AJIMUHUCTPALIAS
BOTAHMHCKOIO MYHULIMMTAJILHOTO OBPA3OBAHMS

ITOCTAHOBJIEHUE

04 urons 2024 Ne 013

OO0 yTBep:KaeHMN aAMUHUCTPATUBHOIO perjiaMeHTa NpeaocTaBIeHUs
MyHuLUnaabHou ycayru: «IlpexocraBienune ungopmanumn 06 ouepeHOCTH
NpeJoCTABJIEHHSA )KUJIBIX IOMELeHUI HA YCJI0BHUSX COLMAIBHOI0 HaiiMa»

B coorBerctBun ¢ @enepanpHpiM 3akoHOoM oT 27.07.2010 Ne 210-03 «O6
OpraHM3aly  IPEIOCTABJICHUS  TOCYJAPCTBEHHBIX W  MYHULMOAIBHBIX  YCIyT»,
PYKOBOJICTBYSICh YcraBom borananHCckoro MYHHIUIIAJIBHOTO oOpa3oBaHus,
AnMuHUCTpanus boraHaMHCKOTO MyHUIIUTIATFHOTO 00pa30BaHMsI IOCTAHOBHIIA

1. YTBepauTh aaIMUHHUCTPATHUBHBIA PEIVIAMEHT MPEIOCTABICHUS MYHHULIUNAIBHON
YCIYTH TpeNocTaBieHre HHPOpMAUU 00 OYEPEeIHOCTH TMPEJOCTABICHUS SKUJIBIX
MOMENIEHUI Ha yCJIOBUAX COLUAIIBHOIO HaliMa.

2. [Ipecc-cnyx0e agMUHUCTpallMd BOraHIUHCKOTO MYHHIIMIAIBHOTO 00pa30BaHUS
OMyOJIMKOBAaTh HACTOAIIEE IIOCTAHOBJIEHHE B CpPEACTBAX MAacCCOBOW HH(pOpMAIUU U
pa3MecTuTh ero Ha o(uUMaIbHOM caiite AIMUHUCTpalud TIOMEHCKOr0 MYHHUIHUIAILHOTO
paiioHa B pazgene «boranmunckoe MO», B monpaszaenax «MyHUIUNAIbHBIE MPABOBBIE
aKThD» U «AJIMUHUCTPATUBHBIC PETIIAMEHTBI.

3.YCTaHOBUTH, YTO MOJIOKEHUS aIMUHUCTPATUBHOTO PEriiaMeHTa 00 UIeHTU(PUKAIITT
U ayTeHTH(HKAIMK 3asgBUTEAS  (MPEACTABUTENAS  3asABUTENSA) C  HCIOJb30BaHUEM
MH()OPMALIMOHHBIX TEXHOJIOTUH TPUMEHSAIOTCS CO [JHSA pealu3alud MEpPOINpPHUSTUH,
npenxycMoTpeHHbIX DenepanpHbiM 3ak0HOM 0T 29.12.2020 No 479-03 «O BHeceHHMH
VW3MEHEHUH B OTZIEJIbHBIE 3aKOHOAATENBHBIE aKThl Poccuiickon denepaum».

4.YCTaHOBUTh, YTO TMOJOKEHUE aAJMUHUCTPATUBHOIO perjiaMeHTa B 4YacTH
pa3MEIIEeHNs] HOPMATHUBHBIX PABOBBIX aKTOB, PETYJIUPYIOIINX OTHOIIEHHUS], BOSHUKAIOLIVE B
CBSI3W C MPENOCTaBICHHEM MYHHMIMIAIBHON YCIyru, B (QeaepaibHON ToCyIapCTBEHHON
uH(popManoHHOU cucteme «DenepanbHbIil peecTp rocyJapCTBEHHBIX U MYHHUITUIAIBHBIX
yenyr  (pyHkuuit)» mnpumeHsieTcs co JHS O00CCICYCHHS TEXHUYECKOW BO3MOMXHOCTH
peann3alyy BbIIEYKa3aHHOTO MEPOIPUSITHS.

5. Ilpu3HaTh YTpAaTUBIIUM CHJIy TOCTAHOBJIICHHE AMUHHUCTpPAlMU BOraHaumHCKOTO
MyHHUIIMNIAILHOTO ~ obOpazoBanuss ot  11.07.2022r. Ne028 O6  yTBepxkacHUU
aIMUHUCTPATUBHOTO periameHTa IIPEIOCTABIICHHUS MYHULUIAJIbHON YCIYTH:
«IIpenocraBnenne nHGpopMaru 00 OUYESPEIHOCTH MPEJOCTABICHUS KHUJIBIX TTOMEIICHUN Ha
YCIIOBUSIX COLIMAJILHOIO HaMa»

6. KoHTponb 3a WCIOTHEHHWEM HACTOSIIETO TTOCTAHOBJICHHUS BO3JIOXKHUTH Ha
3aMECTHUTENS] TJaBbl CEJIbCKOTO IMOCEJICHUs, KYpHUPYIOUIEro JaHHOE HAalpaBJICHUE
JIEATEIbHOCTH.

W.o I'maBbl MyHHIIMTIAIBHOTO OOpa30BaHUs B.P. AzuatoB



[Ipunoxxenue
K IIOCTaHOBJICHUIO
Ne 013 ot 04.06.2024

AJMHUHHMCTPATUBHBIN perjiaMeHT
Npea0CTABIEHUSI MyYHUIIUNIAJBHON YCIyTH
«IIpenocraBienue nHpopmauu 00 oUepeTHOCTH NMPEIOCTABJIEHUS KUJIbIX OMeIleHU Ha
YCJI0BHSX COHAJBHOIO HaiiMa»

|. O01ue moIoKeHnus

1.1. lIpeamer peryjupoBaHUsl AIMUHUCTPATHBHOIO perjiaMeHTa

Hacrosimumii aqMUHHCTpAaTUBHBIN periiaMeHT (nanee — PeriiaMeHT) ycraHaBIMBaeT HOPSIOK U
CTaHJApT NpeNoCTaBleHUs MyHUIUNaibHON ycnyru «llpemoctaBnenue wuHpopmammu 00
OYEPETHOCTU TMPEOCTABICHUS XHUJIbIX TOMEUICHUH Ha YCIOBHSAX COLMAJIBHOTO Haima» (nanee —
MYHUIIMNIAIbHAS yCyra), pa3paboTaH B LEJNsAX IMOBBIIICHUS KadecTBa NPEJIOCTaBICHHS U
JOCTYITHOCTH MYHHUIIMIAIBHON YCIYTH, CO3aHUS KOMQOPTHBIX YCIOBHMH Ui 3asBUTENEH NpU
[IPEAOCTABIIEHUHA MYHUIUIIAIBHOU YCIIYTH, ONPEACICHUs CPOKOB U IOCIIEA0BATEIBHOCTU JEHCTBUN
(aAMMHUCTPATUBHBIX MPOLEAYP) aAMUHUCTPAUK BOraHANHCKOTO MYHUIIMIIATEHOTO 00pa30BaHUS
(manee - AIMUHHCTpALINS).

1.2. Kpyr 3asiBuTeJieii

MyHununanbHas yciayra MpeiocTaBisieTcs TpaxkJaHaM, COCTOSIIIMM Ha Y4YeTe B KauecTBe
HYXKJAIOUINXCS B JKWJIBIX IMOMEIIEHUSX, B TOM UHUCIIE YIEHaM WX CEeMeW, COCTOSIIUM C HUMHU
COBMECTHO Ha y4eTe (manee — 3asBUTEIb).

OT nMeHH 3asiBUTENS C LENbIO MMOIYYEHUsI MyHULUIIAIbHON YCIIyTH MOKET BBICTYyIIaTh HHOE
JIMII0, UMEIOIIee IPaBO B COOTBETCTBUU C 3aKOHOaTebcTBOM Poccuiickoit @eneparu 11udo0 B cuity
HaJeJIeHUs] ero 3asBUTENIEM B TOpPS/IKE, YCTAaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
d)e)lepalmﬂ, IIOJIHOMOYHUAMU BBICTYIIATb oT HUMECHU 3asiBUTENS Inpu MMpeaoCTaBJICHUN
MYHUIMNATBHON ycinyru (aniee - mpecTaBUTeNb 3asBUTEINS).

1.3. CnpaBounasi uHpopmanus

CBeneHus 0 MecTe HaxOXJEHHs U rpaduke padoThl AIMHUHHUCTPALUH, TOCYAAPCTBEHHOTO
aBTOHOMHOTO yupexeHus: TroMeHcKol 00macTu «MHOTro(pyHKIIMOHAIBHBIN [IEHTP MPEI0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIIAIBHBIX yCIyT B TroMeHcKoi#t obnacti» (nanee - M®LI), cipaBouHbie
tenedonsl AqmuHucTpau 1 MOLI, B Tom uncie TenedoHsl - aBTOMH(OPMATOPHI pa3MeEIIeHbl Ha
Oo(pUIMAIEHOM CaliTe Ha CTPaHUIE aAMUHUCTPAIIUK bOraHIMHCKOTO MyHUIIUTIAILHOTO 00pa30BaHus
OpUIMAIBHOTO caiiTa AJMHHHCTpAMK TIOMEHCKOTO MYHHUIIMIAIBHOTO PaioHa,, B AIEKTPOHHOM
PETHOHAILHOM PEECTpe MyHULIUIIATBHBIX YCIYT B COOTBETCTBUU C ITOCTaHOBIeHUeM [IpaBuTenscTBa
Tromenckoit oomactu ot 30.05.2011 Ne 173-n1 «O mopsiake GopMUpPOBaHHUS U BEACHUS JICKTPOHHBIX
PETHOHANIBHBIX PESCTPOB TOCYIAPCTBEHHBIX MW MyHHIMOATbHBIX yciayr (byHkimil) TroMeHCKon
oOmactu».

CrpaBouHass WH(OpPMAIUS TPEIOCTABISICTCS 3asgBUTENIO (IMPEACTABUTEIIO 3asBUTENSN)
OecruIaTHO HEMOCPEICTBEHHO COTPYAHUKAMH AIMHHHUCTPALIMH IO TeJeOHAM JUIS CIPABOK, a TAKKE
AIIEKTPOHHBIM COOOIICHUEM 10 aJIpecy, YKa3aHHOMY 3asiBUTeNIeM (TpeICTaBUTEICM 3asBUTEIIS).

Hdoctyn K crnpaBouHON uHpOpMamu obecreynBaeTcs 3asBUTENO (MPEICTaBUTEIO
3asButenst) Oe3 COOMIOJACHUS KaKUX-THOO TpeOOBaHWH, B TOM 4YHCIe 0O€3 HCIOIb30BaHUS
IPOrpaMMHOTO O00ECHeueHHs, YCTAaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CpEACTBA 3asiBUTEISA
(mpencraButens 3asBUTENs) TPeOyeT 3aKJIIOYEHHs JIMICH3MOHHOTO WM HMHOTO COTJIALICHHS C
npaBooOJiafaTesieM MNpPOrpaMMHOrO oOecreueHus, IpeayCMaTpUBAIOIIEr0 B3MMAaHUE IUIAThI,
PETHCTPALIUIO WM aBTOPU3AIMIO 3asBUTENS (IPEACTaBUTENS 3assBUTENIS), WM PEAOCTABICHHE UM
MEPCOHAIBHBIX JTaHHbBIX.



Il. CranaapT npeaocraBjieHus] MyHUIMNAILHON yCJIyrH

2.1. HanmMeHOBaHMe MYHUIIUNIAJIBHON YCIYTH
[TpenocraBnenne uHpOPMALMH 00 OYEPEIHOCTH MPEAOCTABICHHS JKWIIBIX TOMELICHUI Ha
YCIIOBUSIX COI[MATIBHOTO HaliMa.

2.2. HamMeHOBaHMe OpraHa, nmpeaocTaB/Is0Nero MyHHIMIAIbHYIO YCIYIy

[IpenocTaBieHre MyHUIIMTIATBHON YCIIYTH OCYIIECTBISAECTCS AIMUHUCTPAIIUCH.

OpranoMm AJIMHHHCTpAIIUU, HETIOCPEICTBEHHO MPEAOCTABIISIONINM YCIYTY, SIBISETCS CEKTOP
0 conuanbHoi pabore (mamee — Cextop).

[IpenocraBieHne MyHHIIMNAIBHOW YCIYTH B 4acTH WH(OOPMHUPOBAHMS TPAXKIAH O TOPSJIKE
MPEAOCTABIICHUS ~ MYHUIIMITAJIBHOW  yCIIyI'd, TpUeMa JOKYMEHTOB, HEOOXOAMMBIX  JJIA
MPEAOCTABIICHNUS MYHULUIAIBHON YCIYrH, BBIJAYM pe3yJbTaTa MYHUIIMITAIBHONW YCIYTH MOMKET
ocymecTBIATbCA M®L, B COOTBETCTBHUH € 3aKJIFOUEHHBIM COIVIAIIEHUEM O B3AUMOACHCTBUU MEXKY
Anmunuctpanueit 1 MOLI,

2.3. Onucanue pe3yabTaTa NPea0CTABIEHUS MyHHIMNAIbHON yCIyTrH

PesynbpTaramMu mpenocTaBieHUs MyHULIUTIATBHON YCIYTH SBIISIOTCS .

- uHpopManus 00 O4YepeTHOCTH NPEIOCTABICHHUS JKUIIBIX IOMEIIEHUH Ha YCIOBHSX
COIMATIBHOTO HaiiMa (nanee Takxke - MHpopmaius 06 ouepeHOCTH);

- yBeZioMIicHHE 00 OTKa3e B MPEAOCTABICHUM MYHHUIIMIAILHON YCIyru (manee Takke -
yBeJIOMIJIEHHE 00 OTKa3e).

