AIMUHHUCTPAIIUSA I'OPOJA TOBOJBCKA

INIOCTAHOBJIEHUE
13 urons 2023 r. Ne 53-nk

OO0 yTBepkAeHHH AIMHHHUCTPATHBHOIO perjaMeHTa NpeaocTaBIeHHs
MYHHLHTAJbHOH ycayru «PaceMoTpeHne 3asiBJieHHH H 3aKII0UeHHe
corJialieHHii 06 yCTAHOBJIEHHH CEPBHTYTAa» H NPH3HAHUH YTPATHBINHMH CHILY
MOCTAHOBJIEHNsI AAMHHHCTpauuu ropoaa To6oabeka ot 10.11.2015 Ne 123,
HEKOTOPBIX NOJI0OKEHHI MOCTAHOBJIeHUsI AqMHHHCTPpauuH ropoaa To6oabcka
o1 30.06.2015 Ne 71

B cootBerctBuM ¢ 3eMenpHBIM koaekcoM Poccuiickoi  ®epepaumu,
®denepasibHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opranM3aluy Npe1oCcTaBICHHs
TOCYIAapCTBEHHBIX M MYHHMLMNAIBHBIX YCIyr», PYKOBOACTBYsACh craThsiMu 40, 44
Ycrasa ropona Tobosnbcka:

1. YTeepauts AIMWHHCTPaTHBHBIH periaaMeHT MPEAOCTaBIIEHHUS
MYHHIMIAILHOM yCIyrH «PaccMOTpeHHe 3asBJIEHHH M 3aKII0UEeHHE COJIallleHui 00
YCTaHOBJIEHWH CEPBUTYTay» COITIACHO NMPHIIOKEHHMIO K HACTOSILEMY IIOCTaHOBJIEHHUIO.

2. Ilpu3HaTh yTpaTHBIUUMH CHITY:

NOCTaHOBJIEHHE A IMUHUCTpaluu ropona Tobonbcka ot 10.11.2015 Ne 123 «O6
YTBEPXKICHHH aJMUHHCTPATHBHOTO pErjiaMeHTa NpeJOCTaBICHUS MYHHLUNAIBLHOM
yeiyrd: «PaccMOTpeHHe 3asBJIEHHI M 3aKII0UEHHE COTJIAleHWH 00 yCTaHOBJIEHHMH
CEPBUTYTaY;

paznensl 11, 111, VIII, X ITonoxxeHus o mopsake pacrnopskeHHs 3€MeENbHBIMH
y4acTKaMH, yTBEPXKIEHHOT 0 IOCTaHOBJIEHHEM A IMUHHCcTpaluu ropoja Tobonscka oT
30.06.2015 Ne 71.

3. YCTaHOBMTB, UTO TMOJOXKEHHS TIPHIIOKEHHS K HACTOAILEMY OCTaHOBJIEHHIO
06 wpeHTHUKAUMM U ayTeHTH(DUKALMH 3asBUTENs (TIpEACTAaBUTENS 3asBUTENA) C
HCII0JIb30BaHHEM HH()OPMALMOHHBIX TEXHOJIOTHI MPUMEHAIOTCS CO JHS peajli3aLluu
MEpONpPUATHH, MPpeaycMOTpeHHBIX DenepanbHbIM 3akoHoM 0T 29.12.2022 Ne 572-03
«O6 ocymiecTBIeHHH UACHTH(UKALKHE W (MIIH) ayTeHTHOHKALMK GU3HUECKHX JIULL C
HCTOJIb30BaHHEM OMOMETPHUECKHX NEPCOHANBHBIX JaHHBIX, O BHECEHHMH M3MEHEHMH
B OT/IeNIbHBIE 3aKOHOZATENbHBlE akThl Poccuiickoif ®epepauuu M NPU3HAHUH
YTPATHBIIUMHU CHJIy OTAENBHBIX TOJIOXKEHHH 3aKOHOAATENbHBIX akToB Poccuiickoi
depnepanuun.
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4. YCTaHOBWTD, YTO MOJIOXKEHHE MPHIIOKEHHS K HACTOSIIEMY TTOCTAaHOBJICHHIO
B 4aCTH pa3MelLleHHs HOPMAaTHUBHBIX MPABOBLIX aKTOB, PETYJIMPYIOLIUX OTHOLIEHHUS,
BO3HHKAIOIHE B CBA3H C MPENOCTABIEHHEM MYHHLMIIAJILHOH YCIIyTrH, B enepanbHoit
roCcyAapCTBEHHOM HH(pOpPMaAIIHOHHOH cucreme «DenepanbHblit peectp
rOCyqapCTBEHHBIX M MYHUIMNANBHBIX ycuyr (QYHKLHMi)» NpUMeHseTcs co JaHA
obecrieueHHss  TEXHHYECKOM  BO3MOXHOCTH  peajiM3allidl  BBIIEYKa3aHHOTO
MEpOTIPUATHS.

5. Ynpasnenuio faenamu AZMHHHCTpanuyu ropoaa Tobomkcka:

a) omyOJIMKOBAaTh HACTOALIEE TIOCTAHOBJIEHHE (32 UCKIIIOUEHUEM MPHIIOKEHHIH
1, 2 k Pernamenty) B razere «Tobonbckas npasuay;

0) He mo3mHee nAHA oOmyONMkoBaHMA B rasere «Tobombckas mpaBna»
OIMyOJIMKOBaTh HACTOAILIEE MOCTAHOBJIEHHWE B O(GUIMANIBLHOM CETEBOM W3JaHUHU
«OdunuansHele JOKyMeHTH roposia Tobonbscka» (Www.tobolskdoc.ru) u pasmectits
Ha ouIMaNEHOM calite AMHHUCTpanuH roposa Tobobscka (www.admtobolsk.ru) u
Ha o(pUIHANBEHOM caiiTe MyHHLMNANbHOro 06pasoBaHus ropo To6osbck Ha nopTaie
OpraHoB roCyapCTBEHHOMH BJIACTH TromeHckoMH obnactu
(www.tobolsk.admtyumen.ru).

I'naBa ropoga M.B. Adanacren




IIpuno>xenne
K TIOCTAHOBJIEHHIO
Anmunuctpanuu ropona Tobonbcka
ot 13 uions 2023 r. Ne 53-nik

Ynpasnerue

Aesnamu

AIMUHHCTPATHBHBIH perinaMeHT
NpeoCTABJIEHHSI MYHHLIMNAJLHOH yeayru «PaccMoTpenue 3asiBlaeHHI H
3aKJII04eHHe coriameHHii 00 ycTaHOBJIEHHH CEPBUTYTA»

1. OG1He mos1oKeHHust

1.1. IIpenmMer perynupoBaHus

1.1.1. Hactosummii AXMHUHHCTPAaTHBHBIA PETTIAMEHT YCTAHABJIMBAET IOPSIOK U
CTaHIAPT NPEAOCTABICHUS MYHHUIMNIAIIBHON YCIIYTH 10 PACCMOTPEHHIO 3asBJIEHHH H
3aK/II0UEHHIO COTJAIIEHHH 00 yCTaHOBJIEHWM CEPBMTYTa B OTHOIUEHHM 3€MEJLHBIX
Y4acTKOB, HaXOAAIIMXCA B MyHHMIMNANbHOH coGcTBeHHOCTH ropoaa Tobonkcka, a
TaloKe 3€MEJIbHBIX YYacTKOB, IOCYJapCTBEHHAs COOCTBEHHOCTb HAa KOTOpBIE HE
pa3rpaHHy€eHa ¥ MOJTHOMOYHS B OTHOLIEHHH KOTOPBIX OCYIIECTBIISET AZIMHHHCTPALHA
ropoga Tobonbcka (mamee - MyHMIMIIANbHAs yciyra), paspaboTaH B LENAX
MOBBILIEHHS KAa4ecTBa IPENOCTaBIECHUA M JOCTYTHOCTH MYHUIIMNANBHOM YCIyTH,
co3manus  KOMGOpPTHBIX YCIOBHMH Jnd  3agBUTENell TNpH  NPENOCTaBJIEHHH
MYHULUNAJIBHOH YCIIYyIH, ONpPENETECHHs CPOKOB M IOCJIEIOBATENLHOCTH JEHCTBUH
(amMHWHHCTPATHBHBIX NPOLEAYp) AMHHHCTpaLHHK ropoaa Tobonkcka.

1.2. Kpyr 3asBureneit

1.2.1. B xauecTBe 3asiBUTeNell MOTYT BBICTYNaTh (pU3HUECKHE, FOPHIUUECKUE
JIMLA, 32 UCKITIOYEHHEM I'OCYJapCTBEHHBIX OPraHOB M UX TEPPUTOPHAILHEIX OPraHoOB,
OpraHOB roCy/IapCTBEHHBIX BHEOIOKETHBIX (POHIOB M UX TEPPUTOPHANIBHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOyIpaBJieHHs (aJiee - 3aBUTEND).

1.2.2. Ot uMeHH 3adBUTENEH MPU MPENOCTABICHUH MYHHULMIAJIBHOW yCIyrH
MOTYT BBICTYIaTh HHBIE JIMLA, MMEIOIIKE TPABO B COOTBETCTBHH € 3aKOHOAATENLCTBOM
Poccuiickoii @enepanyu U060 B CHIly HafIeNE€HHs HUX 3asABUTEIMM B IOPAJKE,
YCTaHOBJIEHHOM 3aKOHOJATelbCcTBOM Poccuiickoli ®enepauuy, NOJIHOMOUYUAMHU
BBICTYNaTh OT MMEHH 3asiBHUTENIedl NpH NpPEAOoCTaBIEHHH MYHHWLMNAJIBHOH YCIIYrH
(manee - npeaCcTaBUTENH 3asBUTEIICH).

1.3. CnpaBouHas uHGopManus

1.3.1. Ceenenust o Mecrte HaxXxoxxaAeHHS M rpaduke pabotsl JlenaprameHTa
rpajOCTPOMTENBCTBA M 3EMJICTIONB30BaHUS AAMHHMCTpaimu ropoja Tobonbcka
(nanee - JlemapTaMeHT), FOCYAapCTBEHHOTO aBTOHOMHOTO yupexaeHus TroMeHCKoi
obnactd «MHOro(yHKIHOHANBHBIH LEHTP MpPEeNOCTaBIEHUs TOCYyJapCTBEHHBIX H
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MYHHIMNIAIBHBIX ycnyr B TioMeHckoil obnactu» (manee - ML), cnpaBouHbie
Tenedonsl Jlenapramenta 1 M®LI, B ToM uncne TenedoHpl-aBTOMHpOpMaTops! (Ipu
HAJIMUMH) pa3MelIeHbl Ha ohUIMaNbHOM caiite AaMUHHCTpaLuKu ropoga Tobonbcka
(www.admtobolsk.ru), B 3JIeKTPOHHOM pETHOHAIBHOM pEECTPE MYHHLMNAJIBHBIX
yCIIyr B COOTBETCTBHMHU C nocTaHoBjieHHeM IlpaBurensctBa TroMeHCKOH o6jacTH oT
30.05.2011 Ne 173-m «O mnopsake (opMUpOBaHMS M BEAEHHUS JJIEKTPOHHBIX
pPErHOHAJIBHBIX PEECTPOB TOCYNAPCTBEHHBIX M MYHHIMNAIBHBEIX ycnyr ((yHKuuii)
TroMeHCKo#i obacTuy.

CrnipaBounas  uHdopMaLus  NpeAoCTaBiseTcs  3asgBUTENI0  OecriaTHO
HENOCPEICTBEHHO coTpynHHKkamu Jlenapramenta mno TtenedoHaM Ui CIpPaBOK, a
TaKKe JIEKTPOHHBIM COOOILIIEHHEM T10 a/Ipecy, YKa3aHHOMY 3asiBUTEJIEM.

Jloctyn Kk cmpaBoyHOH wuHpopMmauuu obecnieyuBaeTcs 3ajgBUTENO 0e3
cobmofieHust  Kakux-nubo TpeOoBaHMil, B TOM uHcie 0€3 HCHONB30BaHHUS
MporpaMMHOr0 OOECTIeYEeHHUs, YCTaHOBKa KOTOPOro Ha TEXHHYECKHE Cpe/CcTBa
3adBUTEN TpPeOyeT 3aKJIIOYEeHHS JIMUEH3HMOHHOIO MM HHOrO COTIJIalleHUs ¢
npaBoobyaiaTeNieM MPOrpaMMHOro oOecneueHHs, NPeayCMaTPUBAIOLIErO B3UMaHUe
IJIaThl, PETHCTPAlMIO MJIM aBTOPHU3ALMIO 3agBUTENA, WIH TPENOCTaBJICHHE UM
MEPCOHANIBHBIX JAHHBIX.

II. CtanpapTt npeaocraBjieHHe MYHHLMIIAJBLHOMN yCyrH
2.1. HanmMeHoBaHHe MYHHLMTIAJNBbHOH yCJIYyrH

2.1.1. PaccMoTpeHue 3asBJIEHHH 1 3aKJII0Y€HHE CoTlalleHHH 06 yCTaHOBIIEHHH
CEpBUTYTA.

2.2. HaumeHoBaHHe OPraHa, NpeAoCTaBISIONEro MyHHIHIIAJBHYIO YCIYyTy

2.2.1. TlpemocraBieHWe  MYHHLMNAIBHOW  YCIYTM  OCYILIECTBIAETCA
JlenapTaMeHTOM.

TpenocTaByieHle MyHHIMITIANBHOM yCIyrd B 4aCTH HH(OPMHPOBaHHS IPaXkIaH
0 TOpsAKE TPENOCTABIEHHS MYHMLMNANBHOH YCJIyrH, IIpMeMa JIOKyMEHTOB,
HEOOXOMUMBIX Uil TPENOCTABICHHS MYHULMNAJIbHOW yCIyrH, Bbliaue pesyJsibraTa
MYHHLHNAJIBHON YCIIyTH MOXXET OCyLIECTBIAThCA uyepe3 ML, B cooTBeTcTBUH C
corjialuleHueM O B3auMogjeicTBUM Mexay AaMuHMcTpauued ropoga Tobosbcka M
MO®LI.

