeXHMYeCcKUin nacnopT NepeBoauMOro noMeLleHus (B crnyyae, ecrnv nepesogumoe nomeLleHne
ABMNSETCH XUIbIM) Ha nucrax;

4) NO3TaXHbIN NNaH AOMa, B KOTOPOM HaxoAuTCa NepeBoauMoe NOMeELLEeHNe, Ha _ nucTax;

5) (B cnyyae, ecnu nepeyctpoMcTBo M (Unu) nepennaHvpoBka TpebyloTca Ans obecneveHus
MCMOMb30BaHUA Takoro MOMELLUEHUS B KavyeCcTBE XKWMOMO0 WM HEXUIOro  MOMELLEeHUs)
NoaroTOBMNEHHbIN U OOPMIIEHHbI B YCTAaHOBIIEHHOM MOPSIAKE MPOEKT NMepeycTponcTea u (Mnm)
nepennaHnpoBKN NepeBOAMMOro NoMeLLLeHUs Ha nucrax;

6) WHble JOKYMEHTbI:

(D,OBepeHHOCTVI, BbINNCKN U3 YCTaBOB U ,D,p)
Moanucu nuu, noaaBLUNX 3asBleHue:

" 20 r.

(mata) (mognuck 3asBuTens) (pacwumndpoBka Nognucy 3asiBuTens)
" 20 .

(nata) (nognwuck 3assuTens) (pacwmndposka Noanucy 3asaBuTens)
" 20 .

(narta) (noanuck 3asaBuTens) (pacwmndpoBka NOANNCKU 3aaBUTENS)



(CJ'IeD,yIOLU,VIe no3nunn 3anosHAKTCA OOJIKHOCTHbIM JTULIOM, NPUHABLLXM 3adABlieHne npu JindHOM npmeme)
[okymeHTbl NpeacTaBneHbl Ha npueme  © ” 20 T

Bxoaswuin Homep pernctpaunm 3asBneHus
BblgaHa pacnucka B nonyvyeHnu

OOKYMEHTOB “ ? 20 r.

Pacnucky nony4un ¢ ” 20 r.

| (nognuck 3asiBuTenst) |

| (OOIKHOCTD, |

©.1N.0. [OMKHOCTHOrIO NnLa, NPUHSIBLLIETO
3asBneHne) (noanucek)

* 3anosiHsieTcs B Crniy4yae HarnpaslieHnd 3adaBneHna nocpeacTtBsoOM NMOYTOBOIo OTnpaBieHUA



MpunoxeHue Ne 2
K AOMWUHUCTPATUBHOMY pernameHTy

B

YBegomneHue
O 3aBepLUEHNU NepeyCTPONCTBA, U (UNN) NepensiaHMpPoOBKU, U (UNN) UHbIX paboT

1. CBepgeHus o npaBoobnagarTene nepeBogUMMOro nNoMeLlleHA B MHOroKBapTUPHOM AoMe

1.1. | CBegeHus o hmanyeckom nuue, B cnyvae ecnm
npaBoobragaTtenem siBnseTca msnyeckoe nmuo

1.1.1. | amunus, ums, 0TYeCTBO (NPU HANU4YUN)

1.1.2. | MecTo0 *uUtenbcrea

1.1.3. | MecT0 peructpaumu

1.1.4 | Homep TenedoHa

1.1.5. | Aopec aneKTpOHHOM NoYThl

1.1.6. | PekBu3uTbI JOKYMEHTa, YAOCTOBEPSIOLLErO NMMYHOCTb
(cepus, HOMep, kKeM U Koraa BbiAaH, Koa
nogpasgeneHus)

1.2. | CBeaeHus o lopManMyeckom nuue, B criyyae ecrnm
npasoobragatenemM BNsSeTCs puanyeckoe nuuo

1.2.1. | HaumeHoBaHne

1.2.2. | MecTo HaxoxaeHus, Homep TenedoHa

1.2.3. | TocyaapCTBEHHbIV perncTpaLmoHHbI HOMepP 3anncu o
rocygapCTBEHHOWN pernctpaumm 1puanyeckoro nuiua B
€[JMHOM roCyapCTBEHHOM PEECTPE PUANYECKNX JNLL,
3a UCKIMIOYEHMEM CTyyasi, ECIU 3asiBUTENEM ABNSIETCS
WMHOCTpaHHOE opuanyeckoe nmuo

1.2.4. | \geHTMdMKaLMOHHbIA HOMEpP HanoronnartenbLmka, 3a
UCKIMIOYEeHMeM criyyasi, ecnu 3asiBuTenem siBngeTcs
MHOCTPaHHOE topuUanYecKkoe nuLo

1.3. | CBeaeHus o npeacrtaBuTene U3NYecKkoro,
ropuanveckoro nuua

1.3.1. | ®amunus, ums, 0TYeCTBO (NPU HANU4YUN)

1.3.2. | Homep TenedoHa

1.3.3. | PekBu13nTbl JOBEPEHHOCTH, KOTOpas npunaraeTcs K
HacTosiLLeMy yBeJOMIIEHUIO