2.4. Cpok mnpeaocTaBjieHMs MYHUIUNAJBHOW YCIYrH, B TOM 4YHC]IEe € Y4eTOM
Heo0XoAMMOCTH O0palieHusi B  OPraHU3alUM, Y4YacTByWUIIHe B  IPeI0CTABJICHUH
MYHMIMNAJIbHON YCJYIH, CPOK MPUOCTAHOBJIECHUS NMPeJI0CTABIeHU MYHUIUNIAJBHOH yCIyIru
B cJiyuae, ecJM BO3MOKHOCTb IPHOCTAHOBJIEHMS TMPeIyCMOTPeHa 3aKOHOAATeJbCTBOM
Poccuiickoii @enepaunu nin TromeHckoil 00J1acTu

[IpenocTraBneHre MyHUIMIIAIBHON yCIYTH OCYIIECTBIsieTcs B cpok He Oonee 10 paGoumx
JTHEW cO JIHS PEerucTpanyy 3asBICHUS B AJIMUHHCTpAIMKd B COOTBETCTBUH C mojpaszaenom 2.13
Hacrosuero Permamenra.

2.5. HopmaTuBHBIe NpPaBOBbIe AKThI, pPeryJuHpyloliHe OTHOLIEHHWs, BO3ZHMKAIOLIUE B
CBSI3M C MpeJ0CTaBJeHHeM MYHHIMNAJIBHON yCJayru

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX OTHOILEHHS, BO3HHUKAIOIIUE B
CBSI3U C TPEJOCTABICHHEM MYHHIMIAIBHON YCIyru (C yKa3aHHEM MX PEKBU3UTOB U MCTOYHHKOB
0o(UIHATBHOTO OIYyOIMKOBAHUS), pa3MELICH Ha OQUIATbHOM CaiiTe Ha CTPaHUIEC aJMUHHUCTPALIUH
boranauHCKOro  MyHHUIMNAJIBHOTO  OOpa3oBaHMs O(UIMAIBHOIO calTa AJIMHHHMCTPALUU
TIOMEHCKOr0 MyHUIMIIAJIBHOIO pailoHa, B AMEKTPOHHOM PETMOHAIBHOM PEECTPEe MYHUIUNAIBHBIX
YCIIYT B COOTBETCTBUU ¢ TocTaHoBjeHHeM [IpaButenbctBa Tromenckoit obmactu ot 30.05.2011 Ne
173-m1 «O mnopsanke GopMHUpOBaHHMS ¥ BEACHHS OJJIEKTPOHHBIX PETHOHAJIBHBIX PEECTPOB
rOCYJapCTBEHHBIX U MYHHIMNATbHBIX ycayr (¢yHkimii) TromeHckoi oOnactu», B (demepanbHON
roCy1apcTBEHHOW HH(GOpPMAMOHHON cucreme «®PenepalibHblil peecTp ToCyJapCTBEHHBIX U
MYHUIHMIATBHBIX yCIyT (QyHKIni)».

2.6. UcuepnbiBalonuii mnepevyeHb JAOKYMEHTOB, HeO0XOAUMBIX B COOTBETCTBHHM C
HOPMATHBHBIMH NPABOBbLIMH AKTAMU /ISl IPEJOCTABJICHUS MYHHIMIIAJBHON YCIAYTH H YCJIYT,
KOTOpble  SIBJISKOTCA  HeOOXOAMMBIMH M 00513aTeIbHBIMM VISl  NPe0CTABJICHHUS
MYHUIUNIAJIbHON YCJIYIH, HOMJIEKALMX NPEACTABICHUIO 3assBUTE/IEM

2.6.1. lns mpenocTaBieHUs] MYHUIMIAIBHOM YCIYT'M YCTAHABIMBAETCS —CIIEAYIOIIMN
UCUEPIIBIBAIOIIMN TE€PEeYeHb JIOKYMEHTOB, ONpEAEICHHBIX (eaepalbHbIMU 3aKOHAMU W HHBIMHU



HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMH M HAaNpaBJIIEMbIX MO BBIOOpY 3asBuTeNs (MpeICTaBUTENS
3asBUTENSI) HEMOCPEICTBEHHO B AJMHHUCTPAIMIO MOCPEACTBOM IMOYTOBOM CBS3M Ha OyMa)KHOM
HOCHUTEJIE, B 3JIEKTPOHHOM BHJI€ TOCPEJICTBOM (eiepajbHOM ToCyJapCTBEHHON MH(OPMAIIMOHHON
cucteMbl «ENMHBIA TOpPTan ToCyJapCTBEHHBIX M MYHHUIUNATIBbHBIX ycuyr (dyHkumii)» (manee -
Enunbii nopran), MHTEpHET-caiTa «Ilopran yCIIyr TroMeHckoM obnactu»
(www.uslugi.admtyumen.ru) (masee - PermoHambHBINM I[MOpTal) C HCHOJAB30BaHHEM «JIMYHOrO
KabuHeTa», myTeM Ju4Horo oopamienus B MOIL] Ha Gyma)xHOM HOcHUTENE:

a) 3asIBJICHUE O TPEJOCTaBICHUH WH(OpMAIMK 00 OYepeHOCTH MPEIOCTABICHUS KUJIBIX
MMOMENIEHUH Ha YCIOBUAX COMAIIBHOIO HaiMa 1o ¢opme, coriacHo [Ipunoxkenuto 1 k Permamenty
(manmee — 3asBieHUe), Ha OYMa)KHOM HOCHTENE - MPH JUYHOM oOparieHnn B M®I] nim myrem
[IOYTOBOTO OTIpaBJIeHUs B AJMUHHUCTpauuio, 1no ¢opme, pazMenieHHod Ha EnuHom moprarne,
PernonansHoM noptaie B opMe 3JEKTPOHHOTO JOKYMEHTA, - IPU 00pallleHuH 3a MPe10CTaBIEHUEM
MYHUIMIAIBHON YCIyru B 3JEKTpOHHOW QopMe ¢ ucnoiab3oBaHueM EnunHoro mnoprana,
PernonanbHOro nopraina;

0) JOKYyMEHT, TOATBEPKAAIOIINI MOJTHOMOYUS MPEACTABUTENST 3asiBUTEINS, B Cllydae €CIH
3asiBIIEHHE [T0J1a€TCsl IPEJCTaBUTENEM 3assBUTEIIS.

IIpenocraBienne JOKyMEHTA, IOATBEPKAAIOIIEr0 IOJTHOMOYHN S IPEACTABUTENS 3asiBUTENS, B
cilydae 1ojaqu 3asBiIeHUS MIPECTaBUTENIEM 3asBUTENS HE SBISETCS 00s3aTeIbHBIM B CIIydae, Korjaa
3aKOHHBIHN MPECTaBUTEINb (DU3NYECKOr0 JIHIIA JHCTBYET HA OCHOBAHUU CBUIETENIBCTBA O POKICHUH,
BBIIAHHOTO OpraHaMH 3allUCH aKTOB TIpaXKIaHCKoro coctosHus Poccuiickoin denepaunu, umm
JIOKYMEHTOB, BBIJJaHHBIX OpraHaMH OIEKHU U MOIEUYNTEIBCTBA B COOTBETCTBUH € 3aKOHOIATEIILCTBOM
Poccuiickoit denepanumu.

2.6.2. [Ipu nonaue 3asBiIeHUs MOCPEACTBOM JIMYHOTO IpUEMa MPENOCTABISACTCS OPUTHMHAI
JIOKYMEHTA, YIOCTOBEPSIOIIErO JUYHOCTb 3asBUTEINSA, KOTOPBIA IOMJIEKHUT BO3BpaTy 3asBUTEIIO
IIOCJIE YINOCTOBEPEHMs €ro JHMYHOCTH. B ciydae, ecim 3asdBieHHE IIONAETCS NPEACTABUTEIEM
3asgBUTENS MOCPEACTBOM JIMYHOTO IpUEMa, TMPEAOCTABISIOTCS OpPUTHHANBI  JIOKYMEHTA,
YIOCTOBEPSAIOIIETO0 €ro JUYHOCTh, a TakkKe JOKyMEHTAa, IOATBEP)KAAIOMIEro MOJTHOMOYMS
IpeJCTaBUTeNd 3asBUTENS, KOTOpbIE MOJUIekKAT BO3BPATy MPEACTABUTENIO 3asBUTENS TOCIe
YIOCTOBEPEHUS €0 IMYHOCTH U NosiHoMouMid. [Ipu nonaue 3asBiaeHus U TOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIIEHUS MYHULIUINIAJIbHOW YCIYTH, MOCPEICTBOM IOYTOBOIO OTIIPABJIEHUS, BEPHOCTh
KOIHH, HampaBisieMbIXx 3asButenieM (MpeacTaBHTENEeM 3asiBUTEINS) JIOKYMEHTOB, IOJDKHA OBITh
3aCBUICTEIbCTBOBAHA B HOTapHalbHOM mopsnake. [Ipu momade 3asBiaeHUs B ANEKTPOHHOH (opme
3asiBICHME W IIpUJaraéMbleé K HEMY JOKYMEHTBI MOANUCBHIBAIOTCS 3IEKTPOHHOW IMOANKCHIO B
cootBeTcTBUH ¢ TpeOoBanusiMu [Tocranosnenus [pasutenscrea PO ot 25.06.2012 Ne 634 «O Bugax
AIIEKTPOHHOM MOAINHUCH, MCIIOIb30BAHUE KOTOPBIX IOIMYCKAaeTCsl MpU OOpalleHuH 3a MOJTydYeHUEM
rOCYApCTBEHHBIX U MyHULUNAJIBHBIX YCIYT».

[IpenocraBieHne NOKyMEHTA, MOATBEPXKAAIOLIETO JIMYHOCTH 3asBUTENS, NPEICTaBUTEINS
BasiBuTens (ecau 3asBICHUE MOAACTCS MPEACTABUTENEM 3asBUTEINS) HE SIBJISICTCS 00s3aTElIbHBIM B
Clly4ae YCTaHOBJICHUS JIMYHOCTU  3asBUTENs, MNPEACTaBUTENS  3asBUTENsS  IOCPEACTBOM
UACHTU(PHUKALMY U Ay TEHTU(DUKALIMY C UCIIOJIb30BAHUEM UH(POPMALIMOHHBIX TEXHOJIOT UM, B TOPSJIKE,
YCTaHOBJICHHOM JCHCTBYIOIUM 3aKOHOIaTEIIbCTBOM.

2.6.3. B ciyuae HanpasiieHus 3asBICHUS U IPUJIaraeMbIX K HEMY JJOKyMEHTOB MTOCPEICTBOM
Enmunoro moprtana, PernonansHoro noprana 3asButenb (MpeICcTaBUTENb 3asiBUTEIS), MPOIIEAIINAN
IpOLEAYpbl pEerucTpanuu, WACHTU(DUKAIMK M ayTeHTU(UKAIMM C HCIosb30BaHueM EnunHoi
cHCTeMbl MICHTU(QUKaUK U ayTeHTUHKauuu (nanee - ECHUA), 3anonHser ¢gopmy yka3aHHOTO
3asBIEHNS C MCIOIB30BaHHNEM MHTEPAKTUBHOW ()OPMBI B 3JIEKTPOHHOM BHjE, 0€3 HEOOXOIUMOCTH
JIOTIOJTHUTENHFHON ToAaun 3asBieHUs B Kakoi-mnbo wHoil ¢opme. [lpu aBropmsammu B ECHUA
3asBJICHUE CYMTACTCS TOAMUCAHHBIM IPOCTOM 3JICKTPOHHOW MOANMUCKHIO 3asBUTENS (PEICTABUTEIS
3asBUTENSA).

B cniyuae nanpaBnenus 3asBieHus nocpeactsom Enunoro noprana, PernonansHoro nopraia
CBEICHMSI W3 JOKYMEHTA, YJOCTOBEPSIOLIEIO JUYHOCTH 3asBUTENS, NPEACTaBUTENS 3asBUTEISA
dbopmMupyIOTCS TpU TOATBEpXKJIEHUM yueTHOHM 3amucu B ECHMA u3 cocTaBa COOTBETCTBYIOIIUX



http://www.uslugi.admtyumen.ru/

JAHHBIX YKa3aHHOW YYETHOW 3alMCH W MOTYT OBITh IPOBEPEHBI IMyTEM HAINpaBJICHUs 3ampoca C
UCIIOJIb30BAHUEM CHCTEMbI MEXBEIOMCTBEHHOTO SJICKTPOHHOTO B3aMMOICHCTBHSL.

2.6.4. DrexTpOHHBIE TOKYMEHTHI IPEJCTABISIOTCS B CICAYIOMUX (hopMaTax:

a) Xxml - amst hopMannu30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - 115 JOKYMEHTOB C TEKCTOBBIM COCPKAHHEM, HE BKIFOUYAIOIIUM (OPMYJIBI;

B) pdf, jpg, jpeg - aas JOKyMEHTOB C TEKCTOBBIM COIEPKaHUEM, B TOM YHCJIC BKIFOYAIOIIAX
bopmyel u (1n) rpaduueckue N300paKEHUs, a TAKKE JOKYMEHTOB C Tpad)MYECKUM COZICPIKAHHEM.