2.3. Onncanne pe3yabTaTa NpeaoCcTaBJAeHHs] MYHHUHIIAJBHOMH yCIyra

2.3.1. Pe3ynpTaToM NpeaocTaBiIeH!s MyHHLIMIIAJIBHOM yCITYTH SBJISIETCS:

YBEIOMJIEHHE O BO3MOXXHOCTH 3aKJIIOYEHHs COTJIalleHus 00 yCTaHOBJIEHHH
CEepBUTYTA B MPEUIOKEHHBIX 3asBUTENEM (TIPEACTABUTENEM 3asBUTEN) IPaHHIIAX;

MIPEITIOKEHHE O 3aKJIIOUEHNH COTIalleH!s 00 YCTaHOBJIEHHH CEPBUTYTA B MHBIX
rpaHulax C TPHIOKEHHEM CXEMbl TIpaHMl] CepBMTYTa Ha KaJaCTpPOBOM IUIaHE
TEPPUTOPHH;



corjameHde o0 YCTaHOBJEHWM CEPBHUTYyTa B Cilyyae, €CIM 3asBJEHHE O
3aKJIOYEHHH COTJIAlIEHHs! 00 YCTAHOBJIEHMH CEPBHUTYTa C TPHUIIOKEHHEM CXEMBI
TpaHMI, CepBHUTyTa Ha KagacTpOBOM IIJJaHE TEPPUTOPHHM NpPEAyCMaTpHUBaeT
YCTAHOBJIEHHE CEPBUTYTa B OTHOLIEHHM BCETO 3€MENBbHOr0 y4acTka, MM B CIIydae,
TpeayCMOTPEHHOM MYHKTOM 4 ctaTh¥ 39.25 3emensHoro kozaekca PO.

corjamieHde o0 YCTAaHOBIEHMH CEpBUTYTAa B TpeX OSK3eMIULIpax I[ocie
NpPE/CTaBJIEHHs 3asBUTENEeM (NpPEACTAaBUTENEM 3asABUTENs) YBEIOMIIEHUS O
rocy/lapCTBEHHOM Ka/laCTPOBOM YYeTe 4acTeil 3eMeJNIbHbIX yYacTKOB, B OTHOLIEHHH
KOTOPBIX YCTAHABJIUBAETCS CEPBUTYT;

coobleHHe 06 0Tkase B YCTAHOBIEHUH CEPBUTYTA.

2.4. Cpox npenocTaBjieHHs] MyHHIIHNIAJIBLHOMN yCJIyru

2.4.1. Cpok co [iHs TOJIy4eHH 3as4BJIEHUs O NMPENOCTABJICHUH MyHULUIIAIbHOH
YCIIyTH 110 I€Hb HampaBJIeHHs 3agBUTENMO (NPEACTABUTENMIO 3agBUTENS) YBEIOMIIEHHS
O BO3MOXXHOCTH 3aKJIIOUEHHs COrjlalleHus o0 YCTaHOBIIEHMHM CEpPBUTYTa B
NIPEIUIOXKEHHBIX 3asBUTENIeM (NPEICTaBUTENEM 3asBUTEN) FpaHuLlaX — B TeueHue 30
KaJIEeHAAPHBIX AHEH.

2.4.2. Cpok co AHs MOy4€HHs 3asBJIEHUS O NPENOCTaBICHUH MYHULUIIAIBHOM
YCIIyI'H 10 IEHb HaIlpaBJIEHUs 3asBUTENIO (ITPEACTABUTENIO 3agBUTENS) NPEIJIOKEHUS
O 3aKIIOYEHHH COTJIallleHHs 00 YCTAHOBJIEHHWH CEPBMTYTa B HHBIX TpaHHLAX C
NIPHJIOXKEHHEM CXEMBI I'paHHLl CEPBUTYTa Ha KafaCTPOBOM IIIaHE TEPPUTOPHU — B
Teyenue 30 KaneHaapHbIX AHEH.

2.4.3. Cpok co [Hs MOJy4eHHUs 3asBJI€HUS O NPENOCTaBIEHUH MYHULIUTIAIBHOM
YCIIyTH IO JICHb HalpaBJieHHs 3asSBUTEIIO (MIPEACTABUTEINIO 3asABUTENS) MOANUCAHHBIX
JlenapTaMeHTOM 3K3EMIUISIPOB MPOEKTa COrJIallieHus] 00 YCTaHOBJIEHHH CEPBUTYTa B
cllyyae, €Cild 3asBJIEHHE O 3aK/IIOYEHHH COIVIallleHHs 00 YCTAHOBJIEHHHM CEPBUTYTA C
NPUJIOKEHHEM CXEMbl TpaHHLl CEPBUTYTa Ha KaJacTPOBOM IIAHE TEPPUTOPUH
NpefycMaTpUBaeT YCTAaHOBJIEHHE CEPBUTYTa B OTHOIIEHWHM BCErO 3€MEIBHOrO
yyacTka, WM B Cilyyae, NMpelyCMOTPEHHOM NYHKTOM 4 craTh¥ 39.25 3emensHoro
kozekca Poccuiickoit ®enepanun — B TeueHue 30 KajeHAApHBIX AHEH.

2.4.4. Cpok co [1Hs MOJTy4eHH 3aABJICHHS O NMPENOCTABJIEHUH MyHHLIUIIAIBHOH
yCIYTH TIO JIeHb HampaBlieHHs 3asBUTENIO  (TMPEACTABUTENIO  3asBUTEIs)
NOAroTOBJIEHHOrO JlenapraMeHToM coobliueHus 06 0TKase B yCTAHOBIEHHH CEPBUTYTA
C yKa3aHMEM OCHOBaHMH Takoro oTkasa — B TeueHHe 30 KaJleHJapHBIX JAHEH.

2.4.5. Cpok co AHS TpeACTaBiCHHs 3asBUTENEM (NPECTaBUTEIEM 3asiBUTENS)
YBEJIOMJIEHHS O FOCYJITapCTBEHHOM KaJJaCTPOBOM YYETE YacTeil 3eMeNbHBIX Y4acTKOB,
B OTHOLUEHHH KOTOPBIX yCTAHABIIMBAETCS CEPBUTYT, 110 JIEHb HAaNpaBJIeHHs 3asBUTENIO
(npencraBuTeNio  3asBUTENA) NOAMUCAHHOro JlemapTaMeHTOM cCoOIJIalleHHs 00
YCTaHOBJIEHHH CEPBUTYTA B TPEX dK3EMILIApax — B TeueHHe 30 KaJleHAapHbIX JHeH.

2.4.6. JlneM moctymuieHHs B JlemapTaMeHT 3adBJIEHHH, YKAa3aHHBIX B MyHKTax
2.4.1 - 2.4.4 PernamenTa, ABIS€TCA J€Hb PETUCTPALMH 3asBJIEHHS O NIPEAOCTABIEHUH
MYHHIUNANBHOH yciyre B JlenapTaMeHTe B COOTBETCTBHH C r1aBoii 2.12 Permamenra.
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2.5. IlepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIHPYIOIHX
OTHOIIEHHS], BOSHHKAIOLIHE B CBSI3H € NPeAOCTABIeHHEM
MYHHLHMIAJIBHOI yCJIyrH

2.5.1. TlepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYJIMPYIOIUX OTHOIICHHS,
BO3HHKAIOIIKE B CBA3U C MPENOCTABJICHHEM MYHHLIMNAJILHOH YCIIyrH (C yKa3aHHEM HX
PEKBH3WTOB W HCTOYHHUKOB O(GUIMAILHOTO OmMyOJNHKOBaHHs), pa3MellleH Ha
ouLMansHOM calite AIMUHHCTpanuu ropoaa ToboibCka, a TakKe B 3JIEKTPOHHOM
PETHOHAJIBHOM peecTpe MYHHLHUNANBHBIX YCIYT B COOTBETCTBHH C IOCTAHOBJICHHEM
IMpaBurensctBa TromeHckolt obnactu or 30.05.2011 Ne 173-n «O mnopsnke
(OpMHUPOBaHUS U BEACHHS JJIEKTPOHHBIX PETHOHATIBHBIX PEECTPOB TOCYIAPCTBEHHBIX
W MyHULUNanbHBIX ycnyr ((ynxumii) TromeHnckoit obmactu», B (enepayibHOM
rocyAapCTBEHHOM HH(OPMaLMOHHO cucreme «DenepanbHbIi peectp
roCyapCTBEHHBIX U MyHULMNAJIBHBIX YCIyT (GYHKIMIT)Y.

2.6. McuepnbiBarolnnii nepeuyeHb AOKYMEHTOB, He00X0JHMBbIX
B COOTBETCTBHH ¢ HOPMATHBHbIMH NIPABOBLIMH AKTAMH
JUIS IPeJoCTABICHHs] MYHHIUTIAIBLHOH YCJIYrH H YCJIyr, KOTOphIe
SIBJISIIOTCS HEOOXOAHMMBIMH U 00s13aTeNbHBLIMH 151 TIPEA0CTABJIEHHST
MYHHMIHIIAJIBHOM YCJIyTrH, NOMJIeKAIMX NPeACTABIEHHIO
3asiBHTeJIEM CAMOCTOSITEJIbHO

2.6.1. Obmue TpeOoBaHMS K HANpaBJEHHIO 3afgBJICHHS O MPENOCTABICHUH
MYHULMIAJIBHOH YCIyIrH M JIOKYMEHTaM, HEOOXOAMMBIM JUIs  TOJyYeHHs
MYHHLMIAJIBHOH ycnyrH (nanee — 3asBienue U JIoKyMeHTHI).

HanpaBnenue 3asBuTeneM (NpelcTaBUTENEM 3asgBUTENs) 3asBICHHSA U
JIOKyMEHTOB MOXET OCYLIECTBIATHCS:

B JlenapTaMeHT NOCPENCTBOM MOYTOBOIO OTIPABJIEHHUs B MUCHMEHHON (opme
Ha OyMa>KHOM HOCHTEJIE;

nyTeM JinyHoro oOpamenus B M®L] B mucbMeHHOH (¢opme Ha OGyMakHOM
HOCHTEJIE;

B OJIEKTpOHHOH (Qopme mnocpenctBoM (enepasbHOl  rocyAapCTBEHHOM
UH(OPMaLIMOHHOM cHcTeMbl «EAMHBIN MOPTa)l rOCYJApCTBEHHBIX U MYHHMLIMNAIBHBIX
yenyr (byHkiuii)» (www.gosuslugi.ru) (nanee — Enunblii mopran) Wil WHTEpHET-
caiita «Ilopran ycmyr TromeHnckoii obnactu» (www.uslugi.admtyumen.ru) B
WHPOPMALIMOHHO-TEJIEKOMMYHHKALIMOHHOH ~ cet  «MHTepHeT»  (mamee  —
PeruoHanbHbIi nopran).

2.6.2. I1pu HanpaBJieHUH 3asBUTENEM (IIPEACTaBUTENS 3asaBUTeEN) JIOKyMEHTOB
MOCPENCTBOM NOYTOBOTO OTNPABJIEHHS BEPHOCTh KONMH HANpaBisIeMBIX 3asBUTENEM
(npencraBuTeneM 3asBuUTENSA) JIOKyMEHTOB NOJDKHA OBITh 3aCBHIIETENLCTBOBAHA B
HOTapUaAJILHOM TOpSIJIKE. )

2.6.3. Ilpu nopaue 3asBaeHHs MOCPEICTBOM JIMYHOTO MPpUEMa MPeJOCTaBISEeTCS
OpPHUTHHAJ JOKYMEHTa, YAOCTOBEPSAIOILETO JTMYHOCTD 3asBUTENS, KOTOPBIH MOJUISKHT
BO3BpATy 3asBUTEIIIO [10CIIE YAOCTOBEPEHHU €T0 JIMUHOCTH. B cityuae ecnu 3aspnenue



rnojaeTcs  TNpPEACTAaBUTENEM  3asBUTENIl  TOCPEANCTBOM  JIMYHOTO  IIPHEMA,
MPEIOCTABJISIOTCS OPUTHHANBI IOKYMEHTA, YZIOCTOBEPSIOILETO €r0 IMYHOCTD, a TAKKE
JIOKyMEHTa, TOJTBEP)KJAIOIIEro MOJIHOMOUYHS NpPENCTAaBUTENs 3asBHTENA, KOTOPBIE
TIOJUIEXAT BO3BPATy NMPEACTAaBUTENIO 3asBUTENS MOCIIE YNOCTOBEPEHHUS €r0 JIMYHOCTH
U TMIOJTHOMOYHH.

[TpenocraBneHre OOKYMEHTa, YIOCTOBEPSIOIIEr0 JIMYHOCTb  3asBUTEI
(npencraButens 3asBUTENs), HE SBJIAETCS 00s3aTeNbHBIM B Cydae yCTAHOBJICHHA
JIMYHOCTH 3asBUTENs (TMpeAcTaBUTENs 3agBUTEN) MOCPEACTBOM HAEHTU(HKALUHU H
ayTeHTH(UKaLUK c HCIIOJIb30BaHUEM HHQOPMALMOHHBIX  TEXHOJIOTHH,
npepaycMoTpenHsix  DenepanbHeiM  3akOHOM  oT  29.12.2022 Ne 572-d3 «O6
OCYILIECTBJICHUH HIOeHTHQUKaMU W (Wnu) ayTeHTH(uKaumy (GH3MYECKUX JHL C
HCIIOJIb30BaHHEM OHOMETPHYECKUX TIEPCOHANIBHBIX JAHHBIX, O BHECEHUH M3MEHEHHH
B OTHENIbHBIE 3aKOHOZATeNbHble akThl Poccuiickoii ®enepauun M NPU3HAHMHU
YTPaTHUBLIUMH CHJIy OTIENIbHBIX IMOJIOXKEHWH 3aKOHOAATENbHBIX aKkTOB Poccuiickoi
denepauuny.

[TpenocrasieHne NOKyMeHTa, NOATBEP>KAAIOIIEr0 MOJIHOMOYHS NPEACTaBUTEN
3asBuTeNs (ecny 3asBlieHHE NOAAETCS INPEICTaBUTENIEM 3asiBUTENs), HE ABJAETCA
00s3aTeNbHBIM B CITy4asiX, KOrja OT MMEHM IOPHAMYECKOro JHLa AEHCTBYET JIMLIO,
UMeroliee NpaBo JeiicTBOBaTh 0€3 IOBEPEHHOCTH, M B ClIydasX, KOTZAa 3aKOHHBIH
npencTaBuTenb (H3MYECKOrO JWLAa NEHCTBYET Ha OCHOBAaHHMM CBMICTENILCTBA O
POXIEHWH, BBIAAHHOTO OpraHaMM 3alMCH  AaKTOB TIPaKJAHCKOTO COCTOSHHSA
Poccuiickoii ®enepanuy, WIM JOKYMEHTOB, BBUIAHHBIX OpraHaMH ONEKH H
TOTIEYUTENLCTBA B COOTBETCTBUU C 3aKOHOAATENBCTBOM Pocculickoi ®enepanu.

2.6.4.B uensx mnpenocTaBI€HHUs MYHULHMNAJIBHOH YCIyTM B 3JIEKTPOHHOM
dopme c¢ wucnonb3oBanueM ExuHOro mnopTrana MAM PernoHanpHOro noprana
3asBUTENEM (TIPEIACTaBUTENIEM 3asBUTEJIS) 3aTI0JIHAETCA HHTEPAKTHBHAS JJIEKTPOHHAs
(dopma 3asBieHus B KapTOUke MYHUIMNANBHOH ycinyrd Ha EnuHoM moprane viH
PeruoHanbsHOM MopTase ¢ MPUIIOKEHHEM JIEKTPOHHBIX 00pa3oB JIOKyMEHTOB H (HIH)
YKa3aHMeM CBEJEHUH 13 JIOKyMEHTOB.