2. CBefeHus 0 nepeBOAMMOM
nomeLeHMM B MHOrOKBapTMPHOM AoMe



2.1. |KapactpoBbli HOMEP NOMELLEHUSI B MHOTOKBapTUPHOM
aoome

2.2. | Agpec nomeLlleHns B MHOTOKBapTUPHOM AOME™

2.3 Buabl 3aBepLueHHbIX paboT

2.3.1. | nepennaHmpoBka

2.3.2 | nepeycTponcTBo

2.3.3. | nepennaHnpoBKM N NepeycTpomnCcTBO

24 HanmeHoBaHue opraHa, BblAaBLLEro pelleHne o
nepesofe NnomeLleHUs B MHOTOKBapTUPHOM I0Me

2.5 [aTa, HoMep JOoKyMeHTa 0 nepeBoge NoMeLLeHNs B
MHOIOKBapTUPHOM JoMe

2.6 | CeegeHus 06 ynnate npaBoobnagarenem
nepennaHupyemoro u (unu) nepeycrtpansaemoro
NoMeLLEHNS] B MHOFOKBapTUPHOM JOMe
rocyaapCTBEHHOW NOLUNUHbI (4aTa u Homep
nnaTexHoro AOKYMeHTa; CBeeHNS O nnaTernbLumKe:
thamunums, uMsi, 0THECTBO (MocneaHee - Npy HanuMuum),
JaHHble JOKYMEHTa, YAOCTOBEPSALLEro IMYHOCTb - AN
bn3nYECKMX N1 NNn NosTHOE HaMMeHoBaHme
opranusauun, OMPH, KM n MHH - ansa opmanyecknx
nuy) 3a ocyLLEeCTBMNEHME rocyAapCTBEHHOM
perncrTpaumm npas Ha HeBUWXKUMOE UMYLLLECTBO
(cBepeHus ykasbiBaloTCs B criydae o6pa3oBaHus B
pesynbTate nepennaHupoBKM NOMELLEHNS HOBbIX
noMeLLeHui)

3. Cnoco6 nHgopmupoBaHusa o pesynbTaTe NpeAoCTaBleHUsA yCnyru

B anekTpoHHOM hopme NoCcpeacTBOM HamnpaBeHNsa Ha ANEKTPOHHYIO NOYTY

MoL|

MouTon Ha agpec: (ykasaTb MOYTOBbLIN agpec)

O pate n BpeMeHM Bble3aa NPMEMOYHOMN KOMUCCUM ANs NPUEMKM paboT npolly npouHdopmmpoBaTthb
no apgpecy 3f1eKTPOHHOMN NOYThI
no tenecoHy
CMC coob6LeHnem Ha TenedoHHbIN HOMEP

K HacToOsmeMy yBeIOMJIEHMIO MIPMUJIIATATCS :

Mopgnucy nnu, NONABUMX yBeAOMIJIEHME :
<« » 20 .
(mara) (nomnmuce BasIBUTEJSI) (pacumppoBKa mOANMCHU BaTBUTEIIST)

* YkasblBaeTcsi NOSHbIN agpec: cybbekt Poccuiickoin Pepepaumm, MyHMuMnanbHoe obpasoBaHue, MocenieHve, ynuua, AoM, Kopnyc,
CTpOEHUE, KBapTupa (KOMHaTa), noabess, aTax.




MpunoxeHune Ne 3
K AODMUHUCTPaTUBHOMY pernameHTy

3asiBneHue
06 ucnpaBrneHMn TeXHUYECKOWN OLUMOKMN

B

3aaBuTenb

(oTMEeTUTb 3HaKoOM «V»)

anda @VI3. AL

damunus, nm4,
0oT4yecTBO (Npun

OOKYMEHT, yao-
CTOBEpPSIOLLNIA

NnoyYTOBbLIN aa-
NNYHOCTL (BUA,

pec, Homep

Hanuumn); cepuisi, HoOMep,
- TenedoHa, ag-
ONs op. U [BbidaBLUniA opraH
pec 3NeKTPOH-
nornHoe Ha- AaTa Bblgauu, .
HOW NoYTbl
UMeHoBaHuWe, [kod noapasaene-
OrPH; HUS)

duanyeckoe nmuo (rpaxkgaHuH)

topuanyeckoe nuLo

ns)

MpeacTasuTenb 3asBUTENA (3aNonHAETCH B
cnyyae obpallieHuns npeacTaBuTens 3asBuTe-

[MpoLuy ncnpaBuTb TEXHUYECKYHO OLLIMGBKY B

ycnyru npowy (OTMeTUTb 3HaAKOM «V»)

2 (ykasblBaeTCsl BUA4 U PEKBU3NTLI AOKYMEHTA, BblAAaHHOMO Mo pe3ynbTaTamM MyHULMNanbHOW yCnyru,
B KOTOPOM JonyLleHa oLnbka)
3aKnYyaLLycs B
(ykasaTb, B YeM 3aknoyaeTcs owmnbka (onevaTka) u (Mo BO3MOXHOCTH), YEM 3TO NOATBEPXKAAETCS)
BblAaTh B Xo4e Nu4Horo npuema B ML
*
** OaHHBIM Ccnocob nonyyeHus pesynbTata AoCTy-
. NeH B criyyae npeaoCTaBneHus1 MyHULMNanbHON
3 PesynbTaT npegocraBneHvss MyHMUUNANbHON cnyri depea MoLL

HanpaBWTb NOYTOBbLIM OTMNpaBeHNeM Mo ykasaHHO-
MY BbilLie MOYTOBOMY aapecy

HanpaBnUTb B cbopme ONEKTPOHHOro OOKyMeHTa Ha
yKa3aHHbIIZ BbllLle aapec 3ﬂeKTp0HHOl71 NOYThI

aara

noanuchb 3asBUTeEnNs OO 3aasutens (npea-
NpeAcTaBuUTENS 3a8BUTE-| cTaBUTENs 3adBUTENS)
ns)

Mognuceb YNOJTHOMOYEHHOIo nnuua

/PN0

BX. N