Homyckaercst  (GopMHpOBaHHE  AIEKTPOHHOTO  JOKYMEHTa  IyTeM  CKaHHUPOBAHHS
HEMOCPEICTBEHHO C OpHUIMHANa JOKyMeHTa (MCIIOJbh30BaHHE KOMUN HE JOIMYCKAeTCs), KOTOPOE
OCYIIIECTBIISICTCS ¢ COXPAaHEHHEM OPHEHTAIMU OpUrHHaia JokymeHnrta B paspemrenun 300-500 dpi
(macmtad 1:1) ¢ uCToNb30BaHUEM CIICIYFOLIHX PEKUMOB!

- «4epHO-Oenplii» (IpU OTCYTCTBUHM B JOKYMEHTE rpapuyeckux u300paxkeHudl u (wim)
I[BETHOT'O TEKCTA);

- KOTTEHKHU ceporo» (MpH HAJIWYHU B TOKYMEHTE TpadUuecKuX M300paKCHUI OTIMYHBIX OT
[[BETHOT'O rpaduuecKoro n300paxeHus);

- KIIBETHOW» WJIM «PEKUM IIOJHOM IBeTOnepeaayn» (pyu HAJMYUKM B TOKYMEHTE [IBETHBIX
rpaduyeckux n300pakeHHii JIMOO IBETHOTO TEKCTA);

- C COXpaHEHHEM BCEX ayTEHTHYHBIX NMPU3HAKOB IMOJUIMHHOCTH, a UMEHHO: TpaduuecKon
NOJNUCH JIMIIA, TIeYaTH, YTI0OBOrO IITamIa OlaHKa.

KonmuectBa (haiiioB OKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIBIH W3
KOTOPBIX COJICPIKUT TEKCTOBYIO U (MIK) rpadHUecKyr0 HHPOPMAIIUIO.

DNeKTPOHHBIE JOKYMEHTHI JTOJDKHBI 00eCTIeUnBaTh:

- BO3MOXKHOCTb MJICHTH()UIIMPOBATH JOKYMEHT U KOJIMYECTBO JINCTOB B JOKYMEHTE;

- s JOKYMEHTOB, COJEp)KAIlMX CTPYKTYPUPOBAHHBIE II0 YacTsM, IJIaBaM, pasaeiaM
(moapasnenaM) JaHHBIE M 3aKJIAJIKH, OOECICYMBAIOIIME NEPEXOJAbl MO OrJaBICHHIO W (WIH) K
COZIEpIKAIUMCS B TEKCTE PUCYHKaM U TaOJIUIaM.

2.7. WcuepnbiBalouiuii mnepevyeHb JAOKYMEHTOB, HeO0XOJUMBIX B COOTBETCTBHM C
HOPMATMBHBIMH TPABOBBIMH AaKTaMH /Uil TPEJIOCTABJIEHUS MYHMUMIAJIBHON YCIyrH,
KOTOpbIe HAXOAATCS B PACNOPSI)KEHWH TOCYIAPCTBEHHbIX OPraHOB, OPraHOB MeCTHOIO
CaMOyNpAaBJIeHUS U HHBIX OPTaHOB, YYACTBYIOIIMX B NPeI0CTABJIEHMHA MYHUIMNIAJBHBIX YCJIYT,
U KOTOpPbIe 3asiBUTE/Ib BIIPaBe MPeICTABUTH

2.7.1. JlokymenTsl, cBepeHus (MH(GOpManus), KOTOPbIE MOTYT OBITh IPEICTABICHBI
3asButeneM (TpeicTaBUTENeM 3asBUTENS) [0 JKEIAHWUIO WIM 3alpallMBalOTCs B MOPSIKE
MEKBEJJOMCTBEHHOI0 HMH(OPMAIIMOHHOTO B3aUMOJACUCTBUSL B CilIy4ae HMX HENpPEICTaBICHUS
3asButeneM (mpencraBuTeseM 3asiBUTEINS) MyTeM HamnpanieHuss OTIENIOM CIeIyONUX 3alpOCOB:

1) B opraHbl ONEKH M MOMEYUTETBCTBA O MPEIOCTABICHHH:

- CBeJIeHMH U3 MprKa3a (IToCTaHOBJIEHHUs) 00 YCTAHOBICHUH OTICKH (ITOMEeUNTEIbCTRA) (B CiTydyae
nonayv 3asBICHUS MpEICTaBUTENEeM 3asBUTENsS, [EHCTBYIOIIMM Ha OCHOBAHMU TIpUKa3a
(mocTaHoBJIEHHsI) 00 YCTAaHOBJICHUHM OMEKH (MOMEYUTEIbCTBA), MPHHATOrO OpPraHAMHU OIEKH M
MOMEYHNTETHCTBA B COOTBETCTBHMH C 3aKOHOAATEILCTBOM Poccuiickoii denepanun);

2) B DenepalibHyI0 HaJOTOBYIO CIIYXkO0Y O MPEI0CTaBICHUN:

- CBEJICHUIA O TOCYJAPCTBEHHOI PErHCTPAIMK aKTOB O POXICHHUH (B Cilydae Moaadu 3asiBICHHS
IpeICcTaBUTeNIeM 3asBUTENs, JAEUCTBYIOIINM Ha OCHOBAaHMM CBHJIETENHCTBA O POKICHUM peOCHKa,
BBIJIAHHOT'O OpTaHaMHM 3aITUCH aKTOB IPaXKIaHCKOTo cocTostHust Poccuiickoit deneparum).

3) B VYmpasnenne MuHucTepcTBa BHYTpeHHUX aen Poccum mo TromeHckod o0nactu o
IIPEIOCTABIICHUU!

- CBEJICHHIA O JCHCTBUTEIbHOCTH (HEICHCTBUTEILHOCTH) MACIOpTa rpaXkIaHiHa Poccuiickoit
deneparyu, ya0CTOBEPAIONICTO TMYHOCTD 3asBUTENS (PEACTaBUTENS 3asBUTEIIS).

2.7.2. JlokymeHThI, ykazaHHble B nyHkTe 2.7.1 Permamenra, 3asButenb (IpeacTaBHTENb
3asBUTENsA) BOpaBe IPEACTaBUTH IO COOCTBEHHOW WMHUIMAaTHBE NpuU oOpalieHud 3a
MPEI0CTAaBIEHUEM MYHULIUITAIBHON YCITYTH.



2.8. HcuepnbiBaomuii nepevyeHb OCHOBAaHMIi /sl OTKa3a B INpHeMe J0KYMEHTOB,

He00XO0AUMBIX /ISl MPEAOCTABJEHUSI MYHMIMIIAIBHON YCIyra
OcHoBaHMSIMU ISl OTKa3a B TMpUEME JOKyMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBICHHUS
MYHHIIMIIATBEHON yCITyTH, SBISIOTCS:

a) 3asBJICHHE O MPEIOCTABICHUU YCIYyTH MOJAHO B OpPraH MECTHOTO CaMOYIMpPAaBJICHUs, B
MOJTHOMOYHSI KOTOPOT'O HE BXOAMT MPEIOCTABICHUE YCIYTH;

0) mpencTaBieHHbIE JOKYMEHTBI MM CBEICHUS YTPATWIM CHIy HA MOMEHT OOpaleHus 3a
yCIayroi (IOKyMEHT, YIOCTOBEPSIOIINIA JMYHOCTh, JOKYMEHT, YIOCTOBEPSIONIAN MOJTHOMOYHS
NPE/ICTABUTEIIS 3asIBUTEIS, B Cllydae OOpaIieH s 3a MPEeI0CTABICHUEM YCIYTH YKa3aHHBIM JIMIIOM);

B) MPEOCTABIICHHBIC 3asiBUTENIEM TOKYMEHTBI COJIEPIKAT MOMIUCTKH U UCIIPABIICHUS TEKCTA,
HE 3aBEPEHHBIEC B OPSIAKE, YCTAHOBICHHOM 3aKOHOATeNIbcTBOM Poccuiickoit denepanyu;

T) IPEICTABICHHBIC B AJICKTPOHHOH (OpME JOKYMEHTBI COJCPIKAT MOBPEKICHUS, HATHYHE
KOTOPBIX HE MO3BOJISIET B IMIOJIHOM 00BEME UCTIONb30BaTh HH(POPMAIIMIO U CBEICHUS, COACPIKAIINECs
B IOKYMEHTax JUIsl IPEAOCTaBIECHUs YCIyTH,;

n) 3asiBJICHUE, JOKYMEHTHI TMPEJCTaBICHbl B OJJICKTPOHHOH QopMe ¢ HapylmIeHuEM
TpeOOBaHUH, YCTaHOBIICHHBIX MYHKTOM 2.6.4 PernamenTa;

€) HEeToJIHOE 3aroJIHEHHE O0s3aTeNbHbIX moiei B (opme 3asBieHus (HEZOCTOBEPHOE,
HETPaBUIIBHOE);

) HeTpeCTaBICHHE WM MPEAOCTABICHHE HE B MOJHOM O0OBbeMe HOKYMEHTOB, KOTOPHIC B
COOTBETCTBUU ¢ myHKTOM 2.6 Periamenrta 3asButens (MpeicTaBUTENb 3asiBUTENS) JOJKEH
MPEJCTABUTh CAMOCTOSITENILHO;

3) BBISIBJIGHO ~ HECOONIOJICHWE  YCJIOBHH  MPU3HAHUSA  JCHCTBUTCIBLHOCTH, YCHICHHOM
KBaATM(UITUPOBAHHOM AJIEKTPOHHOU TIOJIIMHUCH, YCTaHOBJICHHBIX cTaThell 11 denepanbHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 «OO6 »>IEKTPOHHON MOAMUCH» (Hajlee - YCIOBUS JICHCTBUTEILHOCTH
AIIEKTPOHHOM MOAMKICH), B IOKYMEHTaX, MPECTABICHHBIX B 3JIEKTPOHHOU (opMme.

2.9. UcuepnbiBawuii mepeyeHb OCHOBAHWIA /IS MPUOCTAHOBJIEHHS WJIH OTKa3a B
NMpeaoCTABJIEHUN MYHHITUTIAJIBHOMN YCJIYTH

2.9.1. OcHoBaHus U OTKa3a B IPEIOCTABIICHUU MYHUIIUTIATBHON YCITYTH:

a) HECOOTBETCTBHUE 3asBUTEISI TPEOOBAHUAM, YCTaHOBICHHBIM oapasaenom 1.2 PerimamenTa
7100 HECOOTBETCTBUE IMMOJHOCTHIO WMJIM YaCTUYHO cBelAcHUU ((pammims, WMsl, OTYECTBO, Jara
POXJICHUSI, MECTO KHUTEIbCTBA 3aABUTEIISA, MHBIC MACIOPTHBIC JAHHBIC), YKa3aHHBIX 3asBUTCIIEM B
3asIBICHUM O TIPEJOCTABICHHH MyHUIIUTIAIHON YCIYTH U (WJIK) B MPEIOCTABICHHBIX C 3asBICHHEM
JIOKYMEHTaX, aHaJIOTHYHBIM CBEJICHUSM, HMEIOIIUMCS B yUETHOM JIeJie TpaKJaHMHA, COCTOSIIIETO Ha
yueTe B KauyeCTBE HYKIAIOIIMXCS B XKHIIBIX MOMEIICHUAX (B TOM 4YHCIIE CBEICHHH O YJICHaX €ro
CEMBH);

0) TOKyMEHTHI (CBEJICHHS ), TPETYCMOTPEHHBIC TOAMYHKTOM «0» myHkTa 2.6.1, myHnkrom 2.7.1
Pernamenra, npenoCTaBICHHBIC MPEICTABUTENEM 3asBUTEIECM WM 3alpOIICHHBIE B pPaMKax
MEXBEJIOMCTBEHHOTO HWH(GOPMAIMOHHOTO B3aUMOJICHCTBUS, HE TMOATBEPIKIAAIOT IMOJIHOMOYHS
npejcTaButens 3asButens. Hempencrasienue (HECBOSBPEMEHHOE IMPECTaBICHHE) OPraHOM HIIH
OpraHu3aIuei Mo MeXXBEOMCTBEHHOMY 3aIIpOCy JOKYMEHTOB U MH(OPMAITHH, YKa3aHHBIX B ITyHKTE
2.7.1 PernameHnra, B AJIMHHHCTpAIIMIO HE MOXXET SBISITBCS OCHOBAaHWUEM Ui OTKa3a B
MIPEIOCTABIICHUY 3asBUTEII0 MYHHIIUITAILHON YCITYTH.

2.9.2. OcHOBaHUS I TPUOCTAHOBJICHHS IPEIOCTABICHUS MYHHIUINATBHOW YCIyTH
OTCYTCTBYIOT.

2.10. Crioco0b1, pa3Mep U OCHOBaHMS B3MMAaHUS FOCYAAPCTBEHHOM MOLJIMHBI WJIH HHOH
IUIATHI, B3MMAaeMOM 3a peJoCcTaBJIeHHe MyHUIMIAJTbHON yCJIyTH

[IpenocraBieHne MyHUIMIAIBHON YCIyTH OCYyLIECTBIseTcs OecriaTHO - 0e3 B3MMaHUs
rocyapCTBEHHOM MOIIIMHBI WX UHOW IIaThI.



2.11. IlepeyeHb ycJayr, KOTOpbie SIBJSIIOTCS HEOOXOAMMBIMHM U 00s13aTeJbHBIMH ISl
NPeJoCTABJICHUSI MYHMIMIIAJIBbHOM YCJIYTH, M CIOCO0bI, pa3Mep M OCHOBAHHS B3UMAHNS IJIAThI
3a NpeJoCTaBJICHHE YCJIYI, KOTOpPbIe SIBJSIOTCH HEOOXOAMMBIMH H 00f3aTeJbHBIMH IS
NpeaoCcTABIEHUSI MyHUIIMNIAILHON YCIyTru

Yciyru, KOTOpbIE SIBISIIOTCS HEOOXOIMMBIMH M 00s3aT€IbHBIMU JJISl TIPEIOCTaBICHUS
MYHHIIMIIAJbHOM yCITyTH, OTCYTCTBYIOT.