Ilpu nopauye 3asBiEeHUS B 3JIEKTPOHHOH (opme 3asBieHne U JIOKyMEHTEHI
TOJIMUCBIBAIOTCS  3JIEKTPOHHOH TOJMMUCBIO B  COOTBETCTBMM C TpeOOBaHMAMM
noctaHoBneHus IIpasutensctBa Poccuiickoii ®enepauuu ot 25.06.2012 Ne 634 «O
BUIAX OJIEKTPOHHOM TOANHCH, MHCIONb30BaHHE KOTOPBIX JOMYCKaeTcs MpH
obpalleHuH 3a NOJIyYEHHEM TOCYAapCTBEHHBIX U MyHULUNIAJIBHBIX YCIIyT».

2.6.5.Obmue TpedboBanus k ¢Gopmaram 3asBneHus U JIOKyMEHTOB,
HanpapiseMbIX B ()OpMe JIEKTPOHHBIX JOKYMEHTOB.

ONeKTPOHHBIE TIOKYMEHTBI PEN0CTABIAIOTCS B cleAyomux popmaTax:

xml — 11 hopMaM30BaHHBIX JIOKYMEHTOB;

doc, docx, odt — 1151 TOKYMEHTOB € TEKCTOBBIM COAEPKaHHEM, HE BKJIIOUYAIOLLUM
(dbopMynel (32 HCKITIOUEHHEM IOKYMEHTOB, COAEPMKALIMX PACUEThI, IPENOCTABIIAEMBIX
B (hopmarte xls, xIsx, ods);

xls, xIsx, ods — a5t IOKYMEHTOB, COAEPIKAILUX PACUETHI;

pdf, jpg, jpeg — IS JOKYMEHTOB C TEKCTOBBIM COZAEP)KaHHEM, B TOM YHCIIE
BKmoyatroMx Qopmynel ¥ (Mau) rpaduueckue H300paxceHHs (3a HCKIIOUEHUEM
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JIOKYMEHTOB, COZEPKAIUX PacueThl, NpefocTaBiseMblx B Gopmare xls, xlsx, ods), a
TaKXKe JOKYMEHTOB C TpauyecKuM coziep>kaHHEM;

Zip, rar — Jyis CKaThIX JOKYMEHTOB B OIUH (aii;

sig — Ul OTKpPEIJICHHOM YCHJIEHHOH KBaJM(HLUPOBAHHOH 3JIEKTPOHHOM
TOJUTHCH.

2.6.6. B ciyuae ecnd OpUrHHaibl JJOKYMEHTOB, NpHIIaraéMbIX K 3asBIIEHHIO,
BBIZIaHbl M TOAMHCAHBI YNOJHOMOYEHHbIM OpraHoM Ha OyMa)KHOM HOCHTEJE,
Jomnyckaercs (GOpMHpOBaHUE TakMX J[OKYMEHTOB, NPEJCTABIIEMBIX B 3JIEKTPOHHOM
dopme, myTeM CKaHHPOBAHMA HEMOCPEACTBEHHO C OpHWIMHaja JOKYMEHTa
(¥crosb30BaHME KOMWI HE JOMYCKAaeTcs), KOTOPOE OCYLIECTBIISIETCA C COXPAHEHHEM
OpHEHTAIUH OpUrHHaa okyMeHTa B paspeitennn 300-500 dpi (maciutab 1:1) 1 Bcex
AyTEHTHYHBIX IPH3HAKOB TMOJUIMHHOCTH, a MMEHHO: rpajguueckoil moamucu nuua,
MeyaTH, YrjioBOro mramra OnaHka, ¢ HCIIO0JIb30BAHHUEM CIIEIYIOILMX PEKHUMOB:

«uepHO-0eblit» (IPH OTCYTCTBHM B JIOKYMEHTE rpaduueckux H300pakeHHH 1
(MM LIBETHOTO TEKCTA);

«OTTEHKH ceporoy» (TIpH HAIMYMHM B NOKyMEHTe rpaduueckux M3o0paskeHuil,
OTJIHYHBIX OT I{BETHOTO TPpadyecKoro H300paKeHHs);

«LBETHOM» HJIK «PeXHM TOJIHOM 1BeTonepeaaun» (NMpH HaJIMYUHU B JOKYMEHTE
LBETHBIX TpapHIEeCKHX H300paXKeHUH MO0 LIBETHOTO TEKCTa).

KonuuecTBo (aiiyioB IOJDKHO COOTBETCTBOBATh KOJMYECTBY JIOKYMEHTOB,
KaXIb1i W3 KOTOPBIX COAEPKUT TEKCTOBYIO U (Myn) rpaduyecKyto HHpopMaLuo.

2.6.7. JIJOKyMeHTBI, TpUNIaraeMble 3asBUTENEM (NIPEACTaBHTENEM 3asBUTENs) K
3asBJIEHHIO, NTPECTABIIAEMbIE B JJIEKTPOHHOI opMe, NOIKHBI 06ECIeUBAaTh!

BO3MOXXHOCTh MJICHTU(ULIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B
JIOKYyMEHTE;

BO3MOXKHOCTb ITOMCKA [0 TEKCTOBOMY COJIEPXKaHHIO JOKYMEHTa U BO3MOXKHOCTh
KOTIMPOBaHMs TEKCTa (32 MCKIIOYEHHEM CIyyaeB, KOTAA TEKCT SBJIAETCS YacThio
rpaduueckoro H300paxxeHHs);

CoJiepXKaTh OTJIAaBJIEHHE, COOTBETCTBYIOLIEE MX CMBICIY H COHAECPXKAHHIO (s
JIOKYMEHTOB, COJEpXKAIlMX CTPYKTYpHPOBAHHBIE IO YacTAM, IJlaBaM, pa3jienam
(monpasaenam) AaHHBIE) U 3aKJIaJiKH, 0OecreurBaloOLIHe IEPEXO/bI TI0 OIJIABJICHHUIO H
(unu) K copep KalMMes B TEKCTE pUCYHKaM U Tabauuam.

JIOKyMeHTBI, TIo[uIeXkallie npezicraBieHuo B ¢opmarax xls, xIsx wmm ods,
(opMHUpYIOTCS B BHJE OTAENBHOIO JOKYMEHTa, IPENCTABIAEMOIrO B 3JIEKTPOHHOH
¢dopwme.

2.6.8. Jlnsg TpenocTaBleHWs MYHHLMIAIBHOH YCIyrM YCTaHaBIUBAaeTCs
CIENYIOUNIMH  HWCUEpNBIBAIONIMHA  MepedyeHb  JOKYMEHTOB,  yCTaHOBJICHHBIX
(henepasibHBIMH 3aKOHAMH U MHBIMM HOPMAaTHBHBIMH NIPABOBHIMH aKTaMH:

a) 3asBJIeHHE O BBIAUe pa3penieHus no GopmMe, yCTaHOBJICHHOH NMPUII0KEHHEM
1 x Pernamenty, Ha 6yMa)XHOM HOCHMTEJNie - TIpH JIMYHOM obpauienuy B M®L] unu
IyTeM MOUTOBOTO OTNpaBiieHus B JlenapTameHT; 1o opmMe, pazMellieHHoH Ha Eaunom
noprajie uaM PernoHanbHOM mopTaje B (opMe IJEKTPOHHOIO NOKYMEHTA, - IpH
o0OpalieHnH 3a NPEAOCTAaBIEHHEM MyHULIMNANBHOM YCIyTH B 3JIEKTPOHHOMH (opme ¢
ucnosip3oBanueM Enunoro noprana uiay PerioHansHoro noprana.



6) xonMs [OKYMEHTa, TOATBEPXKAAIOLIEro MOJHOMOYMS NPEACTAaBHTEN
3asBUTENS, B Cllyyae €CJIM 3asBJICHHE I10/1a€TCs NPEACTaBUTENIEM 3asBUTEIS;

B) CX€Ma TpaHMll CEpBHTYyTa Ha KaOaCTPOBOM IUIaHE TEeppUTOpHH (eciH
CEpBUTYT TpebyeTcs yCTAaHOBUTh B OTHOIIEHHWH YacTH 3eMeJIbHOro yuactka). Ecnu
3agBJICHHE O  3aKIIOYEHHM  CorjlalleHHs 00  yCTAHOBJIEHMH  CEPBHTYTa
NPEeNyCMaTPUBAET YCTAHOBJIEHHE CEPBUTYTa B OTHOLIEHHH BCETO 3E€MEJILHOTO
yJacTka, NpUJI0XKEHHE CXEMBI IPaHULl CEPBUTYTA Ha KaJaCTPOBOM ILIAHE TEPPUTOPHH
K yKa3aHHOMY 3asBJIEHHIO He Tpebyercs.

2.7. UcuepnbiBalomHii nepeyeHb JOKYMEHTOB, He00X0AHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBBIMH AKTAMH
JUIST TIPEIOCTABJIEHHSI MyHHLHITANBbHOH YCJIYTH, KOTOpble HAX0ASATCS
B PACHOPSIKEHHH rOCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0
€caMOYNpPaBJIeHHsI H HHbIX OPraHOB, YYACTBYIOIIHX B NPEAOCTABICHHH
MYHHIMTIAJILHBIX YCJIYT, 1 KOTOPbIe 3asiBHTeJIb BIIpaBe NpeicTABUTD
1o co0CTBeHHOH HHHLIHATHBE

2.7.1. JloxymeHThl, cBeieHus (uHOpManus), KOTOpble MOryT OBbITh
MpeACTaBJIEHbl 3asBUTENieM (NPEACTAaBUTENIEM 3asBUTEN) 110 JKEJIaHHI0 HJIH
3anpalluBarTCs B Nopszike MEXBEZOMCTBEHHOT'O HH(pOPMaLIOHHOTO
B3aUMOZEHCTBUS B CJIlydae WX HENPEICTaBICHUS 3asBUTENeM (IIPEACTAaBHTENIEM
3asBUTENIS) MyTEM HanpasyieHHs JlernapTaMeHTOM CIIeyIOIMX 3alpOCOB:

a) B ®enepasibHYIO HAJIOTOBYIO CITy)k0Y O NPENOCTaBIIEHUN:

ceefeHHi w3 EQMHOrO TrOCYIapCTBEHHOTO peecTpa HHIAMBHIYaJIBHBIX
npeanpyHUMareneii, EXMHOro rocy 1apcTBEHHOrO peecTpa IOpPUANYECKHX JIUL;

CBEJIEHWI1 O TOCYNapCTBEHHOH PETHCTpallMM aKTOB O POXXAEHHH (B cllydae
MOAAYM 3asBJICHHS TIPEJICTABUTENIEM 3asBHUTENs, JEHCTBYIOLIET0 HAa OCHOBAaHHH
CBHUJIETENBCTBA O pOXJIEHUM peOeHKa, BBIIAHHOTO OpraHaMM 3alluCcd aKTOB
rpakJaHCKoro cocTosiHus Poccuiickoii denepanun);

6) B denepanbHyto ciy0y rocyqapCTBEHHOW perucrpaluu, Kajgactpa M
kapTorpaduu o NpeoCTaBIECHUH:

_cBeZieHHH U3 EAMHOro rocy1apcTBEHHOTO peecTpa HEJIBUKUMOCTH;

B) B OpraHbl ONEKH 1 MONEYHTENBCTBA O NIPEJOCTABIEHHU!

CBeleHHII M3 1npuka3a (TMOCTaHOBJEHHS) 00 yCTaHOBIEHHH  ONEKH
(nmomeunTenscTBa) (B Ciayyae TmOAauyd 3asBJICHUsS TPEJICTABMTENEM 3asBUTEN,
JIEHCTBYIOIIEr0o Ha OCHOBAaHWM NpHKa3a (NOCTAHOBJIEHHs) 00 YCTaHOBJIEHHH ONEKH
(nmoneyMTeNnbCTBa), IPUHATOTO OpraHaMM ONEKH U NMONEUUTENBCTBA B COOTBETCTBHH C
3aKoHonaTenscTBOM Poccuiickoii ®enepanyn);

r) B YnpaBneHHe MHHHCTEpCTBa BHYTpeHHMX aen Poccun mo TromeHckoH
006J1aCTH O NPEOCTaBIEHHH:

CBEJICHHI1 O IEHCTBUTENBHOCTH (HEAEHCTBUTENBHOCTH) ACNIOpTa IpaXKJaHUHA
Poccuiickoii denepaliuy, YIOCTOBEPSIOUIETO JIMYHOCTD 3asBUTENS (IPEACTaBUTEINSA
3aABUTEIS).

2.7.2. JlokyMeHTHl, yKa3aHHble B nyHkTe 2.7.1 Pernamenra, 3asBHUTENb
(npencraBuTeNb 3asBUTENISA) BIPABE NMPEACTABUTH N0 COOCTBEHHOH MHHLIMATHBE TIPH
oOpallleHHH 3a PeA0CTaBIeHMEM MYHHLIMNAIBHOH yCIIyTrH.

2.8. UcyepnbiBalonuii nepeyeHb OCHOBAHMH JUIsI 0TKAa3a B IIpHeMe
3asiBJieHHs], 0TKAa3a B NPeAOCTABJEHHH MYHHUMNAJbLHOH yeayry HilH
MPHOCTAHOBJIEHHS NPEAOCTABJEHHS MYHHUIHNAJBHOH yCJIYyru

2.8.1. OcHOBaHMSMH AJIsi OTKa3a B NpHeME AOKYMEHTOB, HEOOXOAMMBIX ISt
MPENOCTABJICHH MyHHLIMNIAIILHON YCIIyTH, ABJISIOTCA:

a) HemMoJIHOEe 3amoJIHeHWe mnoyiedl B (opMe 3asgBIEHHS O MpPENOCTaBICHHH
MYHHLHIAIEHON YCITyTH, B TOM YKCIIe B UHTEpaKTHBHOH (opme 3asBiieHHst Ha EquHoM
nopTase wid PerronansHom nopraie;

6) HenpeACTaBJIEHHE 3asiBJIEHUS O NMPENOCTAaBJICHHH MYHHLMIAIBHOH yCIIyrH,
JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.8 PernamenTa;

B) TIpENCTABIEHHBIE JIOKYMEHTBHl YTpaTHJIM CUJly Ha JEeHb oOpalleHHus 3a
MOMyYeHHeM  YCIYI'M  (HOKYMEHT, YAOCTOBEPSIOLIMH JIMYHOCTb, JOKYMEHT,
yAOCTOBEPSIOIIMIA OJJTHOMOYHS TPEJCTaBUTENA 3asBUTENS, B ClIyuae oOpalleHHs 3a
NIOJTyYEHHEM YCITYTH yKa3aHHBIM JIMLIOM);

T) Ipe/ICTaBJICHHEIE IOKYMEHTBI COIEPKaT NMOJUMCTKH M UCIPaBJIEHHUs TEKCTa;

J) IpEJICTaBJIEHHBIE B JJIEKTPOHHOH  (opMe  JIOKYMEHTBl  COIepXKar
TOBPEXIEHHS, HaJMuue KOTOPBIX HE IO3BOJLIET B IOJHOM OOBEME IOJYYHMTh
HH(OPMALIUIO U CBEJIEHHUS, COIepKaIIHECS B IOKYMEHTAX;

€) 3asiBJICHHE O TNPEJOCTABIEHUM MYHHIMIAIGHOH YCIYyTH, JOKYMEHTBI
Npe/CTaBJIeHB! B 3JIEKTPOHHOH (opMe ¢ HapylieHHeM TpeOOBaHMH, YCTaHOBJICHHBIX
MyHKTamu 2.6.4 - 2.6.6 Pernamenra.