B cBs3U ¢ OTCYTCTBHEM YCIYT, KOTOpBIE SBISAIOTCS HEOOXOIUMBIMU U 00S3aTeIbHBIMU IS
MPEIOCTABIICHUSI MYHULIMIIAIBHON YCIYTH, B3UMaHHUE IUJIaThl 3@ MPEJAOCTABICHUE TAKUX YCIYr He
MIPEyCMOTPEHO.

2.12. MakcuMajbHBIH CPOK OXHIAAHHSI B oO4Yepeald NpH mnogadve 3asiBJIeHUs O
NpeJ0CTABJIEHUM MYHULIMIAJIbHON YCJIYrH, YCJIYrH, MpeJocTABJIsieMOH oOpraHu3aumei,
y4yacTBYKOIIell B NpelocTABJeHMH MYHHLIMIAJIBHON YCJIYrd, H NPH NOJYYeHMH pe3y/bTaTa
NpefoCTABJIEHUS] TAKUX YCJIYT

Bpems oxugaHus B ouepeny MpH mojave 3asBiICHHUS U JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIEHUS MYHULMIIAIIBHON YCIIyTH, a TAKXKE MPH MOJYyUYEHUH pe3yJbTaTa MyHULUIAIbHON
YCIIyTH HE JOJKHO NPEBBILATE 15 MUHYT.

2.13. Cpok perucrpanuu 3asiBJieHHs1 0 MPeJOCTABJICHUM MYHHUMNAJLHON YCJIYrH M
YCJIYI'd, NIPeIoCTABJISAEMON OPraH13anue, y4acTBYOLIEH B IPEI0CTABJICHMH MYHUIMIIAIbHOMT
yCIayru

Perucrpanus 3asBnenus npu auaHoM oopamienuu B ML He qokHa peBbIIaTh 15 MUHYT.

IIpu nocrymnenun 3asgBieHus B AaMmuHucTpauuio M3 MOIL], mocpeacTtBoM MOYTOBOrO
OTHPABJICHUS, B DJIEKTPOHHOU (hopMe B pabouue JHU B npezenax rpaduka padboTel AIMUHHCTPALIAN
perucTpanys 3asiBI€HUs OCYIIECTBISIETCS B ICHb €0 MOCTYIUIEHUS, B BBIXOJHBIE WM IIPa3IHUYHBIE
JTHH, a TaKk)Ke BHE rpaduka padoThl AJIMUHUCTPALIMY - B IEPBBIN pabounii 1eHb, CIeAYIOIHI 3a THEM
€ro MOCTYIJICHUS.

2.14. TpebdoBaHUsI K NMOMEIEHUAM, B KOTOPbIX NMPEeIOCTABJSIIOTCH MYHHIMNAIbHASA
yeayra, yciayra, MnpeiocTaBjisieMas OpraHu3anuel, ydacTBylouleidi B IPeAOCTABJICHUH
MYHHIUNAJTBHOH YCJIYIHM, K MeECTY OXUIAHMA W INpUeMa 3asiBUTeJed, pa3MelleHHI0 |
0(OpPMJICHUI0 BHU3YaJIbHOH, TEKCTOBON W MYJIbTHMeAUIHOH WHpopManuu o0 nopsake
NPeJ0CTABJICHHUSI TAKUX YCJIYT, B TOM 4YHCJIe K 00ecre4YeHHI0 JOCTYNMHOCTH JJIsi HHBAJIHMI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHM € 3aKOHoAaTelbcTBOM Poccmiickoii ®enepauum o
COLMAJILHOM 3allUTe HHBAJIHI0B

Tpe6oBanus k nomemenusM M®LI, B KOTOpBIX MpefoCcTaBIsIeTCs MyHUIUIIANbHAS YCIIyTa,
3aJ1aM OKUJIaHUs, MeCTaM JUIsl 3aII0JHEHUS 3asiBICHUH, HH()OPMAIIMOHHBIM CTEH IaM ¢ 00pa3LaMy X
3allOJIHEHUST M TE€pPEeYHEM JIOKYMEHTOB, HEOOXOAUMBIX I MPEJOCTaBIECHUS MYHUIUNAIbHON
yCIIyTH, ycTaHOBJIeHbl [IpaBunaMu opraHu3anuy JesTeIbHOCTH MHOIO(YHKIIMOHAIBHBIX LIEHTPOB
IIPEIOCTABIIEHUS] TOCYJaPCTBEHHBIX U MyHULMNAIBHBIX YCIYT, YTBEpKIACHHbIMU [locTaHOBIIEHNEM
[TpaButensctBa PO ot 22.12.2012 No 1376.

2.15. Tloka3aTe/u AOCTYMHOCTH U Ka4eCTBa MYHUIIMNIATbHOM YCJIYTH

2.15.1. Tloka3arensiMy TOCTYITHOCTH MYHUITUIIAIBHON YCITYTH SIBJISTFOTCS:

- HAJIMYHUE TIOJHOM, TOCTOBEPHON M IOCTYIHOM st 3asButenst (mpenctaBuTens 3asBUTENs)
MHPOpPMAIIMK O TIPEAOCTABICHUH MYHUIIMIIAJIBHON YCIyrH, crmocobax, TMOpsIKEe M YCIOBHUAX €€
MOJy4YeHHs, B TOM UHCJIE€ C HCIOJb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH,

- HUIMYME TIOMEINeHHUH, O00OpyJoBaHMS M OCHAIEHUsS, OTBEYAIOIUX TpPeOOBaHUAM
Pernamenra;

- coOmogeHue pexuma paboTel  AamuHucTpauuu, MOPI[ npu mnpemocraBiIeHUU
MYHULMIIAIBHON yCIIyTH;



- BO3MOKHOCTh NOJY4YeHHs HH(POPMAIMU O XO/1€ IPEIOCTABICHUS MyHUIIUTIATIBHON YCIYTH,
B TOM YHCJIE C UCIIOJIB30BaHUEM HH(DOPMALIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

- BO3SMOXKHOCTB TIOJTydeHHs1 3asBUTENeM (MpeicTaBUTeNeM 3asBUTENS) MYHHLIUIAIbHON
yciyru B MOL] B monHOM 00BEME.

2.15.2. TTokazarensamMu KauecTBa MyHHUITUTIATBHOM YCIIYTH SIBJISIOTCS

- cOONIOJICHNE  CPOKOB M IIOCIENOBATEIbHOCTH  aIMHUHHUCTPATUBHBIX  MPOLEAYD,
YCTaHOBJICHHBIX PernamenTom;

- OTCyTCTBHE 0OOCHOBAHHBIX Ka00 Ha jaeicTBus (Oe31eiCTBHE) M PEHICHHUS COTPYIHHKOB
Anmunuctpanny 1 MOL], yyacTByOmUX B IPEAOCTaBICHUN MyHUIIMIIATIBHOMN YCIYTH;

- KOJIMYECTBO B3aWMOJICUCTBUU 3asBUTENs (MIPEACTaBUTENsT 3asBUTENS) C COTPYAHUKAMHU
A nvuanctpannu 1 M®II mpu npeaocTaBiIeHn MyHUIUMIIAIBHOM YCIIYTH U UX IIPOJOJIKUTEIBHOCTD.

2.16. Uuble TpeOOBaHMSA, B TOM YHCJIe YYUTHIBAKOIINE O0COOEHHOCTH MPET0CTABIECHHSA
MYHHIMOAJIbHON  ycayrH B MHOTOQYHKIHOHAJBLHBIX  IEHTPAaX  MNPeI0CTABJIEHHUS
rocy/1apCcTBEHHBIX H MYHUIIUNIAJIBHBIX YCJIYT, 0COO€HHOCTH MPeI0CTABJEHHS MYHHIIUNAIBLHOMI
YCJIYITH 1O JYKCTEPPUTOPHAIBHOMY NpPUHIUNY (B cjaydae, ecJM MYHHIHNAJbHAs YycJayra
NPeI0CTABISAETCS MO IKCTEPPUTOPHAILHOMY NPHUHIMIY) W OCOOEHHOCTH MPeIOCTABJIEHUS
MYHHUIUNIAJTBHOH YCJIYIH B JIEKTPOHHOMH (popme

2.16.1. Ilpu mpenocTaBiIeHUH MYyHULMIAIBHON YCIyrd B 3JEKTPOHHOU (popme 3asBuTeNb
(mpenacTaBUTENb 3asBUTENIS) BIPABE:

a) MOJIY4UTh UH(OPMAIIHIO O MOPSIIKE U CPOKAX MPEIOCTABICHUS MYHHIIUIAIBHOU YCIIYTH,
pa3MenieHHoi Ha Enqunom nmoprane win Ha PerronansHOM mopTaiie;,

0) OCYIIECTBHUTH NMPEABAPUTEILHYIO 3alIUCh Ha JIMUYHBIH mprueM B M®I] yepe3 oduiinansHbIii
caiitr M®I] B mHpOpPMAIIHOHHO-TEICKOMMYHHUKAMOHHOW cetn MHTepHeT (Www.mfcto.ru), B Tom
YHClie C UCTOIb30BaHHUEM MOOMIIBHOTO MPHIIOKEHUS;

B) mojaTh 3asBicHHE B (QOpMe DIICKTPOHHOTO IOKYMEHTa C HCIOJIb30BaHUEM «JIMYHOTO
kabunera» ExmHoro moprana, PernonaapbHOro mopraia IMOCPEACTBOM 3aIlOTHEHHUS DJIEKTPOHHON
dbopmbl 3asiBIIEHNUS;

I') MOJYYUTh CBEACHHUS O XOJI€ BIMOIHEHUs 3asIBJICHHSI, TIOJJAHHOTO B JICKTPOHHOU opMme;

1) OJYYUTh PE3yJIbTAT MPEAOCTABICHUS MYHHUIIUIAIBLHONU YCIyrH B (hOpMe DIICKTPOHHOTO
JIOKYMEHTA,

e) mojath kanoOy Ha perieHue u jaericTBue (Oe37elCTBUE) MOMKHOCTHOTO JIHIA JHOO
MYHHIMIIATBHOTO  CIYy’Kamero  AJIMUHUCTPAlMd  TOCPEACTBOM  OoUIMaIbHOrO  caiTa
AnmuHUCTpai TIOMEHCKOT0 MYHHIIMIAIBLHOTO paiioHa (WWw.atmr.ru) B mopsiike 1ocyaeOHOro
(BHecyeOHOT0) OOKanoOBaHWs pelieHuit W jaedctBuii (Oe3meiicTBusi) oprana (opraHu3aiuu),
JIOJDKHOCTHOTO JIMIIA OpTraHa (OpraHu3aIim) JTM00 MYHHUITUITAIBEHOTO CITYKAIIETo.

2.16.2. 3asgBuTEn0 HE3aBUCHUMO OT CIIOCO0a ITOJaYd 3asABJICHUA B JIWYHBLIA KaOMHET Ha
EnvHoM moprane HampaBiISIFOTCSI CBEACHUSA O XOJAE NMPEAOCTaBICHUS MYHUIUMNAIBHON YCIyTH, a
TaK)Ke Pe3yJbTaThl MPEIOCTABICHUSI MyHUIUIIAIBHOW YCIYTH B COOTBETCTBUH C MOCTAHOBICHUEM
[TpaBurtenscTBa Poccutickoit @enepanuu ot 01.03.2022 Ne 277 «O HamnpaBieHUU B IXYHBIA KaOUHET
3asBUTENS B (hemepalibHOM TOCyNapCTBEHHONW WH(POpPMAIMOHHON cucteMe «ENWHBIN mopTan
rOCyIapCTBEHHBIX ¥ MyHHIIUTAIBHBIX YCIYT ((QYHKINI)» CBEACHUH O X0 BBIIIOJIHEHHUS 3a1poca O
MPEIOCTABIICHUU TOCYIAPCTBEHHON WM MYHHIIMIIAJIBHOW YCITyTH, 3asBICHUS O MPEIOCTABICHUU
yCIIyTH, YKa3aHHOU B 4actu 3 ctathu 1 denepanpHoro 3akoHa «O0 opraHu3aIiiy MpeI0CTaBICHUS
TOCYy/IapCTBCHHBIX M MYHUIMIAIBHBIX yCIyr», a TaKXKe pPe3ylbTaTOB MPEIOCTaBICHUS
rOCY/IapCTBCHHON WM MYHUIIMITAILHOW YCIYTH, Pe3yIbTaTOB MPEJOCTABICHUS YCIyTH, YKa3aHHON
B yacTH 3 crathu 1 @eaepanpHOro 3akona «O0 OpraHu3alyy MPEAOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHIAITATBHBIX YCITYT».

2.16.3. Uubix TpeGoBaHUU, B TOM YHCIE YYUTHIBAIOIIUX OCOOCHHOCTH MPEIOCTABICHUS
MyHuLunansHou yeiayru B M®II, He nmpegycMoTpeHo.


http://www.mfcto.ru/
http://www.atmr.ru/

I11. CocTaB, mocj1e10BaTeIbHOCTh U CPOKH BbITIOJTHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBINOJHEHUSI, B TOM YHCJI€e 0CO0EHHOCTH BbINMOJIHEHHUS
aIMHHHUCTPATHUBHBIX MPOLEAYP B YJIEKTPOHHOI (hopMe, a TaK:Ke 0COOEHHOCTH BbINOJTHEHHUS
aJIMMHUCTPATUBHBIX npouexyp B M®IL]

3.1. IlepeyeHb U 0COGEHHOCTH MCIOJIHEHUSI AAMUHUCTPATUBHBIX NPOLEAYP

3.1.1. [lpenocTaBnenne MYHHUIIMIAIBHOW yCIyTd BKIOYAaeT B CceOsl  Cleayromue
aIMAHUCTPATUBHBIE TIPOLIETYPHI:

a) IpUEM U peructpanusi 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX JUIS MPEIOCTABICHHS
MYHHILMITAIBLHON yCIIyTH;

0) paccMoTpeHre 3asBICHUS © JOKYMEHTOB, HEOOXOAMMBIX [UIs TPEIOCTABICHHS
MYHUIIMIIAIGHON yCIyTrH, HampaBiieHHe (BblJadya) pe3ysibTaTa MPeIOCTABICHUS MYHHUIUITATbHON
yCIIyTH,;

B) UCIpaBlICHHE JOIMYIICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
[IPEIOCTABIEHUS MyHULIUIIAJIbHON YCIyTH JOKYMEHTAX.

Hoctyn 3asButeneit (mpeacraButesnel 3asiBUTENS) K CBEACHHAM O MYHHIMTIAIBHOMN yCIyTe,
BO3MOXXHOCTb NOJYYEHMsI CBEJEHHUI O XOJ€ pacCMOTpeHus 3asBJICHUS, B3aUMOJEHCTBUE OpraHa,
IIPEIOCTABIAOIEr0  MYHULIMNAIBHYIO  YCIYry, C OpraHM3alMsMM, YYacTBYIOIIMMH B
IpeOCTaBICHNN MyHULIIMNAIBHON yCIyry, o0ecrneunBaroTes nocpeactsom EnuHoro noprana.

[Tonydyenne 3asButenem (mpercTaBuTereM 3asBUTENS) pe3ysibTaTa MPEIOCTABICHHS
MyHHLUNANBHOH yenyrn (mo BeiOopy 3asButens (mpencraButessi 3asBHTENs), WHbIC IEHCTBUS,
HEOOXOIuMBbIe U NPEIOCTAaBIEHHs MYHMLIMNAIBHOM yCIyrd B  3JIEKTPOHHOH  (opme,
oOecneunBaroTcs nocpeacrsoM Ennnoro noprana, PernonansHoro noprana.

3.1.2. OcoOeHHOCTH BBIMIOTHEHHUS OTACIBHBIX aIMUHUCTPATUBHBIX Mporieayp B MOILI:

3.1.2.1. IIpu mpemocTaBieHUH MyHUIIUIATLHON yeayru B M®I] 3assurens (mpeactaBuTenb
3asBUTEIISI) BIIpaBe:

a) moJIy4aTh MHGOPMALIUIO O MOPSIKE MPEAOCTABICHHS MyHHUIMIIAILHON ycinyru B ML, o
X0/ie paccMOTpeHus 3asiBiieHUs (B 4acTH MpoIeayp, BbimonHseMbix B M®DILI, a takxke mporemyp,
BBIMTOJTHSCMBIX AIMUHUCTpanuei, HHOPMALUS O XOJI¢ BHIIOJIHEHHS KOTOPBIX nepeaaetcs B MDLI),
10 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEOCTABICHUEM MYHHUIIUIIAIbHON YCIIYTH, a TAKXKe UMEET IIPaBo
Ha KOHCYJIbTUPOBAHME O MOPAJKE MPEIOCTABICHUS MyHUIIMNIAIBHON yciyrd B MOL];

0) OCyILIECTBUTH IIPEIBAPUTEIBHYIO 3aniCh Ha ipueM B MDL ast mogayn TOKyMEHTOB | JUISI
IIOJIyueHUsl pe3yjbTaTa MYHMLMIIAJIBHOW YCIYrdM, B TOM 4YHCIE B Clydae MOAAuu 3asBICHUS B
ANIEKTPOHHOM BHUJE W €ClU 3asBUTENb ([IPEACTaBHTENb 3asBUTENS) BBHIOpPAJ CIOCOO IMOIYyYECHUS
pesynbrata MyHuIMnaiasHod ycayru B MOLL, 3anuce Ha npuem B MO®I] ocymiectBisercs uepes
opurmaneHeiii  cailt MOL| B uHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTn «MHTepHeT»
(www.mfcto.ru).

3.1.2.2. AqMuHUCTpaTUBHBIE  TPOLEAYPHl, MNPEAYCMOTpPeHHBbIe moamyHkTom  3.1.2.1
PernameHTa, BBINONHAIOTCA B cooTBeTcTBMM ¢ IIpaBwiamMm opraHusanuu  JIesSTEIBHOCTH
MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB NPEIOCTABICHUS T'OCYJAPCTBEHHBIX M MYHMLMIAIBHBIX YCIYT,
yTBEpKJACHHBIMH TTOcTaHOBJIeHHEeM [IpaBuTennscTBa Poccuiickoit @eaepanmu ot 22.12.2012 Ne 1376,
Crangapramu  oOciykuBaHusi 3asBuTeneid B ['ocyZapCTBEHHOM aBTOHOMHOM  YUPEXKICHUH
TiomeHckolt ob6nactH «MHOroyHKIMOHAIBHBIM LEHTP MNPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHULIMIAIBHBIX  ycayr B TroMeHCKoMl — o0nacTu», yTBEP)KICHHBIMH  IOCTAHOBJIEHUEM
[TpaButenscTBa TromeHckoi oomactu ot 08.12.2017 Ne 610-11.

3.1.3. OcoOeHHOCTH MPEOCTABICHUS MyHHUIIUIIATBHOM YCIIYTH B AJIEKTPOHHOU (hopme:

3.1.3.1. ®opmupoBanue  3asBICHHUS  OCYIICCTBISICTCS  MOCPEICTBOM  3aIOJIHEHUS
AIIEKTPOHHOM Gopmbl 3asBienus Ha Enunom noprane, PernonansHoM noprae 6e3 Heo0X0IMMOCTH
JOTIOTHUTEIFHOM TIo/1a4un 3asBICHUS B KAaKOW-T1M00 MHOM hopme.

3.1.3.2. dopmaTHO-TIOTHYECKasi TPOBEpKa CHOPMUPOBAHHOTO 3asBICHUS OCYILIECTBISECTCS
nocJie 3anojHeHus 3asBuTesieM (TMpeacTaBUTENeM 3asBUTENS) KaKIOTO M3 MOJIEH AIICKTPOHHON
dopmbl 3asiBiaeHus. IIpu BBIABICHMM HEKOPPEKTHO 3alOJHEHHOTO MOJS 3JIEKTPOHHOU (DOpMBI


http://www.mfcto.ru)./

3asBneHust 3asBUTENb (MpEACTABUTENCM 3asBUTENS) YBEJOMIISICTCS O XapaKTepe BbISBICHHOMN
OLIMOKHU M TOPSAJIKE €€ YCTPaHEHUsI TOCPEICTBOM MH(POPMAIIMOHHOTO COOOIEHHS HEMOCPEICTBEHHO
B AJIEKTPOHHOU (hopMe 3asBICHUSI.

3.1.3.3.Tlpu ¢dopmupoBanuu 3asBieHUs 3asBUTENO (MPEACTABUTEIEM  3asBUTENIS)
obecrieunBaeTcs:

a) BO3MOKHOCTh KOITUPOBAHHUSI M COXPaHECHUs 3asBICHHS W HWHBIX HEOOXOAUMBIX IS
MPEIOCTaBIEHUS YCIYTH JOKYMEHTOB;

0) BO3MOXKHOCTb Te4YaTH Ha OyMaXHOM HOCHTEJIE KOMHH dJICKTPOHHOH (opMbl 3asBIICHHUS;

B) COXpaHCHHE paHEe BBEJCHHBIX B JJICKTPOHHYIO (opMy 3asiBiicHHs 3HAUYCHHH B JFOOOM
MOMEHT 10 JKEJIaHHIO TI0JIH30BATEIISA, B TOM YHUCIIC TPH BOSHUKHOBEHHH ONIMOOK BBOJA M BO3BpATE
JUTS TOBTOPHOTO BBOJIa 3HAYCHUH B AJIEKTPOHHYIO (hopMy 3asiBIICHUS,

I) 3aMOJIHEHHE TOJIEH DJIEKTPOHHOH (opMbl 3asBiICHHs JO Hadyaja BBOJA CBEIACHUMN
3asBuTENeM (MpeacTaBuTEIeM 3assBUTEIIs) C UCIIOIB30BAaHUEM CBEICHH, pa3menieHHbIX B ECUA, n
CBEJICHUH, onmyOIMKOBaHHBIX HA EnuHoM moprane, PernonansHoM mopTaie, B 4acTH, Kacaromieics
cBeZieHMi, oTcyTcTBYyomUX B ECUA;

1) BO3MOXXHOCTb BEPHYTBhCSI Ha JFOOOW M3 3TAloOB 3allOJIHCHHUS SJICKTPOHHON (OpPMBI
3asBneHus 0e3 MOTepu paHee BBEJACHHOM nH(popMaluy,

€) BO3MOXKHOCTh JIOCTymna 3asBuUTeNs (IpeAcTaBUTENIeM 3asBHUTENSA) K 3asBICHUSM,
MOJIaHHBIM UM paHee B TEUYCHHE HE MEHee OJHOIrO Toja, a TaKkKe K YaCTHYHO C(HOPMHUPOBAHHBIM
3asiBICHUSM B TEUCHHE HE MEHEe 3 MECSIIEB.

3.1.3.4. ChopmupoBaHHOE U MOJANUCAHHOE 3asBICHHE U WHBIE JOKYMEHTHI, HEOOXOIUMbIE
JUISL TIPEeOCTaBICHUS YCIYyTH, HAMpaBIAIOTCS B AIMHHHCTPAIMIO B DJIEKTPOHHOI ¢opme
nocpeacteoM Eaunoro noprana, PernonansHoro noprasia.

3.1.3.5. 3asgBieHue CTAaHOBUTCS JOCTYIHBIM JUisl cOTpyaHuka OTxaena, OTBETCTBEHHOTO 3a
IIPUEM U PErHCTPALUIO 3asBJICHUS, B TOCYAaPCTBEHHONW NH()OPMALIMOHHON CUCTEME, HUCIIOIb3yeMOM
AJIMAHHCTpaMen JUIsl MPEIOCTABICHUS YCIIyTH.

Cotpynuuk Otaena:

- paccMaTpUBaET MOCTYMHBINNE 3asBJICHUS U JIOKYMCHTHI,

- IPOU3BOJIUT JCHCTBUS B COOTBETCTBUU C IMyHKTOM 3.2.3 PernamenTa.

3.1.3.6. BasBuTento (MpeacTaBUTENIO 3asBUTENS) B KauecTBE pe3ysibTaTa MpPEeIOCTaBICHHS
YCIIyTH 00€CIIeYrBACTCS BO3MOXKHOCTh TIOJYUEHUS IOKyMEHTA:

-B (QopMe SIEKTPOHHOTO JTOKYMEHTa, MOJMUCAHHOTO YCWJICHHOW KBATH(PHIIMPOBAHHON
MOJIHMCHIO YIIOTHOMOUYEHHOTO I0JKHOCTHOT'O JIUIA 3aBEAYIOIIET0 CEKTOPOM I10 COLMAbHON padoTe,
HaIpaBJICHHOTO 3asBUTEIO (MPEICTABUTENIO 3assBUTEIIS) B JIMYHBIN KaOMHET Ha EnuHOoM mopraie,
PernonanpHOM moprasne;

-B (opme OyMa)KHOTO [OKYMEHTa, TMOATBEPKAAIOIIETO COJEPKaHUE DIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIi 3asBUTENb (IPEACTABUTENb 3aABUTEIS) MOIyYaeT MPH JUYHOM OOpaIleHUU B
M®OII.

3.1.3.7. ITonyyenne wuHbOpPMAIMM O XOJE PACCMOTPEHHUS 3asABICHUS W O PE3yJbTaTe
MPEIOCTAaBIECHUS MyHUIUIIAIBHOM YCIIyTyl MPOU3BOIUTCS B IMYHOM KaOuHeTe Ha EnuHom mopTare,
PernonanbHOM mopTae Mpu yCIOBUHM aBTOPH3AIMU. 3asBUTENb (PEACTABUTEIb 3asBUTENISI) UMEET
BO3MOXXHOCTH TIPOCMATPUBATh CTATyC 3asBJICHUS, a Tak)Ke HHHOPMAITHIO O TaTbHEHIINX TEHCTBUIX
B JIMYHOM KaOUHETe 10 cOOCTBEHHOM MHULIMATUBE, B JII000€ Bpemsl.

3.1.3.8. IIpu mpemocTaBneHNH MYHUIIMTAIBHON YCIYTH B DJIEKTPOHHON (Gopme 3asiBUTEIIO
(mpencraBUTENO 3asBUTEIS) HAITPABIISICTCSL:

a) yBEJOMIICHHE O ITPUEME ¥ PETUCTPAIMHU 3asiBIICHUS U IOKYMEHTOB, COJIepIKalliee CBEICHHS
o (akte mprema 3asiBICHHS U TIOKyMEHTOB, U Ha4aJle MPOIEypPhl MPEIOCTABICHUS MYHULIATIATHHON
YCIIyTH, a TaKXKe CBEICHUS O JIaTe M BPEMEHU OKOHYAHHSI TIPEIOCTABICHIS MYHUIIUTIAIBHON YCITYTH
nub0 MOTHBHPOBAHHBIA OTKa3 B NpHeMe JAOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTAaBICHUS
MYHHIIUITATEHOU yCITyTH;

0) yBeIOMJICHHE O pe3yJibTaTax pPacCMOTPEHHsI JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUS] MYHUIIMTIATBHON YCIIYTH, COJAEpIKallee CBEACHHUS O MPHUHATUU MOJOKUTEIBHOTO



pemicHud O IMPCAOCTABIICHUU MYHHHHHaHBHOﬁ YCIyru MU BO3MOXHOCTU IMOJYYUTHb PE3YJIbTAT
NpeaAOCTaBJICHUSA YCIYT'U 1100 MOTHBHpOBaHHBIﬁ OTKa3 B IPpCA0CTABJIICHUU MYHHHHHaHBHOﬁ YCIIyTHu.