2.8.2. OcHOBaHUSIMH JUId OTKa3a B NPEAOCTaBICHHH MYHHLMNAIBHON yCIyTH
SBJIAIOTCS:

a) 3asBiieHHEe 00 YCTaHOBJIEHHMM CEpPBUTYyTa HalpaBJIeHO B OpraH MECTHOIO
caMOyNpaBJIeHHs, KOTOPBI He BNpaBe 3aKiIlouaTh COIJIalleHHE 00 YCTaHOBJIEHHH
CEpBUTYTa;

0) TIaHKpyeMOe Ha YCJIOBUSAX CEPBHUTYTa MCIOIb30BAaHUE 3EMEJIBHOTO Y4acTKa
He JIONyCKAaeTcsl B COOTBETCTBUM C (elepalibHBIMH 3aKOHAMH;

B) YCTAHOBJICHHE CEPBUTYTa TIPHBEJNET K HEBO3MOXXHOCTH HCIOJB30BATh
3eMEJIbHBIA Y4acTOK B COOTBETCTBHUM C €r0 pa3pelEHHBIM HCIIOJNBb30BaHMEM HIH K
CYLIECTBEHHBIM 3aTPY/THEHHSIM B HCIIOJIb30BAHHH 3€MENIBHOTO yyacTKa.

2.8.3.B oTkaze B mpenoCTaBJE€HWH MYHWLMIAIBHOH YCIYIH JOJDKHBI OBITH
TIPUBEIEHB] BCE OCHOBAHMs [UI TAKOTO OTKa3a.

2.8.4. HenpencraiieHue (HECBOEBPEMEHHOE MPEJCTABJICHHE) OpPraHOM WM
opraHuzanueil 1o MeXBENOMCTBEHHOMY 3ampocy MAOKYMEHTOB H HHGOpMaLHH,
yka3aHHBIX B ryiaBe 2.7 PernameHnTa, B JlenapTaMeHT HE MOXKET SIBJIATHCS OCHOBAaHHEM
JUIs  OTkaza B MPENOCTaBJICHHM 3asABUTENIO  (NIPEACTABUTENIO  3asBHUTENS)
MYHHULMNAIBbHON YCITyTH.
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2.8.5. OcHoBaHus Uil TIPUOCTAHOBJIEHHS TPOLEAYPHl MNPEAOCTaBIECHHUS
MYHHIHUNAJbHOH YCIIyTH OTCYTCTBYIOT.

2.9. IlepeueHsb yciayr, KOTOpbIe SIBJSIIOTCSI He00X0IHMbIMH
H 00513aTeJILHBIMH ISl IPEAOCTABJIEHHS MYHHLIHMNAIBHOH yCJIyrH

2.9.1. Ycnyru, KOTOphIE SABISIOTCS HEOOXOAMMBIMH M 00A3aTENbHBIMM IS
MPENOCTABJIEHHs] MYHHLMNIAIBLHOM YCITyTH, OTCYTCTBYIOT.

2.10. Cnioco6»1, pazMep H OCHOBAHHSI B3UMAHHS TJIATBI
3a npejocTaBlieHHe yCayr

2.10.1. IlpenocraBienye MyHHIUNAIBHON yCIyrd OCyLIECTBIIsI€TCs OECTIaTHO -
6€e3 B3MMaHKs rocyJapCTBEHHON MOLUTHMHBI MIIM HHOM NIIaThl.

2.11. MakcuMaibHbIH CPOK 0)KHIAHHS B oYepeH NMpH nogaye
3asiBJieHHs], YCIYTH, IPEAOCTABJIsSIeMOH OpraHu3alHeii, yuacTsylomeii B
NnpeaocTABICHHH MyHHUMIAJIbHOH YCJIYTrH H NPH NOJYYeHHH pe3yJibTaTa
npeJocTaBJIeHHs] TAKHX YCIyr

2.11.1. MakcumanbHBIH CPOK OXHJIaHUA B Ouepend NpH nojaue 3asBIEHHUS B
MUCBMEHHOI (opMe 0 MpeAOoCTaBIEHHH My HULMITAIBEHOH yCiTyrd nocpencTsoM ML
HE J0JDKEH NPEeBHIILIAaTh 15 MUHYT.

Bpemsi oxxupaHus B OuepeAd INpU MOIyYEHHH pe3yibTaTa MyHHLUNAIBHOH

YCJIyTH HE JOJDKHO NPEBBIIATh 15 MMHYT.

2.12. Cpoxk perucTpanuu 3asiBjieHHst
H YCJIYrH, NpefocTaBlisieMoli opraHnusauueii,
y4acTBYIoleli B NpeAoCTaABJIeHHH MYHHUIHNIAJbHOH yCIyra

2.12.1. Peructpauus 3asBieHus B IMCbMEHHOH opMe NPH JIMYHOM 00pallileHUH
3asaBUTEN (NpencraBuTes 3asaButens) B MOL He nojpkHa npeBbIIaTh 15 MUHYT.

IIpu noctynnenun 3asBneHus B Jlemaprament u3 MOILI, nocpenctsom
TOYTOBOTO OTNPABJIEHHS, B JIEKTPOHHOMH (opme B paboune AHH B nipezenax rpaduka
pabote! JlenapraMeHTa — B [IEHb €r0 MOCTYIUIEHHS, B BBIXOAHBIE MIIM NPa3AHHYHbIE
JIHH, a TaloKe BHE MpezenoB rpaduka pabotsl JlenapraMmenTta - B NepBbii pabounit
JieHb, CIIEAYIOIUI] 3a IHEM €rO MOCTYIIEHHUS.

2.13. TpeGoBaHHs K IOMEIIEHHSIM, B KOTOPBIX IPEJ0CTABJISAETCS
MYHHUMIAJBHAS YCJIYra, K 3a/1y 03KHAAHMS, MeCTaM AJIsl 3a110JIHEHHS
3a1IPOCOB O NPEeAOCTABJIEHHH MyHHIHMNAILHOH yCJIyrH,
HH)OPMALHOHHBIM CTEHAAM ¢ 00Pa3LAMH HX 3aTI0JIHEHHS H NepeYHeM
JIIOKYMEHTOB, He00X0AHMBIX /Il IPEAOCTABJIEHHsI MyHHIHTIAJIbLHOH
YCJIYTH, B TOM YHCJIE K 00ecIIe4eHHI0 AOCTYNHOCTH ISt HHBAJTHAOB
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YKa3aHHBIX 00beKTOB B COOTBETCTBHH C 3aKOHOAATE/ILCTBOM
Poccniickoii @eaepanny o coOHANBLHOM 3alIUTe HHBAJTHIOB

2.13.1. Tlomemenus M®L], B KOTOpPHIX NPENOCTABISIETCS MyHHLMIIANbHAs
yciyra, 3ajbl OXKMAAHMA, MecTa JUll 3alojHeHMsa 3asBieHuH, MHGOPMaIMOHHBIE
CTeHAb! ¢ 00pa3laMH UX 3alOJIHEHHS U NEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABJIEHU] MyHHLIMNAJIBHOM yCIIyTH, IO/DKHBI COOTBETCTBOBATh TPEOOBAHUM,
NpeayCcMOTpeHHbIM IIpapunamMm opranu3alyy AeTeIbHOCTH MHOTO(YHKIIHOHATBHBIX .
LIEHTPOB  MPENOCTABIEHUS  TOCYJNApCTBEHHBIX M  MYHHLMNAIBHBIX  YCIYT,
YTBEPIEHHBIMH NIocTaHoBJIeHHeM [TpaBuTenscTBa PO ot 22.12.2012 Ne 1376.

2.14. Tloxa3aTeJIH JOCTYMHOCTH H Ka4eCTBAa MYHHIIHNIAJBHOMH yCJIyru

2.14.1. Tloka3zaTeniMu AOCTYNMHOCTA MyYHHULMIAJILHOM yCITyTH ABISIOTCSA:

HaJIMuHe TOJIHOM, HOCTOBEpHOH W NOCTYMHOH JUi 3asaBUTENs (NpPENCTaBUTEINS
3asBUTEN) MHGOPMALMKM O TNPEAOCTaBJIEHHM MYHHLMIANBHOH YCIyrd, cmocobax,
MOpSAAKE W YCIOBMAX €€ TOJyueHHs, B TOM UHMCIE€ C HCIOJb30BaHHEM
HH(POPMALIMOHHO-TENEKOMMYHHKALIMOHHBIX TEXHOJIOTHIA;

HaJIHYMe TIOMELIeHHH, 00OpyZIOBaHHWS M  OCHALIEHHUS, OTBEYAIOLIUX
TpeboBanusAM Pernamenra;

cobiozienue pexxuma pabotsl Jenmapramenta 1 M®L] npu npenocraBieHrH
MYHULIMNAJILHOH YCIYTH;

BO3MOXKHOCTb ~ TOJIydeHHS  MHpOpPMalMM O  XOJe  MpPEJOCTaBJICHHS
MYHULIUTIAJIBHOW YCJIYrd, B TOM YHCIE C MCHOJIB30BaHMEM HWH(POPMAIMOHHO-
KOMMYHHKALIHOHHBIX TEXHOJIOTHHA.

2.14.2. Tloka3aTensaMy KayecTBa MyHUIIUNAJILHON YCIIYTH SBJISIOTCS:

coOJIo/IeHHe CPOKOB U TOCNEA0BATENLHOCTH aAMHUHHUCTPATUBHBIX NpPOLEAYD,
YCTaHOBJICHHBIX PerniameHToMm;

OTCYTCTBHE ODOCHOBaHHBIX ajo0 Ha JeiicTBusa (6e3nelcTBHE) M peleHus
corpynHukoB [lemapramenta W MOILl, yyacTBylOMX B NPENOCTABJICHUH
MYHULIMNANBHOH yCITyTH;

KOJIMYECTBO B3aUMOAEHCTBMH 3asgBuTeNs (NMpEACTaBUTENs 3asiBUTENA) C
coTpyaHukamu Jlenapramenta u MOLI npy npenoCcTaBIeHHH My HULIMITAJIBHOH yCITyTH
U MX MPOJOIDKHTENBHOCTb.

2.15. CocraB peHcTBHH, KOTOpbIE 3asiBUTENIb (NPEACTABUTEb 3asIBUTEJISI)
BIIPaBe COBEPLINTH B 3JIeKTPOHHOI dopme

2.15.1. Tlpn npepocraBieHHH MyHHLMNANBHON YCIIyTH B 2JIEKTPOHHOH (opme
3asBUTEND (IPEACTaBUTENb 3asIBUTENIS) BITPABE:

a) TMONy4uThb HMHQOpMALMIO O TIOPSAKE M CPOKax NpPeNOCTaBJIEHUS
MYHHIMITAJIBHOM YCNYrH, pasMmelleHHylo Ha EnuHoMm noprtane, PernoHaisHOM
nopTa’e;
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6) oCcyLIECTBUTh NpeNBAPUTENIbHYIO 3alIMCh Ha JIMUHbIA npuem B M®L] uepes
opuumaneHeii  caiit M®L[ B uHMOPMAaLMOHHO-TENEKOMMYHHKALIMOHHONH CETH
«Hutepuery (www.mfcto.ru) B TOM 4uHCIE C HCIONb30BAHHEM MOOHIBHOTO
HWHTEPHETA;

B) nomarh 3asgBjieHHE B (popMe 3JIEKTPOHHOrO AOKYMEHTa C HCIOJIb30BAaHUEM
«JInunoro kabuHera» EpuHoro noprana unu PernoHanbHOro noprana nocpeacTBoM
3aroJIHEHHs JIEKTPOHHOH (POpMBI 3asBIIEHHS.

I) TIOJIyYHTb CBEJEHMS O XOJE BBINOJHEHHWs 3asBJIeHHsd, TOJAHHOIO B
3JIEKTPOHHOH ¢opme;

J1) TIOJIYYMTh pe3yNbTaT MpefoCTaBJeHHs MYHWLMNAIBbHON ycinyrd B ¢opme
3JIEKTPOHHOrO A0OKyMeHTa Ha EnuHoM noptane uin PernonanbHOM nopTarne;

€) nozaTh xkanoby Ha pelieHue U nelicTBue (6e3neiicTBre) JOJDKHOCTHOTO JIMIA
JM60 MYHHUIMNAIBHOTO ciyxauero JlemaprameHTa MNOCpe[CTBOM PermoHajipHOTrO
noprana, noprana (eaepanbHOH rocylapcTBEHHOH HH(OPMALMOHHOH CHCTEMBI,
obecneunBarolieii npouecc aocyaedHoro (BHecyneOHOro) 00XanoBaHus pelieHui 1
nevicTBuii (0e3eiCTBYSI), COBEPIIEHHBIX NMPU NMPEAOCTaBIEHHH TOCYNAPCTBEHHBIX U
MYHHWLHIIAJNIBHBIX YCJIYT OpraHamMM, NpeAoCTaBiAIOIMMH TOCYylapCTBEHHbIE H
MYHMLUIIAJIBHBIE YCIYTH, WX JOJDKHOCTHBIMM JIMLIAMM, TIOCYJapCTBEHHBIMH H
MYHHIHMNATBHBIME ClTyxauiuMu (nanee - nopran ®TUC 0), a Take 0GUIHAIBEHOTO
caiita AMuHHCTpaluu ropona Tobonbcka ¢ UCIOIB30BAaHUEM Pa3MELIEHHOH Ha HEM
ccpuiky Ha noprtan ®T'UC [O.

2.15.2. 3asBuTeno HE3aBHCHMO OT crnocoba nofaud 3asBieHHMs B JIMYHBIN
kabuHer Ha EaMHOM mopTranie HanpaBiIAIOTCS CBEINEHMS O XOJE NPENOCTaBIECHUS
MYHULUNAJIBHON YCITyTH, PENOCTaBICHU MyHULMNAJIbHOM YCIIyTH B COOTBETCTBHH C
noctaHosnenueM IlpasurensctBa Poccuiickoit ®enepauun ot 01.03.2022 Ne 277 «O
HaNpaBlNeHWH B JIMUHBIA KaOWHeT 3asBuTeNs B GelepanbHOH TrocylapCTBEHHOM
“HpOpMaLMOHHOH cucTteMe «EQMHBINA MoOpTall rocy1JapCTBEHHBIX M MYHHIMIAJIBHBIX
yenyr ((pyHkuumit)» cBeeHHH O XOJie BBHIMOJIHEHHS 3ampoca O IpPeJOCTaBJIEHHH
rocyJlapCTBEHHOH WJIM MYHMLMIANBHON YCIyrd, 3asBJIEHHS O NPENOCTaBJIEHUH
yCIyrH, yKa3zaHHOH B uacTh 3 cratbu 1 ®epepanbHoro 3akoHa «O0 opraHuzaluu
MPENOCTaBJIEHHs TOCYAAPCTBEHHBIX 1 MYHHLUNANBHBIX YCIIYT», a TAKXKE PE3YIHTaTOB
TPEIOCTaBJIEHUs] TOCYAApCTBEHHOH WM MYHHMUMNANbHOH YCIIYyTH, pe3yJbTaTOB
TIPeNoCTaBJIeHHs YCITyTH, yKa3aHHOH B yacTu 3 cratb 1 ®epepansHoro 3akoHa «O0
OpraHu3aLliM MPENOCTaBJIEHHS TOCY1aPCTBEHHBIX U MYHULMIIAJIBHBIX YCITyT».