3.2. Ilpmem wm perucrpanus 3asiBJleHMsI H JOKYMEHTOB, HeOOXOAMMBIX LIl
MpeA0CTABJIEHNS] MyYHUIMIIAJIBHON yCJIYIH

3.2.1. OcHoBaHueM U1 Hayajga aJMUHUCTPAaTMBHOM TNpoLeaypbl SBISETCS JIMYHOE
obparmienue 3asutes (nmpeacraButes 3assutens) B MDIL] ¢ 3asBieHreM ¥ MIPUITIOKEHHBIME K HEMY
JOKYMEHTaMH, YCTaHOBJIEHHBIMH TojpaszenoM 2.6 Permamenra (mamee — JOKyMEHTBI), WIH
MOCTYIJICHHE 3asBJICHUS W JIOKYMEHTOB B AJMHHHCTDAIUIO B DJIEKTPOHHOM BHJE, TIOCPEICTBOM
MIOYTOBOTO OTIIPABIICHHUS.

3.2.2. B xone nuuHoro npuema 3asBurtens (npeacraButesst 3asButens) cotpy ik MOLI:

a) yCTaHABJIMBaeT JIMYHOCTh oOpaTuBmIerocs 3asBuTess (MpenctaBuUTesst 3asBUTEIIS)
crocobamu, npexycMorpeHHbiMU DenepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHHU3aluy NPETOCTaBICHHS TOCYIAPCTBEHHBIX M MYHHIMIIAIBHBIX yCIyr (B ciiyyae oOpaiieHus
NpeACTaBUTENs 3asBUTENS YCTAaHABIMBACT HAIMYME Y HEro IOJHOMOYMHA IyTeM MPOBEPKH
JOKyMEHTA, TIOATBEPKIAFOIIETO TOJTHOMOYUS TIPECTABUTEIIS);

0) unpopmupyer 3asButens (mpencraBuTens 3asBHTENA) O TOPSAKE M CpPOKax
NPEJOCTaBICHUS] MyHULIUTIAIBHON yCIIyTH;

B) oOecrieynBaeT 3amojHEHHe 3asBICHHs, II0CIE JTOr0 MpeajaraeT  3asBHTEINIO
(mpeactaButento 3asBUTeNs) yOSOUThCS B HPABWIBHOCTH BHECCHHBIX B 3asBIICHHE JAHHBIX U
nojnucarh 3asBlIE€HHE MM OOeclieyrBaeT MpUEM TaKoro 3asBiEHHs B Cllydyae, €ciau 3asBUTEIb
(mpexcTaBuTenb 3asBUTENS) CAMOCTOSTENBHO odopmui 3asBieHue. [IpoBepsieT HalUuHe
JOKYMEHTOB, KOTOpBIE B cuiTy mojpasnena 2.6 Pernmamenra 3asButens (peAcTaBUTENb 3asBUTEIs)
JIOJKEH TPE0CTaBUTh CAMOCTOSITENIBHO;

r) obecrieunBaeT M3rOTOBJIICHHE KOIMHMU C MPEACTABICHHBIX 3asBUTENEM (IIPeICTaBUTEIEM
3asBUTENs) TOMIMHHUKOB JOKYMEHTOB, MPEIyCMOTPEHHbIX mMyHKTamu 2-3.1 wactu 6 crateu 7
@enepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opraHm3anuyd TpPEAOCTABICHHS
rOCYJapCTBEHHBIX W MYHHIWTAIBHBIX YCIyTr». BBIMOMHSET HAa TakWX KOMUSAX HAIINHCh 00 HX
COOTBETCTBMH OPHTHHAJaM, 3aBEpsieT CBOEH IMOJMHCHIO C yKa3aHWeM (paMUIMd ¥ HHHUIHUAJIOB,
JOJDKHOCTH M TATHI 3aBEPEHMUS;

8) popmupyem snekmpornnvle 00pasvl 3aseienus u OOKYMeHmos;

2) pecucmpupyem 3asenenue u eo3epawaem 3asenenue U OOKyMeHmMbl 3asA8umento
(npedcmasumento 3aseumensi);

1) o0ecrieunBaeT PerucTpamnrio 3asBiIeHUs] B CUCTEME SIEKTPOHHOTO JOKYMEHTO000pOTa U
JIeTIONPOU3BO/ICTBA, A TAKXKE BbIauy 3asBUTEINIO (IPEACTABUTEIIO 3assBUTENS) IO JIMYHYIO ITOIIHCh
pacIucKu o npueme 3asiBICHHSL.

3.2.3. IIpn noctynineHud B AJMHHUCTpPALMIO 3asBlICHUS U JOKYMEHTOB B 3JEKTPOHHOM
dopme, mOCpencTBOM MOYTOBOro ormpasieHus win u3 MOIL], corpyanuk Otnena B Cpok,
yCTaHOBJIEHHBIN noapazaenoM 2.13 Pernamenra i peructpanuu 3asBieHUs, IpOBEpAET HATMYKE
(oTcyTCTBHE) yKa3aHHBIX B oapaszeie 2.8 PernamenTa OCHOBaHUIT [J1sl OTKa3a B MX MIPUEME.

ITpu oTcyTcTBUM yKa3aHHBIX B ojapaszeie 2.8 PersiamenTa OCHOBaHUH JUld OTKa3a B IpUeMe
JIOKYMEHTOB, HEOOXOJMMBIX UTS MPEIOCTABICHUSI MYHHUIUITAIBHON yCiIyTH, coTpyaHuk Otaena B
CPOK, YCTaHOBJICHHBIN mojapasaenom 2.13 PermamenTa, o0ecrieunBaeT perucTpamnuio 3asBiIeHUs B B
CUCTEME JJIEKTPOHHOI'0 JOKYMEHTO000pOTa U AEJONPOU3BOJICTBA.

[Ipu Hanmumu ykazaHHBIX B mozpaszene 2.8 PermamenTta OCHOBaHMI Uil OTKa3a B IpueMe
JIOKYMEHTOB, HEOOXOJMMBIX JUIS MPEIOCTaBICHUSI MYHUIUIIAIBHON yciayrd, coTpyanuk Otaena B
CPOK, YCTaHOBJICHHBIM monpasaenom 2.13 PermamenTta misi perucrpanuu 3asBICHUS, TOTOBUT
yBelOMJIEHHE 00 OTKa3ze B TpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JUISI IPEIOCTaBICHUS
MYHULUNIAIBHON YCIIyTH, ¢ YKa3aHHEM OCHOBAaHHMI TaKOTo OTKa3a M HAIpAaBJSET ero 3asiBUTEINIO
(mpencraBuTento 3asBUTENS) CIOCOOOM, BBIOpDAHHBIM B 3asBICHUM IS MOJIYYEHHs pe3yibTara
NpEeOCTaBICHUs] MyHHLIMIIAIBHOW yCcIyrH, ¢ yyetoM nosokeHuit [locranosnenus I[lpaBurtenscTBa
Poccuiickoii ®eneparuu ot 25.08.2012 Ne 852 «OO6 ytBepxiaenun IlpaBun ucrnonb3oBaHUsS



YCUJICHHOM KBaJIM(UIIMPOBAHHON 3JIEKTPOHHOW TOAMHMCH TpH OOpalleHUH 3a MOJyYeHHEM
rOCYJapCTBEHHBIX U MYHMLMIAIBHBIX YCIYr U O BHECEHUU M3MeHeHus B [IpaBumiia pa3paboTku u
YTBEPKICHHUS aJAMUHUCTPATUBHBIX DPETIAMEHTOB IIPENOCTABICHUS TIOCYIAapCTBEHHBIX YCIYI» O
HaNpaBJICHUU yBEIOMJICHHUS 00 OTKa3e B IpUEMeE JOKYMEHTOB, HEOOXOAUMBIX Ui MTPEeIOCTaBICHUS
MYHULUOAIBHOW YCIIyTH, HANpaBICHHBIX B 3JEKTPOHHOH (opMe M MOANUCAHHBIX YCUJICHHOMN
KBAJIM(HULMPOBAHHOMN 3JIEKTPOHHOH MOAIHUCHIO.

[Tocne nomy4yeHus yBeoMiIeHHs 00 OTKa3e B IpueMe 3asBiieHus 3asBUTENb (IPeACTaBUTENb
3asBUTEINs]) BIpaBe OOPAaTHTHhCS MOBTOPHO C OOpaIleHHEM O TPEJOCTABICHHH MYHHIHIIAIBHON
YCIIYTH, YCTpaHUB HApyLIEHUs, KOTOPbIE IOCIYXWIA OCHOBaHMEM [UIsl OTKa3a B IpUEME K
PACCMOTPEHHIO IEPBUYHOTO OOpAIICHHMS.

3.3. Paccmotpenue 3asiBiieHuUs1 1 HAPABJICHUE Pe3Y/ILTATA NMPeI0CTABICHUsSI MyHMLMIATBLHOIM YCTYTU

3.3.1. OcHoBanueM Uil Hadala aJIMHUHHCTPATUBHOW TPOLEIYPHl SBISETCS OKOHYAHHE
aJIMIHUCTPATHBHON TIPOIIEAYPhI, YCTaHOBIIEHHOM Toapa3aenom 3.2 Periamenra.

3.3.2. llpu HempencTaBleHUH JOKYMEHTOB, YyKa3zaHHbIX B myHKTe 2.7.1 Pernamenra,
3asButeneM (mpencTaBUTEIeM 3asBUTENS) CaMOCTOATENbHO, coTpyaHuk Otaena He mo3gHee 1
paGouero aHs, CIEIYIOUIETO 3a JIHEM IOCTYIUIEHHs 3asBICHUS U JOKYMEHTOB, OCYIIECTBIIIET
MOJArOTOBKY M HAalpaBJIEHHE MEXBEIOMCTBEHHBIX 3allPOCOB IO CHUCTEME MEKBEIOMCTBEHHOTO
3JIEKTPOHHOT'0 B3auMozencTBusi TroMeHCKOW 00acT 100 MOCPEACTBOM BHYTPUBEIOMCTBEHHOTO
B3aUMOJIEHCTBHS CO CTPYKTYPHBIMHU HOJpa3eICHUsIMU A IMUHUCTPALIMH B OpraHbl U OpraHu3aluy,
ykaszaHHble B myHKTe 2.7.1 Permamenta.  Ilpu mpenocraBienun 3asBureneM (MpeiCTaBUTENEM
3asBHUTENSI) CaMOCTOSTENBHO JOKYMEHTOB, YKa3zaHHbIX B nyHkre 2.7.1 Pernmamenra,
MEXBEJOMCTBEHHOE JIEKTPOHHOE B3aUMOJICHCTBUE HE TPOBOIUTCS.

3.3.3. Corpymauk Otnena B TeueHue 1 pabGodero 1HA €O JHSA TOCTYIUICHHS B
AJIMHHUCTpAIMIO 3ampamuBaeMoil nHpopMamuy (JOKYMEHTOB) C HCIIOJIb30BAHUEM CHCTEMBI
MEXBEIOMCTBEHHOTO WH(POPMAIIMOHHOTO B3aWMOJICUCTBUS, WIH CO JHS PETHCTPAUU 3asiBICHUS U
JOKYMEHTOB B Cllydae IPEIOCTaBICHUs JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.7.1 Permamenra,
3asBuTeneM (MpencTaBUTeNeM 3asiBUTENSI) CAMOCTOSITEIBHO, OCYIIECTBIISIET MPOBEPKY 3asBIICHMS,
JOKYMEHTOB W TIOJYYCHHBIX B XOJ€ MEXBEIOMCTBEHHOTO OJJIEKTPOHHOTO B3aUMOJICHCTBHUS
JOKyMEHTOB (CBEJCHMIT) Ha TpPEAMET HAJIM4YUS OCHOBAaHMH JUIsi OTKa3a B NPEIOCTaBICHHU
MYHUIUNATBLHON YCIIyTH, YCTAaHOBJICHHBIX mojpasnenom 2.9 Pernamenra.

3.3.4. Ilpn Hanu4YMM OCHOBaHMHU AJIS OTKAa3a B MPENOCTABICHUU MYHHUIIMIIAJIBHOM YCIyTH,
yKazaHHbIX B moxpazaene 2.9 Pernmamenrta, corpyanuk Otnena B TedeHwe 1 paboyero maHf,
CJIEIYIOIIETO 32 THEM OKOHYaHUs aJMUHUCTPATHBHOM MpOLEaypbl, yCTAaHOBIECHHOM MyHKTOM 3.3.3
Pernamenra, oOCyIIeCTBIs€T MOArOTOBKY IPOEKTa MHUCbMEHHOIO YyBEIOMJICHMS 00 OTKa3e B
NpeOoCTaBICHUY MyHMLIMIAIBHONW yciayrH 1o ¢gopme, cornacHo Ilpunokenuto 3 k Permamenty, u
nepesaeT ero Ha MOANUCH 3aMECTUTENIO TJIaBbl CEJIbCKOI0 MOCEJICHUS.

B npoekre NUCbMEHHOr0 O0TKa3a B NPEAOCTABICHUN MyHULIUIIAIBHONW YCIIyTH YKa3bIBAOTCA
KOHKPETHbIE OCHOBAHUS M3 YCTaHOBJIEHHBIX B moxpaszene 2.9 PernameHra, a Takke MOJNOXKEHUS
3asgBIeHUS UM JOKYMEHTOB, B OTHOIIEHUH KOTOPBIX BBISIBICHBI TAKHE OCHOBAHMS.

OTka3 B IpeNOCTaBIEHUM MYHHUIMNAIBHOM YCIyTM HE NPEMsITCTBYET MOBTOPHOW Iojade
JOKYMEHTOB TIPH YCTPAHCHUH MPUUYHHBI (OCHOBAHMUS) [T OTKa3a.

3.3.5. IIpu OTCYTCTBMM OCHOBAHH JJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIAIBHON yCITYTH,
yKa3zaHHBIX B mojpasnene 2.9 Permamenta, corpymnuk Otnema B Tedenume 1 pabodero mmHs,
CJICZYIOIIETO 32 THEM OKOHYAHUS aJMUHUCTPATHBHOM MPOLEAYpPHI, yCTAHOBIECHHON MyHKTOM 3.3.3
Pernamenra, ocymecTBiser moarotoBky Mupopmamuu o0 ouepeaHoctd mo (opme, COrJIacHO
[Tpunoxenuto 2 k Pernamenry.

3.3.6. IToarorosnennsie MHpopMalmio 00 0uepeqHOCTH UITH MPOEKT YBEIOMIICHHSI 00 OTKa3e
corpyaHuk OTnena nepeiaeT Ha MOANUCH 3aMECTHTENIO TJIaBbl CEJIbCKOTO MOCEJICHUSI B TEUEHUE S
pabouyux THEH, CIEeIYIOUIMX 3a JHEM OKOHYaHHs aJIMHUHHMCTPATUBHOW MpPOIENyphl, yKa3aHHOH B
nofpasaene 3.2 Persamenra. 3aMecTHTENb TJaBbl CEIbCKOIO IOCEJNEHUS IOJAMUCHIBACT
HNudopmanuio 06 ouepeTHOCTH WU MPOEKT yBeIOMIICHHUA 00 oTka3e B TeueHue 1 pabouero nHs,



cleayromero 3a aHeM nonyderus MHdopmanuu 00 o4epeHOCTH WM MPOEKTa YBEIOMIICHUS 00
OTKase.

Corpymnuk Otaena B AeHp noanucanusi MHdopmanuu o0 OYEpeHOCTH WM TPOEKTa
yBEIOMIICHUS 00 OTKa3e OCYMIECTBISAET peructpanuto Mupopmarmu 06 04epeTHOCTH WA MPOSKTa
yBEJAOMJICHHSI 00 OTKa3e B CHCTEME JJICKTPOHHOIO JOKYMEHTOOOOpOTa M JCJIONPOM3BOJICTBA M B
3aBUCHMOCTH OT BBIOpaHHOTO 3asBuTeaeM (IpEACTAaBUTEICM 3asBHTENISA) CII0CO0A IMOIyYEHHUS
pe3ysibTaTa MYHHUIIUIAIBHOW YCIIYTH, YKa3aHHOTO B 3asBJICHHH, OOCCIICUYMBACT HAIIPABJICHUE
3asBurenmo (nmpeacraBureio 3assutens) Mubopmarmu 06 04epeTHOCTH WK MPOEKTA YBEIOMIICHHS
00 oTkase.

3.4. UcnpaBieHue JOMyHIEHHbIX OMEYAaTOK M OIIHOOK B BBIIAHHBIX B pe3yJbTaTe
NMpeA0CTABIEHUS MYHUIIMNIAJIBHON YCJIYTH IOKYMeHTaX

3.4.1. OcHoBaHMeM [UId Hayana aJIMHHHCTPATUBHOM TIPOLEAYpPHI SIBISETCS BBISIBICHHE
3asButeneM (mpenacraBuTeneM 3asBHTENs) B BBIJIAHHBIX B Pe3yJbTare MPEJOCTABICHUS
MYHUIIMIIAIGHON YCIYTH JOKYMEHTaX ornedyarok u (uwim) omuOok. 3asBuTenb (IpPEICTaBUTENH
3asBUTENS)) MOXKET IOJIaTh 3asBJICHUE 00 UCIPABICHUH JOMYIIEHHBIX ONIEYaTOK U (MJIK) OMIHOOK.

3.4.2. Ilpn oOpaieHnu ¢ 3asBICHHEM 00 HMCIPABICHHH OMYIICHHBIX OMEYaTOK W (MJIH)
omrOoK 3asBUTENb (PEACTABUTEND 3assBUTENS) MIPEACTABIISCT:

1) 3asBieHUE 00 UCTIPABICHUH JOMYIICHHBIX ONeYaToK U (1in) omrOoK o Gopme, corimacHo
HNPUIOKEHUIO 4 K HACTOSAIIEMY pErIaMeHTYy;

2) TOKYMEHTbI, HIMEIOIHE FOPUINIECKYIO CHITY, CBUICTEILCTBYIOIINE O HATMYUH ONICYaTOK U
(nn) oIMOOK U ColeprKaIHe IPABUIIbHBIC IAaHHBIC;

3) BBIIAHHBIH pe3yNIbTaT MPEAOCTABICHUS MyHUIUITATEHON YCIYTH, B KOTOPOM COACPKUTCS
oreyarka u (Mam) onruoKa.

3.4.3. BasBiienne 00 WMCIPABICHUH JOMYIICHHBIX OMEYaToK M (MjIH) OMIMOOK MOYKET OBITH
MOJAHO TOCpenCcTBOM Ju4HOro obOpamenus B M®II, mouytoBoro ortmpamieHusi, PermonambHOTO
ropTana.

3.4.4. Peructpanus 3asBiIcHUSI 00 MCIPABICHUH TOMYIICHHBIX ONEYaToK W (M) OMIMOOK
OCYILIECTBIISICTCS B MOPSAKE U CPOKH, YCTaHOBIICHHBIE Mmoipasaeiom 3.2 Perinamenra.

3.4.5. B ciyyae BBISABICHHUS JOMYIICHHBIX OMEYaTOK M (M) OIMMOOK B BBIIAHHBIX B
pe3yibTaTe TPEAOCTABICHHUA MYHUIMIIAJIBHON YCIYyrd JOKYMEHTaX OCYIIECTBIISIETCS —HX
UCTIPaBJICHUE ITyTEM COCTaBJICHHUS] HOBOT'O JIOKYMEHTA, SBJISIOIIErOCs pe3yabTaToM MPeI0CTaBICHUS
MYHUIIMNIATBHON YCIIyTH, W HamnpaBiieHHe (Bblgadya) 3asBUTENro (MPEICTAaBUTEIIO 3asBUTEINSA)
CIOCOOOM, yKa3aHHBIM B 3asBICHUH 00 MCIPABJICHUU JIOMYIICHHBIX ONEYaTOK W (Win) OmMOOK, B
CpPOK, He MpeBbILIaoNuil 5 pabouux AHEH co HS, CIEAYIOIIEro 3a IHEM PETUCTPaIH 3asBICHUS 00
UCTIPABJICHUH JOMYIICHHBIX ONEYaTOK U (MJM) OUIHOOK.

B cnywyae oTcyTcTBHsI OnedaTOK M OLIMOOK B BBIIAHHBIX B PE3yJbTaTe HPEAOCTABICHHS
MYHUIUNAIBHOW YCIYTHd JOKYMEHTaX OCYIIECTBISETCS MOArOTOBKAa IHCBMEHHOIO OTBETa C
uHpopmanueil 00 OTCYTCTBUM OINEYATOK U OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTaBIECHUS
MyHHIHUNAIBHON yCIIyrd NOKyMEHTax M HampaBlieHHe (Bblgada) 3asBuTento (MpeacTaBUTENIO
3asBHTEIS) CIIOCOOOM, YKa3aHHBIM B 3asBICHUHM 00 MCIPAaBICHUH JIOMYIICHHBIX ONEYaTOK H (WIIH)
omuOO0K, B CPOK, HE MPEBHIIAIONINN 5 pab0YuX THEW CO HS, CIACAYIOMIETO 3a THEM PErHCTpPAINH
3asBJICHUS 00 MCIIPABJICHUH JOMYIIECHHBIX OMEYaTOK U (MJIK) OIIUOOK.

IV. ®opMbI KOHTPOJIS 32 TpeAOCTABJIEHHEM MYHMIMIIAJIbHON yCIyTH

4.1. llopsaoK ocyniecTBIEHHUS TEKYIIEr0 KOHTPOJIS 32 COOII0IeHNEeM 6FBeFeFBeHHbIMH
AOJKHOCTHBIMH  JIMIAMM  TOJIOKEHHIT AaJMUHUCTPATHBHOIO PperjaMeHTa M  HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAKIIMX TPeOOBAHHUSA K NPeI0CTABICHUIO
MYHUIIUNIAJTbHOM YCJIYTH, a4 TAKKe NPUHATHEM pellleHH i 0TBETCTBEHHBIMU JINIIAMHU

4.1.1. Texyuuit KOHTPOJb 32 COOTIOJICHUEM MTOCIIEIOBATEILHOCTH JIEHCTBUM, ONPEIeTICHHBIX
aAMUHUCTPATUBHBIMU TMPOLETYPAMH MO MPEIOCTABICHUI0 MYHULIUNATILHON YCIYTH, U IPUHITHEM



peuieHul COTpyaHUKaMu AJMHHUCTPALMK, OCYIIECTBISIIOT PYKOBOAMUTENb, OTBETCTBEHHBINM 3a
OpraHMu3aIfio padoOThI IO MPEJOCTABICHHIO MYHUIIUIIATBLHON YCIYTH, a TaKkKe JODKHOCTHBIE JIHIIA
AJIMUHHCTpALIUH.

[lepeueHb MOMKHOCTHBIX JIMI], OCYHIECTBIISIFOIIMX TEKYIIMH KOHTPOJb, YCTaHABIUBAETCS
WHIVMBUIYyaJIbHBIMH TIPABOBBIMM aKTaMH AJMUHUCTpAIlMH, JTOJDKHOCTHBIMH pETJIaMEHTaMU H
JIOJDKHOCTHBIMH MHCTPYKIMSIMU COTPYAHUKOB A TMUHUCTPAIUH.

4.1.2. Tekymuid KOHTPOJIb OCYIIECTBISICTCS TIyTEM TMPOBEACHUS  YIMOJTHOMOYEHHBIM
JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a OpTaHHW3aldi0 paboThl MO MPEJAOCTABICHUIO
MYHUIIMIIAIGHON ~ YCIIyTH, TIPOBEPOK  COOMIONIEHWS W TPEJOCTABICHUS  COTPYIHUKAMH
AJIMUHHCTpAIIUH TTOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMeHTa.

[TepnoIMYHOCTH OCYIIECTBICHUSI TEKYIIETO KOHTPOJISA YCTAHABIMBACTCS PACIOPSIKEHUEM
AJIMUHHCTpALIUH.

4.2. TIopsioK U MEPUOAMYHOCTH OCYIIECTBIECHHS MIAHOBBIX H BHEIJIAHOBBIX MPOBEPOK
NMOJIHOTHI M KA4eCTBa MPeI0CTABJIeHUS MYHHIMNAJIBHOH YCJIYrd, B TOM 4YHCJe NMOPSAI0K W
(opMBI KOHTPOJIA 32 MOJTHOTON U KAa4eCTBOM NPEA0CTABJIEHUSI MyHULIMNIAJIBHON yCIyru

4.2.1. ATMUHUCTpAIMsl OpPraHU3yeT M OCYILECTBIISICT KOHTPOJb 3a MpPEeIOCTaBICHHEM
MYHULHUIATBHON YCITYTH.

KoHTpoJib 32 MOJIHOTOM U KaueCTBOM MPEAOCTABICHUS] MyHULIMIIAIBHON YCIIYTH BKIIFOUAET B
ce0s poBeJeHHE MPOBEPOK HE pexe OJHOTO pa3a B TEUCHHE KaJeHJIAPHOTO T0/a, BBISBICHUE H
yCTpaHeHHE HapYIICHUi paB 3asBuUTeNeH (peacTaBuTeNei 3asBUTENEi), pACCMOTPEHHUE, TIPHHATHE
pElICHUI W TOATOTOBKY OTBETOB Ha obOpamienus 3asButeneii (mpeacraButreneil 3asBUTEINEH),
COZIepIKAIIUX JKaJ00bl HA pelieHus, AeicTBUs (0e31eiiCTBIE) COTPYTHUKOB A TMHUHUCTPAIIUH.

[Io pesynpTaTaM KOHTPOJISI OCYIIECTBISIETCS IMPUBJICYEHHE BUHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBUU € 3aKOHOJATENBCTBOM Poccuiickoit denepanuu.

4.2.2. [TpoBepkd TIOTHOTBI W KadecTBa MPEAOCTABICHUS MYHHIMITAILHOW  yCIyTH
OCYIIECTBIIAIOTCS HA OCHOBAHHUH PACTIOPSDKCHUS AIMHUHUCTPALIHH.

[lepnoauyHOCT,  MPOBEIAEHUS  MPOBEPOK  MOXKET HOCHUTh  IUIAHOBBIM  XapakTep
(OCYIIECTBISATHCS HA OCHOBAHWHU TIOJYTOJOBBIX HJIM TOMOBBIX IIJIAHOB PabOTHI), TEMaTHUYCCKHUI
xapakTep (MpoBepKa UCTIONHEHHS MYHHUIIMITATBHON YCIIyTH MO OTACIBHBIM BOIIPOCAM, CBS3aHHBIM C
NPEJOCTABICHUEM MYHUIIMIIAJIBHON YCIyrHM) W BHEIUTAHOBBIM XapakTep (M0 KOHKPETHOMY
oOparnienuto 3asButeneit (mpencraButeneii 3asBUTeNei).