2.16. Unbie TpeboBaHHs, B TOM YHcJe yYHTHIBAIOLIHE 0CO0EHHOCTH
npenocTaBjieHHs MyHHLHNAAbHOI yeayrd B M®IL u ocobeHHOCTH
NnpeloCcTaB/IeHHsi MyHHUHNAJIBbHOH yCJIyIrH B 3JIEKTPOHHOI (opme

2.16.1. Tlpu npenocTaBieHWHM MyHULMNanbHOH ycinyrn B MO®IL] 3asBuTens
(nmpencraBuTenb 3a1BUTENS) BIIpaBe:

a) moyiyyarb HMHQOpPMALMIO O TMOPSAAKE INPEAOCTaBIEHHS MYHMLMIAIbHOM
ycnyru B M®LI, o xoze BeinosiHeH!s 3asBieHus (B 4aCTH MPOLEY D, BBINOJIHAEMBIX B
M®IL], a Takxe mpoueayp, BbIMOJHAEMBIX JlenapraMeHToM, HHGOpMaLMs O XoAe
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BBITIOJIHEHHST KOTOphIX Tepepaercss B MOL]), mo MHBHIM BOHpoOCaM, CBA3aHHBIM C
NpPEeNOCTaBIEHHEM MYHHLMNANBHOH yClyrM, a TalkKe HMMEEeT IpaBo Ha
KOHCYJIFTHPOBaHHE O MOPS/IKE NPEeNOCTaBIEHH] MyHULIMIIAJIbHON ycnyrd B MOL];

6) ocylecTBUTh NpeNBAapHTENBHYIO 3anuchk Ha nmpuem B MLl ang momaum
JIOKYMEHTOB M JUISl ITOJy4€HHs pe3yJibTaTa MyHULMNAJIBHONH YCIyTH, B TOM UHCIIE B
cilyJyae mojiau 3asBJIeHHs B 3JIEKTPOHHOM BHIE U €CIU 3asBUTENb (NIPENCTaBUTEND
3asBUTENS) BHIOpan crocob nosyyeHus pesysibTaTta MyHHIMNanbHo! yciayru B MOLI.
3anuch Ha npueM B M®IL] ocymectnsercs uepe3 ouuuaibHbIA caiit MOL] B
HH(OPMALIMOHHO-TENEKOMMYHHKaLIMOHHOH ceTH «MHTepHeT» (www.mfcto.ru).

2.16.2. ADMUHUCTpaTUBHBIE NPOLEAYPHI, NPEAYCMOTPEHHBIE NMyHKTOM 2.16.1
PersiaMeHTa, BBITIOJIHAIOTCS B COOTBETCTBMM ¢ IlpaBuiaMu  OopraHu3anuu
JIeATEBHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPENOCTABIEHHS TOCYIapCTBEHHBIX
W MYHULMDANBHBIX YCIYT, YTBEPAICHHBIMH IIOCTaHOBJEHHEM [IpaBuTenbCTBA
Poccuiickoit ®epeparmu ot 22.12.2012 Ne 1376, CrannmapToM oO6CIyKHBaHUS
3asBUTENe B ['oCyapCTBEHHOM aBTOHOMHOM Y4peXneHuu TroMeHckoil obnactu
«MHOrOQYHKUHOHAJIBHEIA ~ LIEHTP  TNpPENOCTABIEHHS  TOCYHApCTBEHHBIX W
MYHHLUNAIBHBIX YCIYr B TIOMEHCKOH 00J1aCTH», YTBEPXKAEHHOTO MOCTaHOBJIEHHEM
IpaBurenscTBa TroMeHckoi obnacty ot 08.12.2017 Ne 610-.

2.16.3. DOnexktpoHHas ¢opma 3asBieHHS (GOPMHUPYETCS IOCPEACTBOM
3ar0JIHEHUS JIEKTPOHHOM hopMbl 3asBnenus Ha Enunom noprane uinu PernonansHoM
nopraie 6e3 HeoOXOIMMOCTH [IOTIOJTHUTENBHOH nojaud 3asBJIEHHS B KaKOH-JHOO
HHO# (opme.

2.16.4. ®opmaTHo-orHYecKas TpoBepka CGOPMHUPOBAHHON 3JIEKTPOHHOI
(hopMeI 3asBIIEHUS OCYLIECTRIISIETCS MOCIIE 3aNl0JIHEHUS 3aBUTENIEM (IIPEICTaBUTENEM
3agBUTEI) KOKIOTO M3 MOJIeH 31eKTpoHHOH (opmMel 3asBieHus. [IpH BBISBIEHHM
HEKOPPEKTHO 3alOJIHEHHOTO TOJId 3JEeKTPOHHOH (opMbl 3asgBieHHs 3asABUTENb
(npencraBUTENh 3asBUTENS) YBEJOMILIETCS O XapaKTepe BbIABICHHON OMIHMOKH M
NOpsAZIkKE €€  yCTpaHeHHs  IOCPEACTBOM  HMH(OPMALMOHHOTO  COOOLIEHHS
HETIOCPE/ICTBEHHO B 3JIEKTPOHHOH (hopme 3asBIIEeHHUS.

2.16.5.Tlpu (popMHUPOBAHHH 3JNEKTPOHHOH (OpMBbI 3asfBIECHHS 3asiBHTEIIO
(TpencTaBUTENTIO 3asBUTENS) 00ECTIEUHBAETCS:

a) BO3MOKHOCTh KOITMPOBAHMS U COXpaHEHUs 3asBJIEHUS M UHBIX JIOKYMEHTOB;

©) BO3MOXKHOCTbH TI€YaTH Ha OYMa)KHOM HOCHTENE KOIMHU JJIEKTPOHHOH (GopMEI
3asgBJIECHUS;

B) COXPaHEHHE paHee BBEICHHBIX B JIEKTPOHHYI0 (hopMy 3asiBiI€HHs 3HAYESHHH
B J11000H MOMEHT IO JKEJaHHWIO T0JIb30BATENs, B TOM YHCJE NPH BO3HUKHOBEHHH
o1boK BBOJIa ¥ BO3BpATE Ul MOBTOPHOTO BBOJIA 3HAUEHHH B 2JIEKTPOHHYIO (hopmy
3asBreHus;

r) 3aMoJIHCHUE TIoJied 3JIeKTPOHHOM (opMbl 3asBIEHMS [0 Hayajla BBOAA
cBelleHHii 3asBuTeneM (npencraBuTeneM 3asBUTENS) C MCIOJIb30BAHHEM CBEIECHMH,
pasMelleHHBIX B (elepanbHOil TOCYHapcTBEHHOH HH(POPMAILMOHHON cHCTeMe
«Enunas  cucremMa uaeHTHQWKAUMH M ayTeHTHQUKAUMH B HH(]pacTpykType,
obecneynBaroleH HH(POPMaLMIOHHO-TEXHOJIOTHYECKOE B3aUMOJIEHCTBHE
HMH(OpPMAIIMOHHBIX CUCTEM, UCTIOJIb3YEMBIX IUIsl MPEAOCTABIIEHUS TOCY JapCTBEHHBIX U
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MYHULHMNAJBHBIX YCIYr B 3JeKTpoHHO#H (opme» (nanee — ECHUA), u cBeneHui,
onybnukoBaHHBIX Ha EpuHOM moprane, PeruonanbHoM moprajie, B 4acTy,
Kacarolelcs cBeieHuid, orcyterByroux B ECHA;

Jl) BO3BMOXKHOCTh BEPHYTHCSI Ha JIIOOOH M3 3TaroB 3arojHEHHS 3JIEKTPOHHOM
(opmbl 3asBnenus 6e3 motepu paHee BBEAECHHOH HHpOPMaLUY;

€) BO3MOXKHOCTh JIOCTyNa 3asBUTeNd (TpencTaBuUTeNs 3asBuTeis) Ha EnuHom
noprane, PernoHansHOM moprajie K paHee NOAAHHbIM UM 3asiBJICHHAM B TEUEHUE HE
MEHee OJIHOTO roJia, a TaKKe YaCTUYHO c(hOPMHPOBaHHBIX 3asBICHUI — B TEUEHHE HE
MeHee 3 MecsLeB.

2.16.6. ChopMupoBaHHOE M TNOANUCAHHOE 3asBJIEHHE U HHbIE JIOKYMEHTEI
Hanpasjstores B Jlenaprament nocpeacrsoM Eaunoro noptana unu PerronansHoro
nopra’na.

3asgBNeHME CTAHOBUTCA JOCTYNHBIM JUIi  COTpylHHKa JlemapTameHTa,
OTBETCTBEHHOTO 3a TMPHEM M pETHCTpaLuio 3asfBiieHHs, B TIOCYJapCTBEHHOMH
uH(OpMaLIOHHOH cUCTEME, UCTOb3yeMol JlenmapTaMeHTOM JUlfl NpeNOCTaBIEHUA
MyHULMTIANIBHO# yeyru (nanee — ['HC).

2.16.7. Corpynnuk [lenapramenra:

a) paccMaTpHUBaeT NMOCTYNHBIUHE 3asBIEeHUs H JIOKYMEHTBI;

6) NpoU3BOAUT AEUCTBHSA B COOTBETCTBHH € IyHKTOM 3.1.3 Pernamenra.

2.16.8. 3agButemo (MpeACTaBUTENIO 3asABUTENA) B KayeCcTBE pe3yJibTara
MIPEAOCTaBJICHUs] MYHULMIIANBHOM yCITyrH 00€CIIeuMBaeTCsl BOZMOXKHOCTD TOJTydEeHHs
JIOKyMEHTa:

a)B (opMe D3NIEKTPOHHOTO  JOKYMEHTa, TOIIMCAHHOTO  YCHJIEHHOM
KBJIM(ULIMPOBAHHON  3JIEKTPOHHOH  MNOMAMMCBHIO,  HANpaBJIEHHOTO  3aiBHTENIO
(npencraBuTeNto 3aABUTEN) B IMUHBIA kabuHeT Ha EnnnoMm nopraie, PernonansHom
roprae;

6)B Bume OyMa)kKHOrO JOKYMEHTa, MOATBEPXKAAIOLIET0 COJACpP)KaHUE
3JIEKTPOHHOT'0 IOKYMEHTA, KOTOPbIii 3aBUTEND (IPEACTABUTENb 3aBUTEIN) NOJyYaeT
rpu JIM4HOM obpaienuu B MOLI.

2.16.9. Tlonyuenne uHpOpMAlMH O XOJIeé PacCMOTPEHUs 3asiBJIEHHUs H O
pe3ysibTarte NpefoCTaBICHHS MYHWLMNAJIBHOH YCIyrd npousBoautcs B «JIMuHOM
kabunere» Ha EnyHoM nopraine, PernoHanbHOM MopTane NpH yCIOBHH aBTOPH3ALHH.
3asgBuTens (NpeACTaBUTEND 3asBUTEN) HMEET BO3MOXKHOCTh NPOCMAaTPUBATh CTATyC
3asBneHus, a Takxke HHGOPMaLMIO O AanbHEHIINX JeHCTBUAX B «JIMUHOM KaOuHETe»
110 COOCTBEHHOH MHULIATHUBE, B 11060€ BPEM:L.

2.16.10. ITpu npenocTaBieHHH MyHHLMNAIBHOH YCIIYTH B 3JIEKTPOHHOH (opme
3asABUTEIIO (TIPEICTABUTENIO 3asiBUTENIS) HANPaBJIETCA:

a) yBeZIOMJIEHHE O TpueMe M perucTpauud 3asgBieHus W JIOKYMEHTOB,
colepxalliee cBefieHUs o (Qakrte npueMa 3asBieHHs W JIOKyMEHTOB M Hayase
TpoLefypbl MPENOCTaBIEH!s MyHHLMNAIbHONH yCIYrH, a TakKe CBEeHHsd O Jare W
BPEMEHH  OKOHYAaHHMA  NPENOCTaBJECHMS  MYyHHLMDANbHOH  yciayrn — ymbo
MOTHBUPOBaHHbIH O0TKa3 B npuemMe JI0OKyMEHTOB;

0) yBenomiieHMe O pe3ylbTaTax pacCMOTpeHus JIOKYMEHTOB, cojepikallee
CBEIIGHUS O IPUHATHH  TIOJIOKUTEIBHOIO  PELIEHHs O  IPEeJ0CTaBIEHHH
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MYHHLHMNAIBHON YCIYyIH M BO3MOXXHOCTH TNOJYYHMTh pPE3YJIbTAT MNPEAOCTaBIEHHS
MYHULIMIIAJIBHOW  ycnyrM JM60 MOTHMBHUPOBAHHBIH OTKa3 B IPelOCTaBJICHHH
MYHULMIIAJIbHOM YCIIyTH.

I11. CocTas, nocjie10BaTENbHOCTh H CPOKH BbINOJIHEHHS
AIMHHHCTPATHBHBIX Npoueayp (AeHcTBUH), TPeGOBAHHSA K HOPSAIKY
HX BbINIOJIHEHHs, B TOM YHcJie 0C06EHHOCTH BBITIOTHEHHs
AMHHHCTPATHBHBIX NpouLeAyp (AeHcTBHI) B 2JIeKTPOHHOI (hopme

3.1. Ilpxem 1 paccMOTpeHHe A0KYMEHTOB, He0O0X0ANMbIX
JUIS1 TIPe10CTABJIEHHs My HHIMIIAJILHOMN yCIyrH

3.1.1. OcHoBaHueM Ui Havana aAMUHUCTPATHBHON MPOLEAYpPHI MO NpUEMY U
PaccCMOTPEHHIO IOKYMEHTOB, HEOOXOAMMBIX Ul NPEAOCTABIECHHS MYHHIUNAIBHOM
yciyrd, sBisercs obpallleHHe 3asBuTens (IpeiacraBuTeNs 3asBuTenss) B MOIL]
MOCPENCTBOM JIMYHOTO TpueMa jubo B JlenapTaMeHT B 3JIEKTPOHHOH Qopme c
ucrionp3oBanueM Enunoro mnoprana win PerumonanpHOro mnoprana, mocpeiCTBOM
MOYTOBOTO OTHPABJIEHHS.

3.1.2. B xopme TmpoBeNeHWS JIMYHOTO TIpueMa coTpymHuk MOI],
YIOJIHOMOUYEHHBIH Ha NIPUEM JIOKYMEHTOB:

a) yCTaHaBJIMBAET JINYHOCTS 3asiBUTENS (IPEACTAaBUTENA 3a1BUTENIS) CHOCOOamH,
npenycMoTpeHHbIMH  DenepanpHbiM  3akoHoM oT  27.07.2010 Ne 210-d3  «O6
OpraHM3alMH TNPENOCTaBJIEHHs TOCYAApCTBEHHBIX M MYHHULMNAIBHBIX yciayr» (B
cimyuae obpaiieHus TpencTaBUTENs 3asBUTENS YCTaHABIMBAET HAJIMUYME Yy HEro
NOJIHOMOYMH IyTEM TPOBEPKH JIOKYMEHTa, TOATBEP)KJAIOIEro TOJIHOMOYHS
MPEICTABUTENS 3aABUTEN);

6) uHbopMupyer 3asBuUTEN (IPEACTABUTENS 3asBUTENA) O MOPAIKE H CPOKax
NpeAOCTaBIEHNs] MyHULIMIIANBHON YCITyTH;

B) oOecreunBaeT 3anojHeHHe 3asBieHuUs, [OCIIE 3TOr0 Npe/iaraeT 3asBUTENIO
(mpencraBuUTENMO 3asABUTENA) YOEAUTHCS B MPABUIIBHOCTH BHECEHHBIX B 3asBiIEHHE
JIaHHBIX W TIoANMcaTh 3asBIEHHE MJIM OOECNEeYyMBAET MPHUEM TaKoro 3asBiCHHS B
cllydyae, €CnM 3asBUTENb (MPEACTaBUTENb 3aiBUTEN) CaMOCTOSTENBHO OGhOPMHIT
3asapnenue. [TpoBepdet HalMuKue JOKYMEHTOB, KOTOpPBIE B CUJlY TJ1aBkl 2.6 Pernamenrta
3asgBUTENb (NPEICTABUTENb 3aIBUTENS) NOJDKEH NPENOCTAaBHTh CAMOCTOSTENBHO;

r) obecrneynBaeT H3rOTOBJIEHHE KONMH C TMpPEACTABJIEHHBIX 3asBUTENEM
(npencraBuTENeM  3asABUTEN) OPUIHHANOB  JOKYMEHTOB, IPEXyCMOTPEHHBIX
nyHkramu 2-7, 9, 17, 18 uvactu 6 craren 7 ®enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranu3aLny NMPeOCTaBIEHHS] TOCYJAPCTBEHHBIX M MYHHIIUIATBLHBIX
yciyry». BBINOJHAET Ha TakuX KOMMSX HaAmuch 00 UX COOTBETCTBHH OpHUTHHANIAM,
3aBepsET CBOEH MOJNHUCHIO C YKazaHHeM (paMHIIMH U MHULIHAJIOB, IOJDKHOCTH M JIAThI
3aBEpEHUs;
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I) obecnieyuBaeT PErucTpaLHo 3agBneHus, BbIJIAeT 3aBUTEIIIO
(npencrasurento 3asBUTENS) MO JIMUHYIO NOANUCH PACUCKy O pueMe 3asBICHU U
JIOKyMEHTOB.

3.1.3. Ilpu mnocrymnennn B JlemaprameHT 3asBieHHs WU JIOKyMEHTOB B
3JIEKTPOHHOM GopMe, MOCPEICTBOM NOYTOBOTO OTNpaBiaeHus uiu u3 MOL] cotpynauk
JlenaprameHTa B CpOK, yCTaHOBJIEHHBIH riaBoii 2.12 PermameHTa ansg perucTpanud
3asABneHuUs, IPOBEPSET HalMuMe (OTCYTCTBHE) yKa3aHHBIX B IyHKTe 2.8.1 Pernamenra
OCHOBaHHH /11 OTKa3a B UX NIpUEME.

[Ipu oTcyTcTBUM YKa3aHHBIX B yHKTe 2.8.1 PernameHTa ocHOBaHMH 114 OTKa3a
B npueme JIoKkyMeHTOB COTpyIHHUK JlemapramMeHTa B CPOK, YCTaHOBJIEHHEIH TIi1aBoii
2.12 PernamenTa, 00eClIeUHBACT pEruCcTpaLuio 3asBJICHHS.

[Tpyn Hanuuuy yka3aHHBIX B yHKTe 2.8.1 PernameHnTa oCHOBaHMH JU1d OTKa3a B
nipueMe JIOKyMeHTOB COTPYAHHUK JlenapTaMeHTa B CpOK, yCTaHOBJICHHBIH riaBoii 2.12
PernamenTa, roToBUT yBeoMJIeHHE 00 OTKa3e B npueme 3asBnenus u JJokyMeHToB ¢
yKa3zaHMEM OCHOBaHMH TaKOrO OTKa3a W HalpaBJSIET €ro 3asiBUTENIO (TIPEICTaBUTENTIO
3asBHTENS) CIOCOOOM, BBHIOpaHHBIM B 3afBJICHMH U IIOJNY4EHHMs pe3yjbTaTa
MPENOCTABIEHU MYHULMNAIBHOH YCIYTH, C YUETOM MOJIOXKEHHH MOCTAHOBJIEHHS
TlpaBurensctBa Poccuiickoii ®enepauun ot 25.08.2012 Ne 852 «O6 yTBepxIeHUH
TTpaBun UCIONIB30BAHUS YCHIIEHHON KBATH(UIMPOBAHHOI 3J1EKTPOHHOM MOANHCH NpH
ofOpalleHuH 3a TIOJyuYe€HWEM TOCY/JAapCTBEHHBIX W MYHWIMNANBHBIX YCIYr H O
BHECEHMH HW3MeHeHus B IlpaBuya pa3pabOTKM M pPEriaMEHTOB IPENOCTaBJIEHHs
FOCYJIJapCTBEHHBIX YCIYr» O HampaBJIeHUM YyBeNOMJIEHHS 00 OTka3e B IpHeMeE
3agBneHys M J[OKyMEHTOB, HampaBJIEHHbIX B 3JIEKTPOHHOH (hopMe M MOANMCAHHBIX
YCUJIEHHOH KBaJIM(UIIMPOBAHHOH 3JIEKTPOHHOH MOANHCHIO.

3.2. PaccmoTpenue 3asiBjieHMs H HanpaBJieHHe
pe3yJIbTaTa NMpeNoCcTaBJeHHs] MYHHUIHNAIbHOH yCayra

3.2.1. OcHoBaHMEM U1 Hauyaja AAMHUHHCTPATHBHON IPOLENYpHl SBISETCA
OKOHYaHH€e aAMMHHCTPATUBHON NpOLENYpPhI IO NPUEMY M PETHCTPALUH 3aiBJIECHHU U
JIOKyMEHTOB, HEOOXOAMMBIX JJIi NPEAOCTaBIEHHA MYHHMLMNAIBHOH yCIiyrw,
ycTaHOBJIeHHOI rnaBoi 3.1 PernamenTa.

3.2.2.1lpu HempencTaBiI€HHH JAOKYMEHTOB, yka3aHHbIX B myHkTe 2.7.1
Pernamenra 3asBurteneM (MpeICTaBUTENEM 3asBHUTENA) CAMOCTOSATENBHO, COTPYAHUK
JenapramenTta He mo3nHee 1 paboyero AHs, ClEAyIOLIEro 3a AHEM MOCTYIJIEHHS
3asBJICHHUS O BbIaUe pa3pellieHnus ¥ JOKYMEHTOB, HEOOXOAMMBIX [UL IPENOCTABIIEHHSA
MYHMLMNAJIBHOH  yCNIyTH,  OCYLIECTBJIIET  MNOATOTOBKY M HampaBlIEHHE
MEXBEIOMCTBEHHBIX 3alpOCOB IO CHCTEME MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMozeHcTBHs TIOMEHCKOI 0611acTH B OpraHbl M OpraHu3alliy, yKa3aHHbIE B IIyHKTE
2.7.1 Pernamenra. IIpu mpenocTaBieHUH 3asBUTENIEM (TIPEACTABUTENEM 3asBUTENS)
CaMOCTOSATEJIbHO ~ JIOKYMEHTOB, YyKa3aHHbIX B nyHkre 2.7.1 Pernamenra,
MEXXBEIOMCTBEHHOE JIEKTPOHHOE B3aUMOJIEHCTBHE HE OCYLIECTBIIETCA.

3.2.3. Cotpynnuk JlemaprameHTa B TedeHHe 3 KaJleHOApHBIX IHEH cO AHA
nocTymieHdss B JlemapTaMeHT 3ampaliuBaeMoil HHopMauuu (IOKYMEHTOB) C
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HCTIONIb30BaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO HHGOPMALIHOHHOTO
B3aUMOJEHCTBUA WIH CO JHS DPErMCTpalliM 3asdBJIEHHMS O BblAAYE pa3pelieHHs U
JIOKYMEHTOB, HEOOXOAMMBIX Ul NPENOCTAaBIEHNS MyHULIMNANBHOM YCIIYTH, B Cllyyae
TIPEIOCTAaBJIEHHUs JOKYMEHTOB, yKa3aHHbBIX B MyHKTe 2.7.1 Perymamenra 3asButenem
(npencraBuTENEM 3asBUTENS) CAMOCTOATENBHO, OCYILECTBIIAET IIPOBEPKY 3asABJIEHHS O
BbIJJau€ paspelieHus ¥ JOKYMEHTOB, HEOOXONUMBIX Ui  TNPEeNOCTaBJICHHS
MYHMUUNANBHOH YCIyTH U MOJNYYEHHBIX B XOJ6 MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBUS JIOKYMEHTOB (CBENCHMWIl) Ha NpeaMeT HalnM4Ms OCHOBAHWHM A
OTKa3a B NPENOCTaBIEHHH MYHHWLIMINIAJILHONH YCIYTH, yCTaHOBJIEHHBIX B MyHKTE 2.8.2
Pernamenra.

3.2.4.11py HanMMYMKY OCHOBAHHH /711 OTKa3a B NPENOCTaBICHUHA MyHULIMNIAIBHON
yCIIyTH, YKa3aHHBIX B ITyHkTe 2.8.2 PernamenTa, coTpyaHuk JlemapTaMeHTa B TeUeHHE
3 KaJleHOApHBIX JHEH CO IHA UX BBIIBJIEHUS OCYLIECTBIIAET:

a) NOArOTOBKY NpPOEKTa COOOLIEHUS 00 OTKase B YCTAHOBJIIEHHMM CEPBMTYTA.
OTka3 B yCTaHOBJIEHMH CEPBHUTYTA JIOJDKEH OBITb MOTHBHPOBAHHBIM C YKa3aHHEM
(omucaHneM) KOHKPETHBIX OCHOBAHHI OTKa3a W3 YCTAHOBJIEHHBIX B NyHKTe 2.8.2
PernamenTa, a Taioke MOJIOXKEHHUs 3asBIEHHs WX JOKYMEHTA, B OTHOLIEHHH KOTOPBIX
BBISIBJIEHB! TAKHE OCHOBAHMS;

©) nepenauy NMoAroTOBJIEHHOIO NPOEKTa COOOLIEHH 00 OTKa3e B YCTaHOBJIEHHH
CEepBUTYTA Ha yTBepXkAeHUe (TOANHMCAHUE) YIIOTHOMOYEHHOMY JOJDKHOCTHOMY JIHILY
JenapraMeHTa, KOTOpBI NOANEXHT YTBEP>KAEHHIO (IOAMMCAHUIO) B TEUEHHE 2
KaJleHIapHbIX JHEH co IHA UX MOCTYIUIEHUS K HEMY.

Cotpynunuk Jlemapramenra B TedeHde 1 pabouero AHs, CIEIYIOLIErO 3a JTHEM
yTBepX/IeHUs (MOANICaHNs1) YIOJIHOMOYEHHBIM IOJDKHOCTHBIM JIMLIOM JlenapTamMeHTa
coob11eHHs 00 0TKa3e B yCTAHOBJIEHHWH CEPBUTYTa, B 3aBHCUMOCTH OT YKa3aHHOTO B
3asBneHuH crnocoba MoayueHUs pe3ysbTaTa MyHHLUMNAIBHOH YCIIyTH OCYILECTBISET
MX Bbijauy (HampamjieHHe) 3asBUTENIO (NMPEACTAaBUTENIO 3asBUTENA) JIMOO
Hampasiienue B M®L] nis nocnenyrowei UX BbIIauH 3asBUTENO (TIPENCTABHUTENIO
3asBuTeNs). Beigaua noxymentos B MOL] ocylecTBiseTcs NPU IMUHOM O0OpallieHUH
3asBUTEN (NPEICTABUTENS 3aBUTENS).

3.25.Tlpy OTCYyTCTBMM OCHOBaHWM Ui OTKasa B NPENOCTABICHUH
MYHHLHMNANBHOH YCNIYrH, YKa3aHHBIX B NMyHKTe 2.8.2 PernameHTa, U B ciyyae, €Cliu
YCTAHOBJIEHHE CEPBUTYTa NPEAYyCMaTPUBAETCA B OTHOIIEHWHM BCETO 3€MEJILHOTO
yuactka, JM60 B cilyyae, €CIM YCTAHOBJICHHE CEPBUTYTa INpeNyCMaTpUBaeTCs B
OTHOILEHWH YacTH 3EMEJIbHOr0 YdacTka Ha CpOK J0 Tpex JIET, COTPYAHHK
JenapramMeHTa B TeueHHE 3 KaJICHOAPHBIX JHEH CO [Hs BBIABJICHHS UX OTCYTCTBHS
OCYILIECTBJISIET:

a) NOAroTOBKY NPOEKTA COIallieHHs1 00 YCTaHOBJIEHHH CEPBUTYTA;

0) nepefauy MOATOTOBJIEHHOTO -MPOEKTa COITIAIEHHS 0O YCTaHOBJICHHH
CepBUTYTA Ha yTBEp)KAEHHE (MOANHCAHUE) YTIOTHOMOUYEHHOMY AOJDKHOCTHOMY JIMILY
JenapraMeHTa, KOTOpPHIH NOAJEXAT YTBEP)KAEHHIO (TOANMHCAHHWIO) B TeuyeHue 2
KaJIeHOApHbIX JHEH CO JHA UX MOCTYMJIEHUA K HEMY.

Cotpynnuk JlenaprameHTa B TeueHHe 1 pabouero HsA CIEMyIOLIEero 3a JHeM
yTBEpKIeHHUS (MOANMCAHHS) YTIONTHOMOUEHHBIM JJOJDKHOCTHBIM JIMLIoM JlenapraMeHnTa
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cornameHus o0 yCTaHOBIEHWM CEpPBHTYTa, B 3aBUCHMOCTH OT YKa3aHHOTO B
3asgBiIeHHH criocoba MOoJyueHHs Pe3yabTaTa MyHULIMNAIBHON YCIIYTH, OCYIECTBIIAET
UX BblZayy (HampaBlieHWE) 3agBUTENIO (NPEACTABUTENIO 3asBUTENs) JIMOO
HampasjeHue B M®L] qnig nocnemyromei UX BbIIa4d 3asBHUTENIO (MPEINCTaBUTENIO
3asBuTENs). Boinaua nokymeHToB B M®L] ocyuecTisieTcs npy JIMUHOM 00paLieHHuH
3asABUTENA (IPEACTABUTENS 3aBUTENS).