V. locyneoHblii (BHeCy1eOHBINH) MOPSIIOK 00:KAJIOBAHNUS PellIeHUI U IeiicCTBUIA
(0e3neiictBusi) Aqxmunuctpanun, M®II, opranu3anmii, ykazanapix B yactu 1.1 cratbu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu npeaocTaBjieHus
roCy1apCTBEHHBIX H MYHHIIMTIAJIBHBIX YCJIYI», a TAK:Ke UX J0JKHOCTHBIX JIHII,
MYHHIIMTIATbHBIX CJIYKAIINX, PAOOTHUKOB

5.1. BasBuTens (MpeaAcTaBUTENb 3asIBUTENS) BIIpaBe 00KanoBath neicTBus (Oe3neiicTBue) u
pelieHus], TPHUHATBIE B XOJ€ MPEIOCTABJICHHS MYHUIUIIAIBHOH YCIYr'W, B JIOCYy/ICOHOM
(BHECY1E€OHOM) MOPSIKE.

5.2. Xanmoba MoxeT OBITh aJpecoBaHa JOJHKHOCTHBIM JIMIIAM, YIOJHOMOYEHHBIM Ha e
paccMOTpeHHe, YKa3aHHbIM B yacT 1 crarbu 11.2 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «O0 opranu3anum NpPeaoCTABJIEHHUS IrOCYAAPCTBEHHBIX H MYHUIMIIAJbHBIX YCJIAYIr», B TOM
yucie:

a) 3aMeCTUTEI0 [1aBbl AJMUHHCTPALUH, KOOPAMHUPYIONIEMY H KOHTPOJIMPYIOIIEMY
nesitennbHOCTh OT/IeNa, Ha pereHust uin (1) aewctBus (0e3meicTBre) J0KHOCTHBIX jui OTaena;

0) 'maBe AaMuHHCTpanMu Ha perieHus u aeicTBus (OesmeiicTBue) 3amectutens [JaBbl
AIMUHUCTpAIUHN, KOOPAUHUPYIOMIETO M KOHTPOJIUPYIOMIETO IesTenbHOCTh OT/ena;

B) nmupektopy M®I] Ha peenus wnu (u) aeiictus (6e3neiictue) cotpynauko MOLI.

5.3. Nudopmamust o mopsake MOJaud U PAaCCMOTPEHHUS JKAIOObl pa3MellaeTcss Ha caiire
Anmunuctpauun B cetu «MHrepHer», Equnom u PermonanpHoM nopranax, B M®ILI, a taxke



NPEJOCTABIISACTCS HEMOCPEACTBEHHO JOJDKHOCTHBIMY JIMIIaMH A IMUHUCTPAIMK 110 TenedoHaM st
CIIPABOK, a TAKXKE JICKTPOHHBIM COOOIIICHUEM TI0 aJIpecy, YKa3aHHOMY 3asiBUTEIICM.

5.4. Tlopsinok pnocyneOHoro (BHecyneOHOro) OO0XKajJOBaHUS pEUICHUH | JIeHCTBHI
(6e3meiicTBHUs) OpraHa, MPEAOCTABISIONIEr0 MyHHUIIUIAIBHYIO YCIYTY, a TAaK)kKe ero JODKHOCTHBIX
JIUI] PErYJIUPYETCS CIASAYIONIMMH HOPMATUBHBIMH IMPABOBBIMU aKTAMHU:

®enepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «OO6 opraHu3zaiud IpeaoCTaBICHUS
rOCYJapCTBCHHBIX M MYHHUIUITALHBIX YCIYT»;



[Mpunoxenue 1
K Pernmamenry

B AnMunuctpanuio

No
OKYMEHT
daMuus, UM, AOKY S KOHTaKTHBIE
YIOCTOBEPSIOIIHI
OTYECTBO JTAHHBIC
JUYHOCTH (BH,
(mocnemHee mpu (HOMED
cepwsi, HOMEp,
HAJTHYKH) . tenedona, agpec
BBIJIABILHNI OpraH, 9
Jata poXKICHHs, MECTO DIIEKTPOHHOM
KOJI ITOIpa3 IeIICHHS,
1. JKUTEIHCTBA MOYTHI)

JlaTa BbIJIAuH)

3asiBUTEIb
(71110, B OTHOIIEHHU KOTOPOT'O
3anpaiiuBaeTcsi HHPOpMaIusi)

[IpeacraButens 3aaBUTENS™

* 3anoJjinsiaemcs, 6 ciyuae nooauu 3as61eHus npedcmaeumeﬂeM 3asaeumeii

2. Ilpomry BbIIaTh HMHGpOpPMALMIO 00 OYEPETHOCTH IPEIOCTABICHUS JKWIbIX MOMEIIEHUH Ha YCIOBHIX
COLIMAJILHOTO HailMa B OTHOIIEHHHM YKa3aHHOI'O JIMIIA, COCTOALIEr0 Ha ydeTe B KayecTBE HY)KJIAIOIUXCSA B

JKUJIBIX TIOMCHICHUAX 110 AOTOBOPY COHHUAJIBHOTO HaiiMa B AI[MI/IHI/ICTpaI_II/II/I B COCTaB€ CEMbHU

(®UO numa, gata poKICHHUN)
** 3anoansemcs, ecau epadcoOaHuH, 8 OMHOWEHUU KOMOPO2o 3anpamiuéaemcs UH@GoOpmayus, cocmoum Ha
yueme 8 cocmage cembll, UHaAye NPOCMABIAeMCs NPOUepK

3.

JIOKyMEHTBI, TpUIaraeMble K 3asiBJICHUIO

JIOKyMEHT, yAOCTOBEPSIOIINNA MOJHOMOYHS NPEICTABUTENS 3asBUTENA, B ClIydae
[I0JIa4M 3ampoca MPEACTaBUTEIEM 3asIBUTEIIA

Pesynbrar npegocraBiieHUs MyHULUITAIBHON
yCIIyTu mpoiury (OTMETUTh 3HAKOM «V»)

BBIJIATh B X0/ JTUYHOTO npueMa B MAOI[***

**XO0anuwlll  cnocob nonyueHus pesyrbmama
docmynen 6  cayuae  NpPeodOCMABIeHUs.
MYHUYunanoHou ycuyau yepes MDI]

HaNpaBUTh B (hOpME JIEKTPOHHOTO JOKYMEHTa
Ha yKa3aHHBIN BBIIIE aJpeC dJIEKTPOHHOU
IIOYThI

HaHpaBI/ITB IMOYTOBBIM OTIIPABJICHUCM I1O
YKa3aHHOMY BBIIIC [TIOYTOBOMY aJIpeCy

HanpaBuTh B JHUYHBIA KaOMHET  €AWHOTO
(peruoHaIbHOr0) MopTaga TOCYAapCTBCHHBIX U
MYHHUIUIAIBHBIX YCIYT

[Moanwuce 3asBuTens (MpeaCTaBUTENS

ara:
5. | 3asBuTeINsN): A
((_)) T.
OTMeTKa JOJKHOCTHOTO JIUIA, IIPHHSBIIETO
3aMpocC U MPHUII0KECHHBIC K HEMY JOKYMEHTBHI:
6 Hara:

**3anonnsaemcs 6 cuyuae oopawjeHus 8
Aomunucmpayuio (8 ciyuae obpawenus 6
M®I] 3as6umento 6bi0aemcst pacnucKka)

« » TI.




[Tpunoxenue 2
K Pernmamenry

Nudopmanms
00 OYepeTHOCTH MPEAOCTABIICHHSI K HIIBIX IIOMEIICHHI Ha YCIIOBHIX
COLIMAIHOTO HaliMa

aTa

Ne

(®UO, nanusie
rpaKIaHUHA)

CornacHO 3asBIIEHUIO O MPENOCTABIEHUU HH(OpMaLUU 00 0YEpPETHOCTH MPEIOCTABIICHUS KHUIIbIX
MMOMENIEHUH Ha YCIOBUAX COIIMAILHOTO HaiiMa 1O COCTOSIHUIO Ha r.,

HaliMa ¢

(yxazate ®UO, naty poxaeHus rpak1aHuHa)
COCTOMT Ha yYETE HYKAAIOLIUXCA B )KUIBIX TOMELIEHUAX, IPEAOCTABISEMBIX IO IOrOBOPaM COLMAIILHOTO

C COCTaBOM CEMbH

(YKa3aTL ®UO n AaTy pOXKACHUA I'paKaaH, COCTOAIMNX Ha YUCTC COBMECTHO C SaﬂBI/ITeJ'IeM)

(YKa3aTh JaTy HOCTAHOBKH Ha y4er)

Howmep ouepenu:

B €IMHOM CIIMCKC

B CIIMCKC I10 KaTCropuun

B CITMCKC I1O KaTCropuun

B CIIUCKE T'Pak/iaH, UMEIOIINX
MPaBO Ha MOJIyYEHHUE KUJIbSI BHE

odepeu

(TOJDKHOCTB)

(oamnuce)




[Tpunoxenue 3
K Pernmamenry

YBenomiieHue 00 oTKa3ze B npeaoCTaBJICHUA

MYHHIIMIIAIEHOU yCITyTH

nara Ne

(PUO, JAHHbIE
rpakJaHNuHA)

Hacrosmum yBenomirsito, 4ro mo Bamemy 3asBIICHHIO

O4YCPCAHOCTH MNPCAOCTABIICHUSA  IKUIIBIX HOMCIJ_IGHI/II;'I Ha YCIOBHAX COLIHAJIBHOIO HaﬁMa,

3apEruCTPUPOBAHHOTO Ne

NPEJOCTaBICHNH MYHUIMTIAIBHON YCIIyTH 110 OCHOBAHHIO,
2.9.1. PernameHTa npenocTaBleHUs MyHUIIUNIATbHON yenyru «[IpenocraBienne nHpopmauu oo
OYepEeTHOCTU MPEAOCTABICHHS KUIIBIX OMEIIEHUH Ha YCIIOBHUSIX COLMAILHOTO HailiMa.

0 TpenocTaBieHUU HUHOOpMaALUU 00

, TPUHATO pemieHue o0 OoTKa3e B
YKa3aHHOMY B IIOJITYHKTE IIyHKTa

(YKaSBIBaI-OTCSI KOHKPCETHBIC OCHOBAHU S, U3 YCTAHOBJICHHBIX B ITYHKTC 2.9.1. PernaMeHTa)

OTka3 B IpeNOCTaBICHUH MYHHUIIMIIAIBLHOM YCIYTrH MOXKET OBITh O00XaloBaH B J0CYIEOHOM
(BHECYZICOHOM) WITH Cy1eOHOM MOPSIKE B COOTBETCTBHH C JCHCTBYIOIINM 3aKOHOIATEILCTBOM.

(TOJIKHOCTB)

(moamuch)




[Ipunoxenue 4

B AnMunuctpanuo

No
MYHHITUIIAILHOTO 00pa30BaHUs
JlokymeHT,
YJOCTOBEPSIOIIN I KontaktHbie
JINYHOCTE (BU aHuble (ITOYTOBLIN
Dammns, v, cepus H01(we . g an ec( HOME
oT4yecTBO (Ipu pHA, TOMEP, Pec, P
3asBUTEID BBIJIABIINI OpraH, tenedoHa, aapec
HAJTNYWH) 9
KO INEKTPOHHON
o Ipa3ciicHus, MIOYTHI)
JlaTa BbIJIaun)
du3nUeckoe JUI0
1. (TpakaaHuH)

IIpencraBurens
3asiBUTEIS
(3anoamnsemcs 8
cnyuae
oopawenust
npeocmasumeis
3asa6umesnst)

[Mpoiy uCpaBUTh AOMYIICHHYIO OMKMOKY (OMeYaTKy) B

(YKa3pIBa€TCs BUJI M PEKBU3HUTHI JIOKYMEHTA, BHIIAHHOTO 110 pe3yJIbTaTaM IPeI0CTaBICHUS MYHHITUIIAIbHON
yCIIyTH, B KOTOPOM JIOMyIiieHa orroka (orneyarka)
3aKJIFOYAIOIYIOCS B
(Yxa3pIBaeTCsi onucaHue ornevyarku (OMmOKu), Ipyu HEOOXOJUMOCTH YKa3bIBACTCS JIOKYMEHT,
HOTBEPXKIAOIINN HAM4KE OMHOKU (OrevaTKH)

Pe3ynpTar MyHUIIMITATBHOM YCIIyTH MPOILY HAIPABUTh B MOU aapec CIEeAYIOIIUM CITIOCOOOM:
MOCPEJICTBOM HAIPABIICHUS HAa YKA3aHHBIN BBILIE aPEC HIEKTPOHHOMN MOYTHI

MIOYTOBBIM OTIPABJICHUEM HA YKA3aHHBII BBILLIE aJpec

MIpU TMYHOM oOparieHuu B MOI |

[Moanucek 3asBuTeNs (MpeacTaBUTENs 3asIBUTENS): Hara:
2.
((_)) T.
(TTommucs) (Manumast, GpaMuims)
OTMeTKa IOJDKHOCTHOTO JIMIIA, TIPUHSIBIICTO 3asBJICHHUE U Jlara:
NPUJIOKEHHBIC K HEMY JOKYMEHTBI: '
3.
« » T.
(IMoxamuce) (Mannmansr, paMuius) —