3.2.6.1lpy oOTCYyTCTBUHM OCHOBaHWM JuUid OTKaza B IPENOCTABIIEHUH
MYHHMLIUNIAJIBHOH YCIyTH, yKa3aHHBIX B myHKTe 2.8.2 PernamenTa, ecini ycTaHOBJIEHHE
CEPBUTYTa MpEeAyCMaTPUBAETC B OTHOLIEHHH YacTH 3€MENBHOr0 Y4acTka Ha CpPOK
Gonee Tpex JeT, COTpYyHUK JlemapTaMeHTa B TeueHHe 3 KaleHIOapHbBIX IHeH co JHA
BBISIBJIEHHS UX OTCYTCTBHS OCYLLECTBIISAET:

NIOATOTOBKY IPOEKTa yBEIOMJIEHHS O BO3MOXKHOCTH 3aKJIIOYEHHS COTJIAIIEHHs
00 YCTaHOBJIEHHH CEPBUTYTA B TPEAJIOKEHHBIX 3asBUTENEM (IpEeICTaBHUTENEM
3a4BMTENIA) IpaHULaX JMOO NMPOEKT NpPEAsIoKEHHS O 3aKIIOYEHHH corjalieHus o6
YCTaHOBJIEHHM CEPBUTYTa B MHBIX TpaHUIAX M CXE€My TIpaHHl] CEpPBUTYTa Ha
Ka/laCTPOBOM IIJIaHE TEPPUTOPHUH;

nepeayy IMOArOTOBJIEHHOTO TPOEKTa YBEAOMIEHHS NHOO TNpeioKeHUus Hu
CXEMBI TPaHHLl Ha YTBEpkAcHHE (TOAMHCAHKE) YIIOJHOMOYEHHOMY JOJDKHOCTHOMY
sy JlenapTaMeHTa, KOTOpBIE NMOJUIEXAT YTBEPXKACHUIO (TTIONHCAHHIO) B TEUCHHE 2
KaJICHAAPHBIX AHEH CO IHA UX NOCTYIUIEHHS K HEMY.

Corpynnuk JlenmaprameHnTta B Te4eHue 1 pabouero [iHs, CIENyIOLIEro 3a JHEM
YTBEP)KAEHHUS (IIOANUCAHUS) YIIOTHOMOYEHHBIM IOJDKHOCTHBIM JIMLOM JlenapTaMeHTa
YBEJIOMJIEHHS O BO3MOXKHOCTH 3aKJIIOYEHHS COTJIalleHHs 00 yCTaHOBIEHHWH CEPBUTYTA
B TIPEIUIOKEHHBIX 3asBUTENEeM (IpEACTaBMTENEM 3asBUTENs) TpaHULAX JiMOO
NpEeJIOKEHH O 3aK/IIOUEHHH corjlalleHus o0 YCTaHOBJIEHHMHM CEPBUTYTa B HHBIX
TPaHHLAX M CXEMbl IpaHMIl CEpBUTYTa Ha KaJlaCTPOBOM IUIaHE TEPPHTOPHH, B
3aBUCHMOCTH OT YKa3aHHOroO B 3afBJICHMH crocoba TNOIyuyeHHs pe3yJibTara
MYHHULMIAJIBHOH YyCIyrd, OCYLIECTBJIIET HX BblJauy (HamnpapleHHE) 3asBUTEIIO
(npencraBuTenmo 3asBuTeNs) MO0 Hanpapnenwe B M®I] ans nocnenyromei uUx
BBIJAYM 3aiBMTEMO (TNPEACTABUTENIO 3asBHMTENsd). Bbimaua HOKyMeHTOB B MOIL]
OCYILECTBIIAETCS NPH JIMUHOM OOpallleHHH 3asBUTENs (PEACTaBUTENS 3aBUTENS).

3.3. IloaroroBka coryiameHusi 00 yCTAHOBJIEHHH CEPBHTYTA 1ocJjie MOCTYIIeHHs
YBeIOMJIEHHS] 0 TOCYAapCTBEHHOM KaJacTPOBOM yueTe YacTeil 3eMeJbHbIX
Y4acTKOB, B OTHOLIEHHH KOTOPBIX YCTAHABIHBAETCS CEPBUTYT

3.3.1. OcHoBaHMeM JUll Hayajla MCTIOJHEHHUs HacTosAlled agMHHUCTPATHBHOM
MPOLIENYPH! ABJISETCS OKOHYAHME AaJMHHUCTPATHMBHOH MNpOLERyphl MO TNpHEMY H
pPETHUCTpaLlMM  YBEJIOMJIEHHs] O TOCYAApPCTBEHHOM KaJacTpOBOM YydeTe 4acTei
3€MEeJIbHBIX YYacTKOB, B OTHOLIEHHM KOTOPBIX YCTAHABJIMBAETCH CEPBUTYT,
NIPEJICTABIEHHOTrO 3asiBUTENEM (NPEACTABUTENEM 3asBUTENS), IPUEM U PErHCTpaLus
KOTOPOTO OCYILECTBJIISIETCS B MOPsJIKE, YCTAHOBJIEHHOM ryaBoi 3.1 Pernamenra.

3.3.2. Cotpynnuk Jlenapramenra B TeueHue 10 kajeHmapHeIX IHEH co auA
TpyeMa ¥ perucTpalii yBeJOMIIEHHs O TOCYapCTBEHHOM KaZlaCTPOBOM yUeTe yacTeii
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3eMENbHBIX YYacTKOB, B OTHOILIEHHMHM KOTOPBIX YCTaHaBJIMBAETCS CEPBHUTYT,
OCYILECTBJISIET:

NOATrOTOBKY NPOEKTa coryialieHHs 00 yCTaHOBJIEHUH CEPBHTYTA;

nepefayy TOJATOTOBJIEHHOTO TMPOEKTa COIJIAIIEHHS Ha  yTBEpXKIEHHE
(nonnMcanue) YHOJIHOMOYEHHOMY JOJDKHOCTHOMY Jivly JlemapTaMeHTa, KOTOpBIif
MOJUIEXKHUT YTBEPXKAEHHIO (TIOANHCAHHIO) B TEUEHHE 2 KaleHapHbIX MHEH co MHA HX
MOCTYIUIEHHUS K HEMY.

Cotpynnuk JlenmapramenTa B TeueHHe 1 pabodero nHs ClEOyIOLIEro 3a JAHEM
yYTBEP)KI€HH (MOAMNUCaHUs) YIIOJIHOMOYEHHBIM IOJDKHOCTHBIM JIMLIOM J{enmapTamMeHTa
COryallleHusd, B 3aBUCHMOCTH OT YKa3aHHOTO B 3asiBJIEHMM criocoba MoJydeHHs
pe3ynbTaTa MyHMUMNAIBbHOH YCIYTH, OCYLIECTBIAET WX Bbllauy (HampaBiieHHE)
3asBUTENIO (NPENCTAaBUTENIO 3asBUTENsA) JiMO0 Hanpaenenwe B MOL| s
nocienylomed WX BbIaUM 3afBUTENIO (TIpEACTaBMTENIO 3asBUTENs). Beigaua
nokymMeHToB B M®L[ ocymecTnsercs mnpu JIMYHOM OOpallleHHH 3asBUTEJIs
(npencraBUTEI 3aBUTEIS).

3.4. Ilopsinok McnpaBjieHHsl AONYIIEHHbIX 0NeYaToOK M OIIHO0K
B BBIIAHHBIX B pe3yJibTaTe NPeaoCTABJIEHHS
MYHHUMNAJIBHOH YCJIYyrH AOKYMEHTOB

3.4.1. OcHoBaHMeM A Hayajla aJMHHUCTPAaTHBHOH IpOLENYpHI SABIAETCS
BBISBJICHHE 3asBUTENIEM (NPEACTAaBUTENIEM 3asBUTENS) B BBIAAHHBIX B pe3yJibTaTe
NPEAOCTABIIEHUs] MYHHUIMITAJILHOM YCIIyTM JIOKYMEHTaX OneyaTtok W (WJiK) OLIHOOK.
3asgBuTend (MpPEeACTaBUTENDb 3asBUTEINIA) MOXKET NOAATh 3asBieHHE 00 HCHpaBiCHHH
JIOTTYIIEHHBIX ONEYaTOK W (MJIH1) OLIHOOK.

3.4.2. TIpu obpaieHuH ¢ 3asgBJieHHEM 00 HCTIPaBJIEHUH JIONYILEHHBIX OMEYaToOK
1 (MM) O1IMOOK 3asBUTEND (MIPECTaBUTENb 3asgBUTEI) IPEACTABIISET:

a) 3asBNIEHHE 00 MCNpPAaBIECHHU JOMYLIEHHBIX ONEYaToK W (WJIH) OmHOOK IO
(opme, cornacHo MpUIIOXKEHHIO 2 K PernamenTy, B ciiyuae HanpaBJieHus 3asBJICHHUs Ha
OyMa)KHOM HOCHUTENE MpPU JMYHOM OOpAalleHHH MM MOYTOBBIM OTHPaBJICHHEM; TIO
¢dopme, pazmenieHHoH Ha EqunomM noprane, PernonansHoM nopTare, B ciiydae 1mojaauu
3aiBJIeHH B (popMe D3JEKTPOHHOTO HOKYMEHTAa C MCIIONb30BaHHEM «JIMYHOTrO
KabuHeTa;

6) IOKYMEHTBbl, HMEIOILME IOPHAMYECKYIO CHIIY, CBMIETENBCTBYIOIIHE O
HaJIMYMH ONIEYaTOK 1 (MJIM) OIHOOK U coAeprkallie NPaBUIIbHbIC IAHHEIE;

B) BBII@HHBIH pe3yNbTaT NPe0CTaBIeHs MyHHLIUNAIbHOH YCIIYTH, B KOTOPOM
COAEPXKUTCA OTleyaTka U (W) olHoKa.

3.4.3. 3asBnenyre 06 HCHpaBJIEHUH NOMYLICHHBIX OMEYaTOK M (MJIH) OomIMOOK
MOXET OBITh TOJAHO MOCPENCTBOM JIMYHOro obpaweHus B MO®II, mouroBoro
ornpasnenus, Equnoro noprana, PernonansHoro noprana.

3.4.4. Peructpanus 3asBieHUs 00 HCNpaBJIEeHHH IOMYLIEHHBIX OTEYaTOK M
(uny) owHOOK OCYLIECTBISETCS B INOPSJAKE W CPOKH, YCTAHOBJIEHHBIE TJaBoii 3.1
Pernamenra.
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3.4.5.B cnyyae BBIABICHHS JOMYUICHHBIX OMEYaTOK M (WJM) OmMOOK B
BBIZIAHHBIX B pE3yJIbTaTe MNpPEeAOCTaBIEHHs MYHHWLMNANbHOH YCIyrH AOKYMEHTax
OCYLIECTBJIIETCS MX HCIPaBI€HHE IIyTEM COCTABJIEHMS HOBOTO JOKYMEHTa,
SBJISIIOIIErOCs.  pe3yJbTaToM  MPENOCTaBJIEHWs  MYHHULMNAIbHOH  yCIOyrd, H
HampapjieHHe (Bblaua) 3asBUTENIO (NPEACTABUTENIO 3asBUTENs) CIIOCOOOM,
YKa3aHHBIM B 3asBJIEHHH 00 MCTIPABIIEHHWH JOTYLIEHHBIX ONEYaTOK ¥ (MJIM) olHOO0K, B
CpPOK, He TPEBBIAIOMIN 5 pabounx AHEH CO [iHs, CIEAYIOIIEro 3a IHEM PErHCTpaLiu
3asBJIeHUs 00 MCIIPABJICHUH JIOMYIIEHHBIX ONEeYaToK ¥ (M) OHuOoK.

B cnyyae OTCYTCTBHMSI ONEYaTOK W OWIMOOK B BBHIJAHHBIX B pE3yJbTaTe
MPEAOCTABNEHH MyHULMITAJIBHON YCITyTH JIOKYMEHTAX OCYLIECTBIISIETCS MOATrOTOBKA
TIUCBMEHHOrO OTBeTa C MH(opMmauued 00 OTCYTCTBMM ONEYaTOK M OIIMOOK B
BBIJAHHBIX B pe3yJIbTaTe NMPEAOCTABIEHHS MYHULMNANBHOH yCIyrH NOKyMEHTaX M
HampaBjieHHe (BblAAua) 3asBUTENMO (MPEACTABUTENIO 3asBUTENA) CcrocoboM,
YKa3aHHBIM B 3asBJICHHH 00 MCIIPaBNIEHUH JIOTYLIEHHBIX ONEYaTOK U (MJIM) OIIHO0K, B
CpPOK, He TIPEBBIIAIOMIN 5 paboumx JHEl cOo HsA, CIEAYIOIEro 3a JHEM PErHCTpaLiu
3asBJIeHHs 00 HCIIPaBIEHNH JAOMYLIEHHBIX ONeYaToK U (WJIM) OMIHOOK.

1V. ®opmbl KOHTPOJIS 32 NpeJoCcTaBJeHHeM MYHHUIHIIAJIBHOH YCIyrH

4.1. Texymmi KOHTpOJb 3a COOJIOZIGHHEM IOCJIEN0BATENLHOCTH NEHCTBHH,
ONpENENIeHHbIX  aJAMWHUCTPATHMBHBIMM  NpolefypaMH MO  NPEelOCTaBIECHHIO
MYHULIMNAJIBHON YCIYIM M NpPUHATHEM pElleHuMH coTpyaHukamu JlemapraMmenra,
ocCyILecTBNIAeT qupeKkTop JlenapraMeHTa.

4.2. Tekyluuii KOHTpPOJIb OCYHIECTBJIIETCS IYTEM IIPOBENEHHS TNPOBEPOK
cobmosieHns cotTpyAHHKamMy JlenaprameHTa nojoxxeHuii Pernamenra.

[TepHOAMYHOCTb OCYLIECTBJIEHHS TEKYLUEro KOHTPOJ yCTaHaBIMBAETCs
3amectuTeneM [ nasel ropoja Tobosbcka, KOOPAMHHUPYIOIMM H KOHTPOJIHPYIOILUM
JieATeNbHOCTh JlenapraMenTa.

4.3. Anmunuctpauus ropoma ToOonscka OpraHM3yeT M OCYLIECTBIISIET
KOHTPOJIb 32 NPEAOCTaBIEHUEM MYHHULIMNIAJILHOH YCIyTH.

KoHTponb 3a MOJIHOTOH M Kau€CTBOM IPENOCTABIIEHH! MyHHULMNIANBHON YCIIyTH
BKJTIOYaeT B cebs IIpoBeleHHE IPOBEPOK HE pEeXe OJHOro pa3a B TEYEHHE
KaJIEHIAPHOrO TOJa, BBISBJIEHHME M YCTpaHEHWE HapylleHWH npaB 3asBHUTENEH,
paccMOTpeHHe, TpPHUHATHE peleHUH W TOATOTOBKY OTBETOB Ha oOpalleHus
3asgBMTENIEH, colepkalluMe OkaJoObl Ha pelieHus, JelictBus  (6esnmeiicTBus)
COTpYIHHKOB JlenapTaMeHTa.

ITo pe3ynpraTaM KOHTPOJS OCYLIECTBISETCS NPHUBJICUEHHE BUHOBHBIX JIMIL K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit denepanun.

4.4. TIpoBepKH MOJHOTHI M KaU€CTBA NMPEOCTABICHH MyHULMIIAJILHON yCIIyTH
OCYUIECTBJIAIOTCS HA OCHOBAaHMH MYHHWLIMNAJIBHBIX NTPABOBBIX aKTOB A AMHHHCTpaLUH
ropoaa Tobosbcka.

[TepHoMYHOCTL NPOBENEHHS NPOBEPOK MOXKET HOCHTBH IUIAHOBBIA XapakTep
(ocywiecTBIATBECS Ha OCHOBAHMM TOJIYTOJOBBIX MJIM TOLOBBIX IIAHOB pPaboOTBHI),
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TEMaTH4YEeCKUH XapaKTep M BHEIUIAHOBBIH XapakTep (M0 KOHKPETHOMY OOpallieHHIO
3asBUTENCH).

V. locyneOHblii (BHecyAeOHbIH) MOPSIAOK 003KATOBAHHUS peleHuii
u felicTBui (OesnetictBus) JlenapraMmenTa, a TAKxKe ero
JIOJIKHOCTHBIX JIMIL

5.1. 3asBuTenp (NMpEACTaBUTENb 3asiBUTEN) BIIpaBe OOXKalIOBaTh AEHCTBUS
(Ge3neiicTBiE) M pelleHMs, NPHHATHIE B XOJAE MNPEAOCTaBICHHS MYHHLIMNAJILHON
yCIyry, B iocyieOHOM (BHecy1eOHOM) TIOpsIKe.

5.2. Xanoba moxer ObITH ajpecoBaHa CIEAYIOIHM IOJDKHOCTHBIM JIHIAM,
YTOJTHOMOUEHHBIM Ha €€ PacCMOTPEHHE:

a) 3amecturemo InaBel ropoga ToGonbcka, KOOpAMHHUpYIOIIEMY H
KOHTpPOJIMPYIOLIEMY HeATeNbHOCTh JlenapTameHTa, Ha pelieHus Wind () HelcTBUs
(6e3neficTBUE) NOHKHOCTHBIX JivLl JlenapTaMeHTa;

6) I'maBe ropoma TobGonbcka Ha pelweHus W JeiictBus  (6esnelicTeue)
3amectutens [naBel roposa ToGobcka, KOOPAMHUPYIOLIETO M KOHTPOJIMPYIOLIETO
JIeITeNbHOCTh JlenapTaMenTa;

B) mupexkropy M®II Ha pewienus unu (1) aeficTBus (6e3neiicTBIEe) COTPY THUKOB
M®LI, yupenuremo MOL] wunM JODKHOCTHOMY JIMLY, YTIOJIHOMOYEHHOMY
HOpPMaTHBHBIM TPaBOBBIM akTOM cyOwekTa Poccuiickoii ®enepauun, Ha pelieHus U
neiicreus (6e3neiicteue) MOLI.

5.3. ndopmanys o mopsjke noaayd ¥ pacCMOTPEHHs KajloObl pa3Meliaercs
Ha opHUMaNbHOM caliTe AAMUHMCTpauuu ropoja Tobosnbcka B ceTH «MHTEpHETY,
PernonanbHOM — mopTaje, a Talkke IPEJOCTaBJIAETCS  HENOCPEACTBEHHO
JIOJDKHOCTHBIMH JIMLaM# JlenaprameHta no TtenedoHaM Julsd CIIPaBOK, a Takke
3JIEKTPOHHBIM COOOLIEHHEM MO afipecy, YKa3aHHOMY 3asIBUTEJIEM.

Xanoba Moxer OmITH TNOAaHa B AJMHHHCTpaimio ropoja Tobosbscka
MOCPENCTBOM JINYHOTO NPUEMA, B 3JIEKTPOHHOI (opMe WITH MOYTOBOTO OTIpPABIICHHS.
B snexTpoHHO#1 opme xanoba MOXKET ObITH M0JJaHa 3aIBUTEIEM NTOCPEACTBOM:

ounuansHoro caiTa AIMUHHCTPALIHH;

ouuMaNpEHOrO NOpTaja OPraHOB TOCYJAapCTBEHHON BjacTH TIOMEHCKOI
obnactd www.admtyumen.ru, B denepanbHOil rocylapcTBEHHOH MH(pOpMALMOHHOM
cucreMe «ENUHBINA MOPTaJl TOCYJapCTBEHHBIX H MyHHUIIMIAJIBHBIX YCITYT (DyHKIpwit )
www.gosuslugi.ru, Ha caiite «[ OCyAapCTBEHHbIE M MYyHHLMIIAJIBHBIE YCIyTH B
TroMeHcko# obnacty www.uslugi.admtyumen.ru;

noprana (enepasbHOM  rocyllapcTBEHHOH MH(MOPMALMOHHONH  CHCTEMBI,
obecrieunBatoiel npouecce JocyebHoro (BHecyneOHoOro) obxanoBaHus pelieHHi 1
nelcTBui (6e3neiicTBUS), COBEPILEHHBIX NMPH NMPEAOCTABIEHNUH IOCYIapCTBEHHBIX W
MyHHLMIAJIBHBIX YCIOYT OpraHaMH, NpeAOCTaBJLIIOLIMMH TOCY[ApCTBEHHBIE M
MYHULMIAJIBHBIE YCIYTH, WX JODKHOCTHBIMHM JIMLAMM, TOCYNApCTBEHHBIMH M
MYHHLMITAJIBHBIMH CITy>KalUMHU.

5.4. Tlopsnmox mocyne6Horo (BHecyneOHOro) oOXKaOBaHUS pelIeHHH |
nedicrBuii  (6e3neiicTBuA) JlemapTaMeHTa, NpPeAOCTAaBILIOIIEr0 MYHHLHNAIBHYIO
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yCInyry, a TakKe €ro NOJDKHOCTHBIX JIML perynupyerca crtarbamu 11.1 - 11.3
DenepanpHoro 3akona ot 27.07.2010 Ne 210-@3 «O6 opranusaluy NpeaocTaBieHuUs
rOCYAapCTBEHHBIX U MYHHULIMIIANBHBIX YCITYT.

ITpunoxenue 1
k Pernamenry
(6naHK 3asBNECHH)

Ne

B JlenapTaMeHT rpafloCTPONTENBCTBA M 3€MJIETONB30BAHHS
AnmunHcTpanuu ropona Tobonbcka

3asgBuTEns

Jins Gpu3H4ecKuX aHI;

Damunus, UM,

0TueCTBO (MpH

HalMuHK), nara
POXKAEHHS

Jins ropHARYECKHX
JHLL
Tlonnoe
HaHMEHOBaHHE
IOPHIIHYECKOT O JINLA

Jins pusnueckux
ML

JIOKYMEHT,
YIOCTOBEPSAIOLIHIT
JIHYHOCTS (BHL,
cepHs, HOMep,
BBIJIABIINI Opran
Jlata BBIIA4H, KOJI
noJipas/ieNicHus)

Jns 10pMAHYECKHX
JIHLL
OI'PH

KonTakTHbIE aHHBIE
(nouToBHIi anpec,

Homep Tenedona, anpec

3JIEKTPOHHOI1 NOYTHI)

(u3nueckoe
JIHLIO
(rpaxnaHHH)

IOpHAHYECKOE
JIMo

IIpencraBurens
3aABHTENS
(3anonHsercs B
ciyyae
oOpaeHus
NPEACTAaBHTENS
3aABUTENS
(hH3HYECKOTO
WK
I0pPHIHYECKOTO
ML)

Hpomy 3aKJIIOUYHTH COrJlalleHHe 00 YCTaHOBJIEHHH CEPBHUTYTA:

B OTHOIEHHUH 4aCTH 3EMEJIBHOIO y4yacTKa

B OTHOWICHHWH BCETO 3€MEJIBHOTO yHacTKa

Llens neiicTBUs CepBUTYTa

Ipennonaraemslii Cpok AHCTBHA CEPBUTYTA

HOK)’MCHTH, TIpUJiIara€MeI€ K 3asBJICHHIO B o0s13aTeNbHOM NnopsAnKe:




CxeMa rpaHH1l CEPBHTYTA Ha KAJaCTPOBOM IJ1aHe TEPPHTOPHH (€CIH 3aBIIEHHE O
3aKJIIOUEHHH COTJIalIeHHs 00 YCTAHOBJICHUH CEPBHTYTA NMPEyCMaTPHBAET YCTAHOBJIEHHE
CEPBUTYTA B OTHOLIIEHHH BCETO 3EMENBHOr0 y4acTka, NPHIOKEHHE CXEMBbI TPaHHIL
CEPBHTYTA Ha KAaJaCTPOBOM TJIAHE TEPPHTOPHH K YKa3aHHOMY 3asBJIEHHIO - He TpedyeTcs)

ITpunoxxenue 2 k Pernamenry
(bnank 3asBeHHs 00 HCNIPaBIEHHH
JIOMYILIEHHBIX ONEYaToK H (MIIH) OIHOO0K)

K 3asBnenuio TIpAJIAararoTCA 110 KEJIAaHUIO 3asIBUTEIIA:

B JlemapTaMeHT rpafioCTPONTENBCTBA H 3EMIIENONF30BAHMUS
Anmunnctpanuu ropona Tobonbcka

BBINHCKA U3 EAMHOro rocy1apcTBEHHOr0 peecTpa HHAMBHAYaNbHBIX NpeANpHHUMAaTENeH

FOPUIHYECKHX JIHIL)

(npy HaNMYKK), faTa
POXKAEHHA

Jnsa puznueckux

JIMYHOCTD (BUIL,
cepHsi, HOMep,

JIHI:

(ana 3asaBuTENEH - HHAMBHAYANIBHBIX NPEANPHHUMATENEIH) Jlns pH3HYeCKHX JTHI JIOKYMEHT, omraRe
(amunus, UM, OTHECTBO |  YAOCTOBEPSIOIIHIA

BBINHCKa U3 EAMHOro rocy1apcTBEHHOr0 PEECTpa IOPHAHYECKHX JHLL (JUls 3adBUTENEH - JlaHHbIE

(noyTtoBslii anpec,
HOMeEp TenedoHa,

. 3asBHUTEND BBIAABILINIA OpraH,
BBINHCKA 13 EIMHOrO rocy1apcTBEHHOr0 peecTpa HEABIKUMOCTH O TIpaBax Ha 3eMeJIbHbIH T m— JETH BEIIAMH, KO azipec
Y4acToK e noupasnene},mn) 3NIEKTPOHHO#
. TIOYTHI)

MOJIHOE HAMMEHOBAHHE
FOPHHYECKOrO JILA Jlnsi lOpHAHYECKHX

B BHAE OYMaXKHOTO IOKYMEHTA, KOTOPHIi 3asBUTENb MOJYYaeT HENMOCPEACTBEHHO NPH S

nH4yHOM obpameHnnn B MOLI; OI'PH

Crnioco6 nostyueHHs pe3ynpTaTa MyHHLHNANBHOMN yCIyrH:

B BUIC 6yMa}KHOI‘O JIOKYMEHTA, KOTOprﬁ HanpasJA€TCs 3a4BUTENIO NOCPEACTBOM

Du3HYecKoe JHIO
MOYTOBOr0 OTIPABIEHHS;

O

Ha [Toptane ycnyr TiomeHcKoii 061acTH B (JopMe 3EKTPOHHOTO AOKYMEHTA (YKa3blBaeTcs 0 HnanBuayanbubiii

TONBKO B CiTyuae NoJlauy 3asBICHHA B 2JIeKTPOHHO#H (hopme mocpencteom [Toprana yenyr npeanpHHHMATEb

TiomeHckoii obnactu: http://uslugi.admtyumen.ru) O IOpunnueckoe
JIHLO

B BHJIE 2JIEKTPOHHOT'O JIOKYMEHTA, KOTOPBIi HANpPaBJseTCs 3asBUTENIO NOCPEACTBOM IpeacraBuTens

JJIEKTPOHHOIT MOYTHI. 3aBHTEJISE

(3[7"0}1Hﬂ€”1c}1 8

IMoanuck 3asButens (npe, BHTH B : Ta:
il 3 ens (npejcTaBHTENs 3asBUTENIS) Jlata O sqyeae olipaugenun
npedcmagumensi
« » T
(Toanucs) (Uuuumansl, Gpamumus) e — 3angumens)

[Tpomy HcnpaBUTh JOMYIEHHYIO OIIHOKY (Oneyarky) B

OTMeTKa 10/DKHOCTHOTO JIMla, NpUHABIIETO 3asBJIEHHE H
NPHIIOKEHHBIE K HEMY NOKYMEHTBI:

(yxa3blBaeTCs BHI U PEKBU3UTHI IOKYMEHTA, BBEIJAHHOTO 110 pe3yjbTaTaM NPeJOCTaBIeHHs
MYHHLMNANBHO# yCIIyTH, B KOTOPOM JIONyIleHa olnibka (oneuarka))
3aK/II0YaoIYIOCs B

(ITonnucs) (Munumansi, pamuns) —_—

(yxa3bIBaeTCs OMHCAHHE ONEYATKH (OIMHOKH), TPH HEOOXOANMOCTH YKa3bIBACTCs IOKYMEHT,
NOATBEPKAAIOLHI HAJIMYHE OMNOKH (OneuaTkh))

Pe3ynbTaT MyHHUHNAJBHOI YCJIYTH NPOLIY HANPABHTH B MOIi a/ipec /ey 01 HM Crioco6om:

D B 2JIEKTPOHHOM BHJI€ HAa BBII.[]CyKaBaHHMﬁ 3J'leK'l‘p0HHbIﬂ aapec

D TNOYTOBBIM OTINIPABJICHHEM HA Bbl]UeyKaSa}l}lblﬁ MOYTOBBII aapec

| npH THyHOM obpawennn B MOL]




Tloanuce 3asaBuTens (NpeAcTaBUTENS Jlara:
3aABUTENA)
(noanuce) (Munumansl, gpamunus)
OTMmeTKa JOKHOCTHOTO JINLA, IPHHSBIIEr0 Jlara:

3asBJICHHE U NMPHITOXKEHHBIE K HEMY
JIOKYMEHTBI

(noanuce) (Mnnumanel, pamunus)




